ABTOHOMHAsI HEKOMMep4YecKasi 00pa3oBaTe/ibHASI OPraHUu3anus
BBICIIET0 00pa30BaAHNUA
«KAJIMHUHT PAACKUU HHCTUTYT YIIPABJIEHUS»

YTBepKIEHO
Hayuno-meronnueckum
coBeroM MHCcTUTYyTA

IIPOTOKOJI 3aCEIaHNS

Ne 07/21 ot 10 depans 2022 r.

PABOYASA ITPOTPAMMA JUCHUITVINHBI
JAEJOITPON3BOJACTBO 1 OPTAHU3ALIMA JOKYMEHTOOBOPOTA

B OPTAHU3AIIUN
(b1.B.O/1.7)
40.03.01 OpucnpyaeHuus

[To HanpaBJIeHUIO TTOATOTOBKHU
HanpagiieHHOCTh NOATOTOBKHU I'ocynapcrBeHHO-IpaBOBas
KBanudukarms (cTeneHs) BbIMTYCKHUKA
(YpoBEeHb HaIpaBJI€HUs MOATOTOBKH) O0akasaBp
®opma 00yyeHus 0YHAas, OYHO-3204YHAs, 320YHAA

Kanunuurpan



ABTOHOMHasI HEKOMMepUecKasi 0Opa3oBaTellbHasi OpraHu3anys
BBICIIIET0 00pa30BaHusl
«KanuHUHTPaACKUI MHCTUTYT YIIPABJICHUS

JlucT akTyanuzauuy paboveil mporpaMMbl AUCLIMILIMHbI

«Jlenonpou3BOICTBO U OpraHu3aldsl JOKYMEHT0000pOTa B OpraH|3aLum

(51.B.0/L.7)

Hanpagsnenue: 40.03.01 IOpucnpynenuus
HanpagnenHnocTs: «['ocyaapcTBeHHO-IPaBOBAs

B mensx axkTyanu3aldd OCHOBHOM mnpodeccHOHANbHON 00pa3zoBaTenbHOM
[pOrpamMMbl BHECEHBI CIISAYIOIIIE H3MEHEHHUs/ NOTIONHEHHUS:
1. OGHOBIEH MepedyeHb OCHOBHOM U JOMOIHUTENBHOM JIMTEPATYPEI

PazpaboTumk: K.10.H., noueHT Jlykma A.E. 21.05.2026 1.
(PUHO, yueHas cTeneHb, YUEHOE 3BaHKE) (nara)

Usmenenust (mononHeHHSA) B pabouyio HporpaMMy pacCMOTPEHBI U
YTBEPIK/IEHb! Ha 3aceJaHUU Hay4HO-METOJUYECKOT0 COBETA, IIPOTOKOI Noe 09/25 ot
21 mag 2026r.

COI'JTACOBAHO:

Pykosonurens OITOIT Jlykma A.E.

Hauanpnuk
oT/elNa OLEHKH KayecTBa 00pa3oBaHusl [TepenseBa A.M.
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JIucT corsiacopanusi padoveil MporpaMMbl U CHATIIHHbI

Pabouas mporpamma auCHUIUIMHBEL pa3padboTtana B cooTBeTcTBUH ¢ PI'OC BhIcHIero 00pa3oBaHUs
no wHamnpasieHuio moarotoBku  40.03.01 - IOpucnpynennus (ypoBeHb —OakagaBpuar),
YTBEP)KJICHHBIM TpUKa3oM MUHHCTEpCTBA HAayKu U BbIcuiero oOpaszoBaHust Poccuiickoit
®enepanun ot 13 aBrycra 2020 r. Ne 1011.

ABtop nporpammsl: I'punenko C.b.

Pabouas mporpaMmMa AMCHMIIMHBI pacCCMOTpPEHAa U 0JJ00peHa Ha 3aceJaHUU HAyYHO-METOINYECKOTO
coBeta nHCTUTYTA IpoTokoi Ne 07/21 ot 10 deBpans 2022 r.

Perucrparnmonnsiii Homep 35H0/22



Conepxanue

[enu u 3a1a4 OCBOCHUS TUCIUTLINHBI
Mecto nucuumunbl B ctpykrype OITOIT

[lepeyeHb IUIAHUPYEMBIX PpE3yJIbTATOB OOYYCHHS 10 JUCLUILIMHE,
COOTHECCHHBIX c IUIAHUPYEMbIMU pe3yiabTaTaMu OCBOCHUS
00pa3oBaTeNbHON IPOTPAMMBI

OO0ObeM, CTPYKTypa M COJAEp)KaHWE TUCHUIUIMHBI B 3a4ETHBIX EIMHUIAX C
yKa3aHWEM  KOJHMYECTBA  aKaJeMHYECKMX/aCTPOHOMHUYECKHX  YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy 00y4aromuxcs ¢ MpernoaaBaresieM (1o
BHJIaM 3aHSTUI) U HA CAMOCTOSTEIBHYIO Pad0Ty 00YJarOIIUXCS

[Tepeuenr  00pa3oBaTENbHBIX  TEXHOJIOTHH,  HCIOJNB3YEeMBIX  IPHU
OCYIIECTBICHHH O0pa30BAaTEIBHOTO MpoIecca MO IUCIHILIMHE, BKIIOYAs
MepevYeHb MPOTrPaMMHOT0 oOecredeHus] U MH(OPMAIIMOHHBIX CIPAaBOYHBIX
cucteM (Ipu HEOOXOTUMOCTH )

OI.[GHOLIHBIG cpeacTtBa Ajid IMPOBEACHHUA BXOAHOI'O, TCKYLICTO, pY6e)KHOl"O
KOHTPOJIAA U HpOMe}KYTOqHOﬁ aTTcCTaluu 06yqa}oumxc51 10 JUMCHUIIJIMHE U
MCTOAUYCCKUEC MATCPHAJILI 110 €€ OCBOCHUIO

OcHOBHast W JOITIOJIHHUTCIIbHAsA yqe6H0171 JIATEpATypa U DJICKTPOHHBIC
O6pa3OBaTCJ'II>HBIe PeCyYpChI, HeO6XOI[I/IMLIC JJI1 OCBOCHUA JUCHUITIINHBI

[Tepeuenr pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«uatepuer» (nmanee - cetb «VHTEpHET»), HEOOXOMUMBIX IUIsI OCBOEHUS
JUCHUITIINHBI

TpeboBaHusi K MUHMMaJIbHOMY MaT€pHaIbHO-TEXHUYECKOMY 00€CTIEUEHHUIO,
HEO0OXOMMOro JUIsl OCYIIECTBJIEHHSI O0Opa30BaTeIbHOrO Ipolecca 10
JTUCLUIINHE

[Ipunoxenne 1. OneHouyHble cpencTBa [UIsl HPOBEIACHHUS BXOJHOTO,
TEKYIEro, pyOeKHOTO KOHTPOJSI Y TPOMEKYTOYHOM  aTTecTaluu
00yJaronuXxcs Mo JUCIUTIIINHE

Crp.
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1. Illean 1 3aa7a49u 0OCBOEHUS JUCHUILIHHDBI

Pabouas nmporpamma TUCHMILIHHBI «/leTopon3BOACTBO M OpraHu3anus JOKYMEHTO000poTa
B OpraHu3alMK» COCTaBJIeHa B cooTBeTcTBHHM ¢ TpeboBanusmu PI'OC BO mno HampaBieHHUro
noarotosku 40.03.01 FOpucnpyaenius.

Ilenpto M3ydeHUs JUCLMIUIMHBI SBJIAETCS (OPMHUpPOBAHUE Yy OOyYaroIUXCs OCHOB
NpaBWIBHOTO O(OopMIIeHUS JOKyMEHTOB cornacHo TpeboBanusM ['OCTa u Hamiexamei
opraHu3zanuei J0KyMeHToo00poTa, HeOOXOAUMBIX B IPO(HECCHOHAIBHON JeATeIbHOCTH

3aziayaMi OCBOEHMSI IUCLUIUIMHBI SBJISETCS:

- 3HaHUE COCTaBa PEKBU3UTOB U TpeOOBaHUS I'OCYAAPCTBEHHOrO CTaHAapTa K 0(hOpMIICHHUIO
JIOKYMEHTA;

- U3y4€HUE TeXHOJIOTUHU IOKYMEHTALMOHHOTO 00eCeUeH!s! YIIPaBICHNUS.

[Tporpamma cocraBieHa B COOTBETCTBHHU ¢ TpeboBanusamu DenepanbHoro 3akona Ne 273-03
«O0 oOpazoBanuu B Poccuiickoit ®@enepanun», [Ipukaza Muno6puayku P® or 05.04.2017 r.
Ne 301 «O06 yrBepxnenun Ilopsaka opraHu3anuu M OCYLIECTBJIEHHMsSI 00pa30BaTeIbHON
JeSITeIbHOCTH MO 00pa3oBaTeNbHBIM IpOrpaMMaM BbICHIIEr0 00pa3oBaHUs - IporpamMmam
OaxanaBpuaTa, IporpaMMaM cHenuaauTeTa, nporpammam maructparypbs», ®I'OC BO u yueOHbIM
wiaHoM 1o  HampasieHuio moxarotoBku  40.03.01  OpucnpyneHums, HampaBIeHHOCTb
«["ocynapcTBeHHO-TIpaBOBAsI».

2. Mecto aucnuniaunnsl B crpykrype OIIOII

2.1. Yka3aHue MecTa JUCHMILIUHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucuuruinHa «J/lenonpousBoJCTBO M OpraHu3alys JOKYMEHTOOOOpOTa B OpraHU3alluN»
U3y4daeTcs Ha BTOPOM Kypce B YETBEPTOM CEMECTpPEe M BXOIUT B OJIOK 00s3aTENbHBIX TUCIHUIUTHH
BapuaTuBHON yactu ydye6Horo miianHa AHOOBO «KWNVY» no nanpasnenuto noarorosku 40.03.01 —
KOpucnpyneniusi.

N3yuenune NUCHUIIMHBI HEOOXOAMMO CTPOMTH C YUYETOM MEXIMUCLUIUIMHAPHBIX CBSI3ed U
«BXOJHBIX)» 3HAHHUI, YMEHUI U TOTOBHOCTEH 00ydaroerocs mo AUCIuIuimHaM « TpynoBoe mpaBoy,
«JlenoBble KOMMYHUKaUNY, «I paxxkaaHckoe npaBoy, «[IpeaAnpruHUMAaTEIBCKOE TPABOY.

[ToyuenHsle B mpoiiecce 00y4eHHs 3HAHHUS MOTYT OBbITh MCIIOJBb30BaHbI MPHU MPOXOXKIECHUH
HPaKTHKH.

2.2. KagennapHslii rpadpuk ¢gopMupoBaHus KOMIIETCHIUH
Tabmuua 1 - Kanennmapueiid rpadguk ¢opmupoBanus komnerenuuu Y K-4, OITK-6, T1K-5,

[TK-7.
Ne HanMenoBanue y4eOHBIX AUCIUILINH U IPAKTHUK, Kypcer
n/m Yy4acTBYIOUIMX B (DOPMHUPOBAHUH KOMITETEHIIUN 1 2 3 4
1 Jlenornpou3BoACTBO U OpraHU3aIUs 4 +
JIOKYMEHTOO0OpOTa B OpraHU3aIiu
2 | TpymoBoe mpaBo +
3 | JenoBble KOMMYHUKAIIUU +
4 | I'paxx1aHCKO€ TPaBO + +
5 | [IpeanpuHuMaTenbckoe IpaBo +
6 | Yuebnas npakTuka (IpaBONpUMEHUTEIbHAS TPAKTUKA) +
7 [TpousBoaCcTBEHHAS MpaKTHUKA (IPABONPUMEHUTENbHAS +
MIPaKTHKA)
8 [TpousBoaCcTBEHHAS MpaKTUKA (MIPEITUTIIOMHAS +
MIPaKTHKA)
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3. [lepeyeHb MIIAHUPYEMBIX pPe3yJabTATOB 00y4eHUsl N0 JMCHUIJIHNHE, COOTHECEHHBIX €
IUVIAHMPYEeMbIMH Pe3yJIbTaTaAMM 0CBOEHUsI 00pa30BaTeIbHO MPOrpaMMbI

3.1. ba3oBble MOHATHS, HCIIOJIb3yeMble B JUCHUIIJIMHE

ABTOOMOrpadus - onyrcaHue CBOeH KU3HH, BKIIOYarolee 00yueHHe U TPYIOBYIO AEATEIbHOCTb.
ABTOMATH3MPOBaHHAs HH(POPMALMOHHAS cUCTeMa - HH(OPMAIIMOHHAS CUCTEMa, pean3yemas ¢
MCII0JIb30BAHUEM CPEICTB BBIYUCIUTEIbHON TEXHUKH.

ABTOP 10KYMeHTa - GU3NIECKOE WIH IOPHINIECKOE JIUII0, CO3/aBIIee JOKYMEHT.

AZIpecaHT - OTIIPABUTEIIb.

Anpecar - 10oJy4arelib.

AZlpecoBaHMe JOKYMEHTA - yKa3aHUE IOJIydaTess JOKyMEHTAa IIyTeM IPOCTaBICHHUS PEKBU3MUTA
«AJpecar» B IpaBOM BEPXHEM YIIIy.

AKT - JOKyMEHT, COCTAaBJICHHBI HECKOJIBKHMHU JIMLIAMU M IOATBEPKIAIOIMUN YCTAaHOBICHHBIC
(aKThI WK COOBITHS.

AHKeTa - JJOKYMEHT, IpeJICTaBJIAIOLMI co00l TpadapeTHbIl TEKCT, COAEep KalUil BOMPOCHl IO
OIpe/IeIEHHOM TeMe M MECTO ]ISl OTBETOB (MJIM OTBETHI) HA HUX.

ApXMBHasi CIpaBKa - CIpaBKa 00 HMEIOIIMXCS B JOKYMEHTAJIbHBIX MaTepuajax apxuBa
CBEJICHUSIX TIO OIPENEIIEHHOMY BOIPOCY, TeMe, MpPeAMETy WM O Ounorpaduyeckux CBEICHHUSIX,
3aBepEHHasl B yCTaHOBJIEHHOM IIOPSIZIKE.

Bnank JokymeHTa - Ha0Op PpPEKBH3WTOB, HICHTH(QHUIMPYIOIMHUX aBTOpa OQUIIHAIBEHOTO
IIMCBbMEHHOTO JOKYMEHTA.

Baank nucbma - O1aHK JOKYMEHTA, HCIIOJIb3YEMBbIH [T BEJICHUS TIEPEITUCKH.

BenoMocTh - mepeueHb KaKMX-JIMOO JaHHBIX (CBEACHHUI), PACHOJOKEHHBIX B OIPEIEICHHOM
nopsiike (I1aTexxHasi BeIOMOCTh, 000POTHAs BEIOMOCTH U T. I1.).

Bux noxkymeHTa - IPHUHAUIEKHOCTb INHUCBMEHHOIO JOKYMEHTa K CHUCTEME JIOKYMEHTaluu II0
IpU3HAKaM COJIEp>KaHUs U 1IeJIEBOT0 Ha3HAUYEHUS.

Bu3a - noanucek, noaTeepxkaaonias (pakT 03HAKOMIIEHHUS JOJKHOCTHOT'O JIMIA ¢ JOKYMEHTOM.
BHemHuii IOKYMEHT - JOKYMEHT, OTIPABICHHBIA JAPYTUM OpraHu3alusM, JULIaM (UCXOASIUN
JIOKYMEHT) WJIU TOJIy4eHHBIN OT HUX (BXOASIIUI TOKYMEHT).

BHyTpeHHUMI JOKYMEHT - JOKYMEHT, IPEHA3HAYCHHBIN JUIS UCIIOJIB30BAHUS TEM YUPEKICHUEM, B
KOTOPOM OH CO3JaH.

BHyTpeHHsIs OIUCH - YYETHBIH JOKYMEHT, COJIEpPKaliil IepeyeHb JOKYMEHTOB Jiela ¢ YKa3aHUEM
MOPSIIKOBBIX HOMEPOB IOKYMEHTOB, MX MHAECKCOB, HA3BaHWM, 1aT, HOMEPOB JINCTOB.

Bxoasimuii JOKYMEHT - TOKYMEHT, HOCTYIUBILNN B yUpPEKICHHE.

Boinucka u3 opuuHaJbHOr0 JOKYMEHTA - KON O(pUIHANIBHOIO JOKYMEHTA, BOCIIPOU3BOIAIIAs
€ro 4acTh U 3aBEPEHHAs B YCTAaHOBJIEHHOM IOPSIJIKE.

I'epOoBbIii O1aHK - OJaHK JOKyMEHTa ¢ BocmpousBeaeHueM ['ocymapcrBenHoro repoa PD, repba
cyobekta PO niam repba MyHUITUTIATBHOTO O0OPa30BaHMSL.

I'pu¢d orpanuyenuss pgocryna K [JAOKYMEHTY - PEKBU3UT O(UIHMAIBHOTO JIOKYMEHTA,
CBUJIETEJILCTBYIONINI 00 0c000M XapakTepe HH(pOpMAIMK, OTPaHUYMBAIOIIUN KPYT MMOJIb30BaTeNei
JIOKYMEHTA.

I'pud coriacoBaHusi - pEKBU3UT O(QUIMAIBHOTO JIOKYMEHTA, BBIPAXKAIOIIUN  coracue
YUPEKIECHUS WM €T0 OpraHa, He SABJISIFOLIEr0CsS aBTOPOM JIOKYMEHTA, C €r0 COJIepKAHUEM.

I'puc¢ yTBep:KIeHHS - PEKBU3UT OPHUIMATBHOTO JOKYMEHTAa, NMPUIAIOIIMNA HOPMATUBHBIMA MU
IIPaBOBOM XapaKTEP €ro COAECPKAHUIO.

JlaTta opuuMaJIbHOI0 JOKYMEHTA - PEKBU3UT OUIIHMATIBLHOTO TOKYMEHTa, COJEpKAIUil yKa3aHHOe
Ha JJOKYMEHTE BpeMs €ro CO3JaHus U (WJIN) MOANUCAHUS, YTBEPKACHUS, IPUHATHUS, COTIaCOBaHUS,
OITyOJIMKOBaHUSI.

Jles10 - COBOKYIHOCTh JIOKYMEHTOB WJIH JOKYMEHT, OTHOCSIIHECS K OJIHOMY BONPOCY WM y4acTKy
NEeSITeIbHOCTH, TIOMEIIEHHBIE B OT/ACIBHYIO O0JIOXKKY.

JleqoBoe MUCBMO - JTOKYMEHT, IPUMEHSEMBIH Ul CBA3M, NepeJadyn MHPOPMaLMU Ha pacCTOSIHHUE
MEXy ABYMSI KOPPECIIOHCHTaMH, KOTOPBIMU MOTYT OBITh M IOPUANYECKHE, U (PU3NYECKUE JINLIA.
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Jle10npou3BOICTBO - BEICHUE KaHIEIAPCKUX €], COBOKYITHOCTh paboT MO JTOKYMEHTHPOBAHUIO
JESITEIbHOCTH YUPEXKAECHUHN U [0 OPraHN3allui JOKYMEHTOB B HUX.

JIMpeKTHBHBII JTOKYMEHT - JOKYMEHT, COJAEpKaluid 00s3aTeNbHbIe U UCIOJIHEHUS yKa3aHUs
BBILLIECTOSIUX OPraHOB.

JloBepeHHOCTb - JOKYMEHT, JAlOIIMi IMOJHOMOYHS €ro IPEIbsSBUTEII0 HA BBIIIOJHEHUE KaKuX-
100 MEHCTBHUI OT UMEHHU JOBEPUTEIIS.

Jlok1aqHasi 3alMCKa - JOKYMEHT, aJpECOBaHHBI PYKOBOJICTBY, B KOTOPOM H3JIaraercsi Kakoi-
71100 BOIPOC € BBIBOJAAMU U IPEIOKEHUSAMHI COCTaBUTEIIS.

JIOKYMEHT - uHpOpMaLus Ha MaTepHATIbHOM HOCUTENE, UMEIOIIast FOPUIUIECKYIO CUTY.
JlokyMeHTanus - opopMIICHHAs 10 €IMHBIM IPAaBUJIaM COBOKYITHOCTh JIOKYMEHTOB.
JIOKyMEeHTHpPOBaHMe - 3anich WHPOPMAIMKM HAa pPAa3IUYHBIX HOCHUTENSAX 110 YCTaHOBJICHHBIM
IIPaBUJIAM.

JlokyMeHT0000pOT: 1) IBM)KEHUE JIOKYMEHTOB B YUPEXKJECHHU C MOMEHTA UX IOIY4YEHUS WU
CO3JIaHUs J0 3aBEPILEHUs] UCIIOJIHEHHs WM OTIPABKH; 2) KOJIMYECTBO BXOISAIIMX, BHYTPEHHUX U
UCXOJAIINX TOKYMEHTOB YUPEKICHUS 3a ONpeAeIeHHbIA IEPUO BPEMEHHU.

JIOKYMEHTBbI TNOCTOSIHHOIO XPaHeHHs - JOKYMEHTHI, JJs KOTOpBIX YCTAHOBJIEHO OeccpouHoe
(BeuHOE) XpaHEHHUeE.

JIOJIZKHOCTHAS MHCTPYKIMA - JOKYMEHT, OIPEEIAIONIMNA TpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh
paboTHHKA.

Jy0amKar - 5K3eMIUIIp JOKYMEHTa, COCTAaBJIEHHBIH B3aMEH OTCYTCTBYIOLIETO IOJJIMHHUKA U
UMEIOUINI OJMHAKOBYIO C HUM FOPUJIMYECKYIO CUITY.

3aBepeHHAs KONMS - KOMIMSI JOKYMEHTa, HA KOTOPOH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM
MPOCTABIISIOTCSI HEOOXOAMMBIE PEKBU3UTHI, MPUIAIOIINE €1 FOPUANIECKYIO CHITY.

3aro/10BoOK Jes1a - KpaTkoe 0003HauUEHUE CBEACHUIN O COCTaBE U COACP)KAHUU IOKYMEHTOB B JIEJIE.
3aro/10BoK 0(GMUIMAIBHOIO [JI0KYMEHTA - PEKBU3UT JOKYMEHTAa, KpaTKO W3JIaralolliuid ero
coJiepKaHue.

3aro/10BoYHasi 4YacTh JAOKYMEHTA - COBOKYIHOCTb PEKBU3UTOB: «OMOiemMa oOpraHu3aluny,
«HaumenoBanue opranuzauun», «CrnpaBouHble AaHHble 00 opranuzanumn», «HaumeHoBaHue Buaa
JTOKyMeHTa», «Jlata pokymeHTa», «PerucrpalluoHHbIi HOMeEp JOKyMeHTa», «CchbUika Ha
PETUCTPALIMOHHBIA HOMEP U 1aTy JOKYMEHTa», «3arojloBOK K TEKCTY.

3akir0o4yeHue - JOKYMEHT, COJEp)KallUil MHEHHE YUYPEXKICHHs, KOMHCCHUH, CIEeHUaINCTa I10
KaKOMY-JIN0O JTOKYMEHTY WJIH BOMPOCY.

3anucka - KpaTKoe U3JI0KEHUE KaKoro-aubo BOIPOCa WUIIM MOSICHEHHE COJEpyKaHUS Kakoro-imdo
dakra, cOOBITHS, JOKYMEHTA (JOKJIaHAS 3aMUCKa, CITy>KeOHas 3aIuCcKa, OOBSICHUTENbHAS 3aMHCKa).
3anpoc - o0coOblii BUA CIyXKeOHO-IE€JI0BOIO MHChbMA, HAIMpPAaBISIEMOTO B aApec MNPEeAnpUsTUs
IIPEJICTaBUTENISIMA OPTraHOB FOCYAAPCTBEHHOM BJIACTH WIN APYTUX NPEATPUATHI.

3asBKka - oQuUUaTbHBIA JIOKYMEHT, aBTOpP KOTOPOTO M3BSBISET HaMEpPEHHE IOJyYUTh
OIpeICIIEHHbIE TOBApPbI WU YCIYTH.

3asiBJIeHUe - JOKYMEHT, COJEepKaIlui NMpoch0y WIK MpeaoKeHue Juia (JHI) YUpeKIESHUIO WU
JOJDKHOCTHOMY JUITY (HampuMep, 3asBlIeHHE O IpueMe Ha paboTy, 3asBICHHE O MPel0CTaBICHUN
OTIyCKa U T. 11.).

3oHa yHM(UUUPOBAHHOH (OPMBI JAOKYMEHTA - 4acThb IUIOMAAW YHUPHUIIMPOBAHHOW (OPMBI
JIOKYMEHTa YCTAHOBJIEHHOI'O pa3Mepa, MpeAHa3HaueHHas [UIsl 3alOJHEHUS OIpeaeleHHbIMU
PEKBU3UTAMH.

NnenTuguraTop JJIEKTPOHHOM KONHMM [JAOKYMEHTA - PEKBU3HT JOKYMEHTA, COJEp Kalluil
CBEICHMSI O MECTE XPaHEHUs MIEKTPOHHON KOMMH JOKYMEHTA.

HNupexc fesa - TMOpSIKOBBII HOMEp Jefla IO HOMEHKIAType U YCJIOBHOE OOO3HaueHHe
CTPYKTYPHOM 4acTu yUpeKJIeHHsI, IPOCTaBIsieMble Ha O0JIOKKE Jena.

NHcTpyKuusi mo JOKYMEHTALMOHHOMY oOeclieYeHHMI0 /eiTeJIbHOCTH MNpelnpusitus (mo
JAeJONPOU3BOACTBY) - TOKYMEHT, PEIVIAMEHTUPYIOLUI MpaBuia, IPUEMbl U IPOLECCH CO3/1aHUA
JOKYMEHTOB, U OPSII0K pabOThl C HUMU Ha IPEANPUATHH.

NudopmanuonHasi cucTeMa - OpPraHU3allMOHHO YIOPSJIOYEHHAs COBOKYIMHOCTb JIOKYMEHTOB
(MaccuBOB JOKYMEHTOB) U MHPOPMAITMOHHBIX TEXHOJIOTHA.
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NudopmanuoHHble pecypebl - OTAEIbHBIE JOKYMEHTHI M OTACIBHBIE MAaCCHUBBI JOKYMEHTOB,
JIOKYMEHTBI W MAacCHUBBI JIOKYMEHTOB B WH(OPMAIMOHHBIX cHCTeMax (OMOIMOTEKax, apXuBax,
¢dongax, 0aHKaX JaHHBIX, IPYTUX UHOOPMAIIMOHHBIX CUCTEMAX).

HNudpopmanus - cBeAeHUs O JMLAX, NpeaMeTax, (akTax, COOBITUAX, SBICHUSAX U IPOLECCcax
HE3aBUCHMO OT ()OPMBI HX MPEICTABICHUS.

Hcexoasimmii JTOKYMEHT - TOKYMEHT, OTIPABICHHBIA U3 YUPEIKICHUS.

Konusi a0KyMeHTa - JOKYMEHT, IOJHOCTBIO BOCIPOM3BOIAIIMN HH(GOPMAIHMIO TOIMHHOTO
JIOKYMEHTa U BCE €r0 BHEIIHUE NPU3HAKY WM YaCTh UX, HE UMEIOIIUI IOPUINYECKON CUJIBL.

Konusi nokymMeHTa 3aBepeHHasi - KONUS JIOKyMEHTa, Ha KOTOPOW B COOTBETCTBHM C
YCTQHOBJICHHBIM ~ IOPSAKOM  IMPOCTaBIAIOT  HEOOXOIUMBIE  PEKBU3UTHI, IpHJAIOIIHE el
IOPUANYECKYIO CHITY.

Konus 1okymMeHTa He3aBepeHHAasl - KONUs MMCbMEHHOT0 WM Ipau4ecKkoro J0KyMeHTa, KoTopas
BBUJly OTCYTCTBUSI HA HEM HEOOXOIMMBIX PEKBU3UTOB HE UMEET IOPUANYECKON CUJIBI.

JInyHasi kKapTO4Ka - JOKYMEHT, COCTAaBIIsIeMbIil Ha PAOOTHUKA M COZEPIKAILNN KPATKUE CBEIEHUS O
HeM (0Opa3zoBaHue, CTaX, CEMEHHOE MOJI0KEHHUE, TPYAOBas JEATEIBHOCTD U T. J1.).

JInuHoe peno - 1eno, BKIIOYArOIIEe JOKYMEHThl O KakoM-nmubo mnuue (o ero Ouorpadum,
00pa3oBaHUM, TPYIOBOM MM OOIIECTBEHHOM IESITEILHOCTH).

HaumeHoBaHue 10KyMeHTA - 0003HaYCHHE BUAAa MUCbMEHHOIO JOKYMEHTA.

Homenkiiatypa JeJ - CHCTEMaTU3MPOBAaHHBIA II€PEYEHb WIM CHUCOK HAWMMEHOBAaHUM JEll,
3aBOJMMBIX B JI€JIONPOU3BOJCTBE YUPEKICHHUS.

Homep Bxoasimero J0OKyMeHTa - pPETUCTPALMOHHBIE HOMEpP JOKYMEHTAa, IpPOCTaBIIsIEMbIi
azpecaToM.

Homep wucxoasimiero JOKyMEHTA - pEruCTpPallMOHHBIM HOMEp JOKYMEHTa, IpPOCTaBIISIEMbIN
OTIIPaBUTEJIEM.

O0mmii 0aHK JOKyMeHTa - OJIaHK JIOKYMEHTa, WCHOJb3YeMBbIH JUIsi TOArOTOBKU BCEX
OpPraHU3alMOHHO-PACIIOPSAAUTEIBHBIX JOKYMEHTOB, 32 UCKIIOYCHUEM ITHCEM.

Onucsk - ropuandecku 0popMIIEHHBIN IIepedeHb TOKYMEHTOB.
Oprann3anMoHHO-PaCIOPSIAUTENbHBIA JOKYMEHT - BUJ INHCbMEHHOIO JOKYMEHTa, B KOTOPOM
(GUKCHPYIOT pelIeHHe aJMUHUCTPATHUBHBIX U OPraHU3AllMOHHBIX BOIPOCOB, @ TaKXK€ BOIPOCOB
yIIpaBJIEHUs, B3aUMOJEHCTBHs, OOECIIEUEHUsI M PErYJIMPOBAHUS JIEATEIBHOCTH OpPraHOB BIIACTH,
YUPEKIACHUH, IPEANPUATANA, OpraHU3alUi, UX TOAPA3ICICHUN U JOJKHOCTHBIX JIHII.
Opranuszanusa padoTbl ¢ JOKYMEHTAMH - OpraHu3alys JOKyMEHTOOOOpoTa, XpaHEHUus U
UCIIOJIb30BaHUs JOKYMEHTOB B TEKYIIEH NEATEIbHOCTH YUPEXKICHUS.

OpurunHan JoKymMeHTa: 1) mepBOHAYaIbHbIM SK3eMIUISIP AOKYMEHTA; 2) 3K3eMIUIIp JOKYMEHTa,
ABJISIOLIMICS UCXOAHBIM MaTEPHAJIOM JIJIsl KOIMPOBAHMUSI.

Oco0ble 0TMETKH - OTMETKH O CTENIEHU CEKPETHOCTH U CPOYHOCTHU MCIIOJIHEHHS JOKYMEHTOB.
OTMeTKa 0 KOHTPOJIe - PEKBU3UT JJOKYMEHTA, CBUJIETEIbCTBYIOUINI O MOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb.

OTMeTka 0 HAJIMYMU TNPUIOKEHHMS - PEKBU3UT JOKYMEHTa, COJEpKallhii CBEeIEeHUS O
JIOKYMEHTaX, JOTIOIHSIOINUX OCHOBHOW JJOKYMEHT.

OTMeTKa 0 MOCTYNJIEHMH JTOKYMEHTA - OTMETKa, IPOCTaBisieMasl Ha HI)KHEM TI0JI€ BXOJSILEro
JIOKYMEHTA, COCTOSIIAs U3 MOPAJIKOBOTO HOMEPA U AAThl MOCTYIJIEHUS TOKYMEHTA.

OtrMeTKka 00 HCNOJHEHHHM JOKYMEHTa M HANpaBJIeHHHM €ro B /eJI0 - PEKBU3UT JIOKYMEHTa,
COJIEpKallNil CBEAECHUS O XapaKTepe HCIIOJHEHUS JOKYMEHTa M MECTE €ro XpaHEHHUs B apXHUBE
YUPEXKICHUS.

OtMeTKa 00 MCIIOTHHUTEJIE - PEKBU3UT JTIOKYMEHTA, COJEPKAIINI CBEIEHUS O HENOCPEACTBEHHOM
UCIIOJTHUTEJIE JOKYMEHTA.

OdunuanbHbIi JOKYMEHT - JOKYMEHT, COCTABJICHHBII YUpEXKIEHUEM WIN JOLKHOCTHBIM JIMIIOM
1 0(pOpPMIIEHHBIH B YCTaHOBJICHHOM HOPSIKE.

Odopmitenne pgesna - MOATOTOBKA J€la K XPAaHEHHIO B COOTBETCTBUU C YCTAHOBJIEHHBIMHU
IIPABHJIAMH.

Odopmienue [JOKyMeHTa - TPOCTABICHHE HEOOXOIUMBIX PEKBU3UTOB, YCTAHOBJIEHHBIX
IIPABWJIAMU JOKYMEHTHUPOBAHUS.
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IlepeyeHb - CUCTEMATH3UPOBAHHBIN CITMCOK JIOKYMEHTOB, MPEAMETOB, OOBEKTOB, COCTABICHHBIN C
LeJIbI0 PACIIPOCTPAHEHUS HA HUX ONpEAECHHBIX HOPM WU TPEOOBAHUH.

IleyaTsh - 21€MEHT yAOCTOBEPEHHMs MOMIMHHOCTU MOIIUCU JOLKHOCTHOIO JIMLA HA JOKYMEHTAX,
MPEelyCMOTPEHHBIX HOPMATHUBHBIMU aKTaMH, YOCTOBEPSIONINX MpaBa JIUL, (GUKCUPYIOMIUX (PaKThI,
CBsI3aHHBIC C (PUHAHCOBBIMU CPEICTBAMHU.

IIucbMmo - 00001IEHHOE HAaMMEHOBAHUE PA3IUYHBIX IO COAEPXKAHUIO JOKYMEHTOB, CITYXalllUX
CPEJICTBOM OOILEHUS MEXY YUPEKIACHUIMHU, YACTHBIMU JIUL[AMHU.

IHoamHHUK J0KyMeHTa (0()MIHATBHOIO0) - TIEPBBIN WM SAMHUYHBIA IK3EMIUIP O(PHUIIMAIBHOTO
JIOKYMEHTA.

IMoaTMHHBINA TOKYMEHT - TOKYMEHT, CBEJCHHsI 00 aBTOpe, BPEMEHU M MECTE CO3/IaHusl KOTOPOro,
coJepKalliecss B CaMOM JIOKYMEHTE€ WM BBIBJICHHBIE MHBIM IIyTEM, IOJITBEPKIAIOT
JIOCTOBEPHOCTB €0 IMTPOUCXO0XKICHHUS.

Ioanuch - pPEKBU3UT JIOKYMEHTA, TMPEACTABIAIOMUN €000 COOCTBEHHOPYYHYIO pPOCIHCH
MIOJIHOMOYHOTO JIOJ>KHOCTHOTO JIUIIA.

IIpaBuina JoKyMeHTHMpPOBaHHWS - TpeOOBaHUS W HOPMBI, YCTAHABIIMBAIOIIUE IOPSIOK
JIOKYMEHTHUPOBAHUSI.

IIpaBo moanucH - NOJHOMOYME AOHKHOCTHOIO JIMIA HA IOANUCAHKUE IOKYMEHTOB.

IIpeaMeTHBI KaTaJOr - KaTaJor JIOKYMEHTAJIbHBIX MAaTE€pUajoB, COJEpKAlllUi CBEACHUS O
npeamerax  (¢axTax, COOBITHSAX, TreorpadUuecKuX HAMMEHOBAHMAX) M JIMIAX, KOTOpHIC
YVIIOMUHAIOTCA B JOKYMEHTAX, PACcIOI0XKEHHBIX B aJi()aBUTHOM IOPSIJIKE.

IIpeaMeTHblil yKa3aTeJb - yKa3aTelb OCHOBHBIX IMPEIMETHBIX (TEMAaTHYECKHX) OOO3HAYCHHH,
PacMoI0KEHHBIX B ali)aBUTHOM MOPSAKE.

IIpeacraBiieHue - JTOKYMEHT, COAEpIXKAIIMM IPEIJIOKECHHE O HA3HAYCHUH, NEPEMEIICHUHM WIH
MOOLPEHUH JIMYHOTO COCTABA, a TAK)KE PEKOMEHJALMIO ONPEAEICHHbBIX JEHCTBUM U MEPONPUATHIA
10 BOIIPOCAM ACATENbHOCTH YUPEKICHUS.

IIpoekT [OKyMeHTa - T[peABApUTENbHBIM BAapUaHT JOKYMEHTa, MpPEIHA3HAUYCHHBIA JJIs
paccMOTpEHMUS.

IIpoToko. - TOKYMEHT, cojepKallluii Mocae10BaTeIbHYI0 3alUCh X0J1a 00CYX/IE€HUsI BOIPOCOB U
INPUHATHS PEIIEHUH Ha COOpaHMAX, COBEUIAHMSIX, KOH(PEPEHIUIX M 3aCeJaHUAX KOJJIETHaJbHBIX
OpraHoB.

PacnopsinutenibHble  JOKYMEHTBI - JOKYMEHTbI, B KOTOPbIX (HUKCHUpYETCS  pelleHue
aIMMHHMCTPAaTUBHBIX U OPraHU3allMOHHBIX BOIIPOCOB.

PacnopsizkeHue - TIpaBOBOM aKT, W3aBAaEMBbI €IWHOJIMYHO PYKOBOIHUTENIEM, TJIAaBHBIM 00pa3oM
KOJUIETMAJIbHOTO OpraHa TOCYJapCTBEHHOIO YIIPAaBJIECHMs, B LEISAX pa3pelICHUs ONEpaTUBHBIX
BonpocoB. Kak mpaBuio, MMeeT OrpaHMYEHHBIM CpPOK JEHWCTBHS M Kacaercs Y3KOro Kpyra
JOJKHOCTHBIX JIML ¥ TPaKJaH.

PerncrpanuonHasi KapTo4yka - KapTouyka, IpeJHa3HaYeHHasl JJs PETUCTpalud JOKYMEHTOB B
JIEJIONIPOU3BOJICTBE YUPEKACHHUS.

PerucrpaunoHHbiii HOMep AJOKYMEHTA - MOPSAAKOBBIA HOMEp, NMPUCBANBAEMBIM BXOMISIIEMY WA
UCXOJSAIIEMY JOKYMEHTY IPU €r0 PETUCTPALMU U SBIIOIIUNCSA YacThIO JAEIONPOU3BOICTBEHHOTO
HHAEKCA WIIN 3aMEHSIONINNI €T0.

PerncrpanmoHHBIH IITAMI - IITaMI, COACPXKAIIUNA Ha3BaHUE YUPEXKACHHUs, NaTy PETUCTPALUH,
PErUCTPALIMOHHBIA HHAEKC, HOMED Jielia, B KOTOPOe OYET MOMEIIEH JOKYMEHT.

Perucrpanus 10KyMeHTOB — 3alMCh B YUETHBIX (popMax (KypHaiax, KapTOUKax M T. I.) KpaTKHX
CBEJICHNH O IOKYMEHTE U MPOCTaBJIEHWE HA JOKYMEHTE JEJIONPOU3BOJICTBEHHOIO MHEKCA U JaThl
pEerucTpanui.

Peectp - mepeueHb (CIUCOK) 4Yero-inbo, NPUMEHSEMbII B OyXraiaTepckoM ydere U
JIeNTOTIPOU3BOICTBE (HAIIPUMED, PEECTp OMHUCEH).

Pe3oJironnst Ha JOKYMeEHTE - MMCbMEHHOE yKa3aHHE PYKOBOIMUTENSI UCIOJHUTEIO O XapaKTepe U
CPOKax MCIOJIHEHUS JOKYMEHTA.

PexkBH3UT JOKYMeHTAa - 00s3aTelbHBIH WHGOPMAIIMOHHBIA JJEMEHT (aBTOp, Jara W T. 1),
NPUCYIINUNA TOMY WJIM HUHOMY BUAY IMCbMEHHOIO JJOKYMEHTA.
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CucreMa JAOKYMEHTHPOBAHHUS - NPUHATHIA B YUPEKICHUU TOPSAIOK CO3MaHMS, OGOPMIICHHS U
VCIIOJIHEHUS TIOKYMEHTOB.

Cay:xeOHasi 3amMcKa - 3alUCKa O BBIIOJHEHHHM KakoW-mubo paboThl, HampaBisieMas
JIOJKHOCTHBIM JIMLIOM APYTOMY JODKHOCTHOMY JIMILY.

ConpoBoauTte/ibHOe MHCbMO - THCHMO, YKa3bplBaloliee Ha (PAKT OTHPaBKH NPUIOKEHHBIX K
MUCHbMY JOKYMEHTOB WJIM MaTe€pUaIbHbIX HEHHOCTEM.

CopaBka: 1) JHOKyMEHT, COIEpKalliii ONMUCAHWE W TIOATBEPXKICHHE TEX WM HMHBIX (DaKTOB M
COOBITHH; 2) TOKYMEHT, OATBEPKAAIOMINI (DaKThl OMOTpadUUECKOro UK CITYKEOHOTO XapakTepa.
CpoKk HCHIOJIHEHHSI [OKYMEHTA - CpOK, YCTaHOBJIECHHBI HOPMAaTHUBHO-IIPABOBBIM AaKTOM,
OpraHU3alMOHHO-PACTIOPAAUTENBHBIM IOKYMEHTOM WIH PE30JIIOLUEH.

CreHorpaMma - JIOCIIOBHAs 3aluCh JOKJIANOB, peueil M JAPYrHX BBICTYIUICHMH Ha COOpaHMSIX,
COBEILIAHUAX U 3aCEJaHUSAX KOJUIETHAIbHBIX OPraHOB, OCYILIECTBICHHAs METOJAOM CTEHOTpa(UH.
Tabauua - JOKYMEHT, COICp)KAlIMid TEKCTOBbIE WM IM(POBBIC CBEACHUSA, pPa3MEIICHHBIC II0
rpadam.

Te3aypyc - cI0OBapb-CIIPAaBOYHHUK, B KOTOPOM IEPEUYUCISAIOTCS BCE JIEKCUYECKHE EAVHULBI
MH(OPMALIMOHHO-TIOUCKOBOTO SI3bIKa (JIECKPUITOPBI) C HUX CBS3SIMH, a TaK)K€ CHHOHHUMHYECKHE
JIECKPUIITOPBI U KIIFOUEBBIE CII0BA U CIOBOCOYETAHUS €CTECTBEHHOTO SI3bIKA.

Te3uChI - KPaTKOE U3JI0KEHUE TEKCTAa JOKYMEHTA WIH BBICTYILICHHUS.

TekcToBBIi JOKYMEHT - JIOKYMEHT, COJEPKaHUE KOTOPOTO U3JI0KEHO MOCPEACTBOM JIF0O0T0 BHIa
MMChbMA.

Yuudunupopannasa cucrema aoxkymenranuu (YCJ) - cucrema JOKyMEHTAallUW, CO3JIaHHAs IIO
€IMHBIM MpaBUJIaM U TpeOOBaHMIM, coJeprKalias HHPOpMaIUIo, HEOOXOIUMYIO Ui YIIPABICHUS B
OTIpeNieNIeHHON cdepe NesATeIbHOCTH.

YuupuuupoBannas ¢popma nokymenra (Y®JI) - COBOKyHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B
COOTBETCTBUHU C pEIIaeMbIMU B JaHHOM cdepe AEATEeIbHOCTU 3aJadyaMH U PACIOJIOKEHHBIX B
OTIpeIeIEHHOM IOPSJIKEe HAa HOCUTENe HH(OPMALIUK.

®akcummie: 1) BOCIpoU3BEACHUE TEXHUYECKUMHU CPEICTBAMU TOYHOTO M300pa)K€HUs MOANMCH,
TEKCTa, CAEJTAaHHOTO OT PYKH, KOMUSA JOKYMEHTa, MOJy4YeHHas mo (dakcy; 2) KIuIle, Medarka,
MO3BOJIAIONIAs MHOTOKPaTHO BOCHPOM3BOJAUTH COOCTBEHHOPYYHYIO MOJNMCh Ha JIEJIOBOM
JIOKYMEHTE.

®opmar 0JaHKAa JOKYMEHTA - YCTAaHOBJIEHHBI TOCYIapCTBEHHBIM CTaHAAPTOM pa3Mep JIMCTa
Oymaru, IpUMEHsIEeMON JJIs CO3JaHUsl JOKYMEHTOB.

®opMupoOBaHue JeJia - IPYNIUPOBAHUE HCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B COOTBETCTBHM C
HOMEHKJIATYpOM JIeN ¥ CUCTEMATHU3aLUs TOKYMEHTOB BHYTpH J€a.

DopMyJIsIp I0KYMEHTA - COBOKYITHOCTh PACIOJIOKEHHBIX B YCTAHOBIEHHOM MOCIEN0BATEIIbHOCTH
PEKBU3UTOB JOKYMEHTA (aBTOp, aJpec, aTa, 3ar0JIOBOK, COJIepKaHHe U T. I1.).

®opmyasap-odpaseln - MOJENIb OCTPOEHUS JOKYMEHTa, YCTaHaBIMBarolas 001acTh NPUMEHEHNUS,
dopmar, paszmepsl mojei, TpeOoBaHMS K TMOCTPOCHUIO KOHCTPYKIIMOHHOW CETKH M OCHOBHBIE
PEKBU3UTHI.

IItaMn - BUJ I€4aTH IPSIMOYTOIBEHON (POPMBIL.

Hupky/sipHoe NUCHMO - IMCbMO, HANIPABIEHHOE U3 OJHOI0 HCTOYHUKA B HECKOJIBKO aJIPECOB.
JuiekTpoHHasi nudposas noanuck (IIII) - peKBU3UT 2IEKTPOHHOIO TOKYMEHTA, 3aLUIIEHHBIN
OT TOJICNIKH, TIOJyYEHHBIH B pe3ysibTaTe KpUNTOrpapuueckoro npeodpazoBaHus UHPOpPMAIUH C
WCIIOJIb30BAaHUE 3aKPBITOTO KJIIOUA, MO3BOJISIIOIIMN YCTAaHOBUTH OTCYTCTBHME YTpaThl, MCKAKEHUS
WIM TOJACNKH MH(pOpMAINK, COJAepKallelcs B 3JIEKTPOHHOM JOKYMEHTe, a Takxke oOjamarens
AIIEKTPOHHOM IU(POBOI MOATTUCH.

DJIEKTPOHHBIN JOKYMEHT - JIOKYMEHT, B KOTOPOM HMH(OpMAaIMs NpPEICTaBlIeHa B 3JIEKTPOHHON
dopme, ¢ peKBU3UTAMH, HEOOXOAMMBIMM ISl TIPU3HAHMS €ro JECHCTBUTENbHBIM (HaUMEHOBAHHE
OpraHu3alyy, JaTa, PErUCTPAalMOHHBIA HOMEp, MODKHOCTh M (aMuiIus JuIa, MOANHUCABIIETO
JIOKYMEHT, 3JIEKTPOHHAs IIU(PPOBast MOAIHUCH).

IOpuanyeckasi cuwjia JOKYMEHTA - CBOMCTBO OQUIMAIBHOIO JOKYMEHTa, COOOIIaeMoe emy
JEHCTBYIOIMM 3aKOHOAATEIbCTBOM, KOMIIETEHIMEH H3JaBIIET0 €ro OpraHa U YCTAaHOBJIEHHBIM
MOPSIAKOM O(popMIIECHUS.
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SA3bikoBasi (popMyJia (IOKYMEHTA) - CIOBO, CIIOBOCOYETaHUE, MPEATIOKEHHE WIH CBEpX(ppa3oBoe
€IMHCTBO, OPraHU3YIOIlEEe OCHOBHOM TEKCT (JOKYMEHTAa) M 3aKpEIVIEHHOE 32 KOHKPETHBIM BHJOM
JNOKyMeHTa. SI3bIKOBOW (POpMyINIOi TapaHTHHHOTO NHCbMa CIYXHT KOHCTpyKIus «Oruara

rapantupyerca. Ham pacuetHbiii cuer Ne... B ...

OTACJICHUH ... 6aHKa», COIIPOBOJUTCIIbBHOTIO —

«Hamnpasisto...», «BeICbUIA0...» U T. 1.

3.2. [lnanupyemble pe3yJbTaThbl 00y4YeHUsI

[InanupyembiMu  pe3ynbTaTaMd OOy4YyeHUS MO JAUCLUIUIMHE

«/1emonponus3BoACTBO U

opraHuzanysi JTOKyMEHTOOOOpOTa B OpraHM3allMW» SBISAIOTCS 3HAHMSA, YMEHHMs U HaBBIKH,
XapaKTEpU3YIOIIUE TIOPOTOBBIN, 0a30BBIN M MPOJBUHYTHIH YPOBHU KOMIIETCHIINH.

Tabmuuma 2 — IlepedeHs pe3yiabTaToB OOy4YeHHs, (OPMHUPYEMBIX B XOJ€ H3YUCHHS
JUCUHUTIIUHBI
[lepeyenp KOHTpOIUPYEMOU
KOMIIETEHIIMH (MJIU €€ YaCTH) [lepeveHp TUIAHUPYEMBIX PE3YIIBTATOB O0YUEHHSI 1O
. Coz[epxcaHHev JUCLUIIIINHE
KOMIIETCHIIUH
YK-4 Cnocoben 3namop:
OCYIICCTBIISATH — 3.1 — ocHoBHBIe (oHETHYECKHE, JICKCHUECKHE |
ACJIOBYIO IrpaMMaTHYCCKUEC SBJICHUS A3bIKa, MO3BOJISIOINE HMCIOJb30BaTh
KOMMYHHUKAITMIO B | €r0 KaK CPeICTBO KOMMYHHKAIUU;
YCTHOM U — 3.2 — KaHAJIBI U CPEACTBAa KOMMYHHKAIUH, CTHIIA OOIICHUS B
NMCbMEHHOU (HOpMax | ycTHO 1 nmuchMeHHOi GopMe.
Ha rOCyapCTBEHHOM | Viyembp:
sA3bIke Poccnickoll | — V.1 — pacro3HaBaTh ¥ NPOAYKTUBHO HCIIONB30BATh OCHOBHbIE
Oenepanyy u JIEKCUKO-TpaMMaTHYeCKUE CpeACTBA B  KOMMYHMKATHBHBIX
MHOCTPaHHOM(BIX) CUTYaIUsX OOILEHUS;
A3bIKE(X) — V.2 — noHWUMATh COJEP)KAHUE PA3TMYHOrO TUIIA TEKCTOB Ha
rocylapcTBeHHOM  si3bike  Poccuiickoit ~ @enepauuu U
MHOCTpaHHOM(BIX) sI3bIKe(ax);
— V.3. — TUpuMeHSTh S3bIKOBOH MaTepual B YCTHBIX H
MMUCbMEHHBIX BUJAX pedeBoi JeSITEIIbHOCTH Ha
rocyapcTBeHHoM  s3bike  Poccuiickoii ~ Pepepauuu U
MHOCTPAaHHOM(BIX) SI3bIKE(aX).
Bnaoemp:
— B.1 — HaBbikamMu TIOCTAaHOBKM U (dopmanu3anuu 3anad
CaMOCTOSITENIbHOM paboThI 110 BBIOOPY CTHIIA OOLIEHUS U (OPMBI
MIPEICTaBICHUS uH(pOopMaIuu pa3IUuYHBIM LIETIEBBIM
ayIUTOPUSIM,;
— B.2. — pasnuuHBIMM BHMJAaMU YCTHOW UM TNHCbMEHHOMN
KOMMYHHKAllMM Ha TOCYJAapCTBEHHOM s3bIKke Poccuiickoin
Ddenepanyy 1 UTHOCTPAHHOM(BIX) SI3BIKE(AX).
Crnocoben 3uamo:
OIIK-6 y4acTBOBATh B — 3.1 — conepkaHuE OCHOBHBIX PEKBHU3UTOB JOKYMEHTOB M
MOATOTOBKE 0COOEHHOCTH HX MOATOTOBKH.
IIPOEKTOB Ymemn:
HOPMAaTUBHBIX — V.1 — n§OpumMmeHsTh TMpaBWia, CpeAcTBAa U  IPHUEMBI
IIpaBOBBLIX aKTOB U IOPUANYECKON TEXHUKU COCTABJIEHUS MPOCKTOB FOPUIMYECKUX
HUHBIX OPUANYCCKUX JTOKYMEHTOB.
AOKYMEHTOB Bnaoemp:
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— B.1 — HaBBHIKOM IpUMEHEHHUS MPABUJI, CPEIACTB U NPHUESMOB

KOHCYJIbTAIIUU B
KOHKPETHBIX BUAAaX
FOPUINYECKON
JeATETbHOCTH

IOpUJINYECKOM  TEXHMKM s  MOJATOTOBKM  NPOEKTOB
FOPUANYECKUX TOKYMEHTOB.
ITK-5 Cnocoben 3namo:
BJIaJICTh — 3.1 — OCHOBHbIE TMpaBWia HOPUAUYECKON TEXHUKU U
HaBBbIKaAMH MOJITOTOBKH IOPUANYECKUX JJOKYMEHTOB.
IOATOTOBKH Ymems:
FOPUANICCKUX — V.1 — DOpuUMEHATh HABBIKM  COCTABJICHUS IOPUIUYECKHUX
AOKYMCHTOB JIOKYMEHTOB.
Bnaoemp:
— B.1 — MeToaAMKON MOJATrOTOBKH IOPUJINYECKUX JOKYMEHTOB.
IK-7 Cnocoben 3namo:
AaBaThb — 3.1 — npuUHLUIIBI OKa3aHUSI FOPUINYECKON TOMOIIH.
KBAIM(DULIUPOBAHHBIE | YMmemp:
OPHUAHRYCCKHUC — V.l — onepupoBaTh HOPUAUYECKUMU TOHITHUAMH U
3aKJIFOYCHHUA U KaTEeTOpUsIMU,

— V.2 — TonKOBaTh U NMPaBUJIbHO MPUMEHATH MPABOBbIE HOPMBI
B IIPOIIECCE MPABOBOIO0 KOHCYJIbTUPOBAHUS.

Bnaoemuv:

- B.1 — ropuauyeckoil TEpMUHOIOTHEH;

- B.2 - HaBbIKaMH pa3bsCHEHMS MOJIOKEHUN HOPMATUBHBIX U
WHBIX IPABOBbIX aKTOB;

- B.3 - HaBbIKaMu IPaBOBOM 3KCHEPTHOM OLEHKU JOKYMEHTALUH
B IIPOIIECCE OKA3aHMsI IPABOBOM MTOMOIIIH.

3.3. MaTpuua cooTHeceHHs pa3JejoB (TeM) TUCHMILUIUHBI ¢ (POPMHPYEMBIMH B HHUX

KOMIIeTeHIUSIMU
Tabmuuna 3 — cooTHeceHus pas3fenoB (TeM) IUCHUIUIMHBL C (OPMUPYEMBIMH B HHX
KOMITETEHITHSIMA
Koasr
Ne Kon-Bo q)OpMpreMHvX
o HanmenoBanue pasena/TeMbl TUCIUTUTNHBI yacop |__KoMMETCHIM
YK-4, OIIK-6,
I1K-5, TIK-7
1 | Tema 1. OGume cBeEHHS O JACTONPOU3BOJICTBE 10/7,5 +
2 | Tema 2. OpraHu3anMOHHO-TIPAaBOBas JOKYMEHTAIIUS 14/10,5 +
3 | Tema 3. OpraHuzalOHHO-pacOPSAUTENbHAS JOKYMEHTAIIUS 14/10,5 +
4 | Tema 4. HpOpMaIMOHHO-CIIPAaBOYHAs IOKYMEHTAIHS 14/10,5 +
5 | Tema 5. JIOKyMEHTHI IO JINUHOMY COCTaBY 20/15 +
6 | Tema 6. XapakTepucTrka JOKYMEHTOO0OPOTA 12/9 +
7 | Tema 7. Jlenonpou3BOACTBO MO 0OpAIIEHHUIO TPaXIaH 16/12 +
8 | Dk3amen, 3auer 8/6 +

4. O0beM, CTPYKTYPA U COAepKaHMe JUCUMIIIMHBI B 324eTHBIX eIMHUIIAX C YKA3aHUEM
KOJIMYEeCTBA AKA/IeMHYeCKHUX/aCTPOHOMHYECKHX YACOB, BbIICICHHBIX HA KOHTAKTHYI0 padoTy
o0yyaroluxcs ¢ npenojaasaresieM (110 BUIaM 3aHATHIT) M HA CAMOCTOATEJbHYIO padoTy

4.1. O0beM IUCHUILINHBI

00y4yarIuXxcs

Tabnuia 4 — Tpy10eMKOCTb TUCITATIITAHBI
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OO0BbEM AUCLUTLINHBL

Bcero
akaj./ acTp 4acoB

IUTA O9HON (POPMBI 00yIEeHUS

Bcero 3a4eTHBIX eIUHUIIL 6
Bcero akaseMH4ecKuX/acTpOHOMHYECKUX YaCOB YUEOHBIX 3aHITHI 216/162
B toM uncae:
KonTaktHast pabora oOyuarommxcsi ¢ mpemojaBareneM (IO BHIaM Y4eOHBIX 108/81
3aHIATUI):
Jlekimu 26/19,5
CemHHapBl, MPaKTHYECKHE 3aHATHS 74/55,5
[TpomexxyTouHas aTTecTanus 8/6
CamocrostenbHas paboTa 00y4JaroIXcsi: 108/81
IMonroToBka K KypcoBoii paboTe (ceMuHapam) 30/22,5
BrinosiHeHNe TBOpYECKUX 3a/1aHuH (3a1a4, pedepaToB) 62/46,5
IToAroToBKa K DK3aMEHY, 3aUeTy 16/12

4.2. CTpyKTypa AUCHUILIMHBI
Tabnuna 5 — CTpykTypa AUCHUIUIMHBI

DopMBbI TEKYLIET0
Buasbl yue6Hoii padoThl, KOHTPOJIS
s BKJII0Yast ycneBaeMocTH
5 CaMOCTOAITEJIbHYI0 padoTy ®opma
g g o | 00yuyaromuxcs M TPYAOEMKOCTh | TPOMEeKYTOYHOI
Ne n/n Pazpen, TeéMa NPOrpamMMBI s | 3 5 (B yacax aya/acTp ) aTTecTaluu
y4eOHOH THCIMIUIMHBI z | = 2
O 3
=
) = :
: E i ¢
1 Tema 1. OOmme cBeneHus O 2 |24-39 18 4 6 8 §
JIETIOTIPOU3BOICTBE Texynwmii KOHTPOIIb
2 Tema 2. OpranuzaluOHHO- 2 |24-39| 28 4 10 14 TeKyLum/Iu KOHTPOJIb
IpaBoOBas IOKyMEHTALHS PyOesxHbII KOHTPOITh
Tema 3. OpranuzaluOHHO-
3 | pacnopsauTenpHas 2 |24-39| 26 4 10 12 Texyrmmii KOHTPOJIb
JOKYMEHTAIHs
Tema 4. NudopmanmoHHO- .
4 CIIpABOYHAS JOKYMEHTALHA 2 124-39| 26 4 10 12 Texyrmmii KOHTPOJIb
Sauer 2 | 20 | 6 g3 | TPoMemyrotHas
aTTecTanus
5 Tema 5. JIOKyMEHTHI IO 3 |1-18 40 4 16 20 TeKyL[II/II/IVKOHTpOJ'H)
JIMYHOMY COCTaBy PyOe>kHbIi KOHTPOIIb
6 Tema 6. Xapaxrepucruka 3 |1-18 24 2 10 12 Texymuii KOHTPOJIb
JIOKyMEHT0000pOTa
7 Tema 7. Jlenonpounssoactso no 3 |1-18 30 4 12 14 Tekymuit KOHTPOJIb
00paIeHHI0 TPaKIaH
Dxsamen 3 |20-22(18/135 - - 12/9 | MPoMeRyrouHas
aTTecTanys
Bcero 216/162| 26/19,5 74/55,5 | 108/81




4.3. Conep:xanne JMCHHILIMHBI, CTPYKTYPHPOBaHHOE IO TeMaM (pa3jesam)

4.3.1. TeopeaneCRne 3aHATHA - 3AHATHA JCKIIMOHHOI'0 THIIA

Tabnuna 6 — Coaeprkanue JEKIHOHHOTO Kypca

HaunmenoBanue pazaeiia

Bunpr 3anaruii:
110 IAJIaKTHYECKUM
3agayaM/ o

Ne Kon-Bo OneHo4HOE .
W (MOLyIsT) AMCUMTUTUHEL, Conepxanue 4ACOB croco0y Cpe/ICTBO DopMUpyeMBIi pe3yabTaT
TEMBI U3JT0KEHUSA
yueOHOro
MaTepHaa
1 Tema 1. Cocrapnstorniue HOPMAaTHUBHO-METOJUYECKON 6a3bl BCTYMUTENbHAs | yCTHBIN onpoc | YK-4: 3.1
OO1ue cBeaeHus O nenonpomsBonctea. CocraB pexBusutoB 'OCT P 7.0.97 - 2016. JIEKIAS / TEKIUSA OIIK-6: 3.1
JIENOTIPOU3BOICTBE Bnank. Knaccudukaius TOKyMEHTOB TIO COIEPKAHUIO; IO BHY, nHpOopManus ¢ [IK-5: 3.1
[0 CTENCHH CIOXXKHOCTH;  II0 MECTy COCTaBJIEHHS; MO CPOKY 4 3JIEMEHTaMHU IK-7: 3.1
UCTIOJTHEHUS; TI0 MPOWCXOKACHHIO; 10 CTEHECHH TTIAaCHOCTH; IO BU3YaU3aIAN
IOPHANYIECKON CHIIE; TI0 HA3HAYCHUIO.
2 Tema 2. VYcraB: comepkaHue ycTaBa; crenu(rka ycTaBa, BH3HPOBAHHE, Tematuueckas | yctHeld onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
Opranu3anoHHO- yTBepxaeHue. llonoxkeHue: TEKCT NOJIOKEHUS; BU3MPOBAHUE, JICKIUS / JTCKIHS B.1,B.2
NpaBoBasi TOKyMEHTALHS yTBepxkaeHue. J{OIKHOCTHAsE UHCTPYKILMS: TEKCT, BU3UPOBAHUE, UH(pOpMAIHS C OIIK-6: 3.1, V.1, B.1
YTBEP)KICHHUE. ITaTtHOE pacnucaHue: oTpeJieNieHue, 4 3J€MEHTaMHU IIK-5: 3.1, ¥.1, B.1
odopmiieHuHE, MOAMHCH. Huctpykuus: onpejelieHue, BU3yaJn3aluu IIK-7: 3.1, V.1, V.2, B.1, B.2,
opopmiieHHEe, TOANKUCH, BBeACHHWE B jeicTBue. Jlorosop: B.3
OTIpesieNIeHne, Co/iepKaHne, 00s3aTeIbHbIE AIEMEHTHI JJOTOBOPA.
3 Tewma 3. [Ipuka3 o OCHOBHOMW ESATENBFHOCTH: OIpeeNicHue; 0(hOopMICHUE TeMmaruueckas | yctHbld onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
OpraHn3annoHHO- npuKa3a; o0s3aTelbHBIE PEKBU3UTHL, CTPYKTypa IpUKasza JeKIHs / TeKuus B.1,B.2
pacrnopsauTenbHast (3aro;moBOK, TEKCT); OQOpMICHHE IpHKa3a; OGOpMIICHUE nHpOpManus ¢ OIIK-6: 3.1, V.1, B.1
JIOKYMEHTaLUs NPWIOXKEHUH K [pHUKazy; BHU3UPOBAHUE, PEAAKTHUPOBAHUE, 3JI€MEHTaMHU IIK-5: 3.1, V.1, B.1
paccbulKa, HOANKCH, MapuIpyT. PacmopsbkeHue: omnpenencHue, 4 BU3yaJIM3aluu IK-7: 3.1, ¥.1, ¥.2, B.1, B.2,
opopmieHre. YKazaHWe: ONpeNeNieHWe, TMpaBo  HM3JAaHUA B.3
ykazaHus; odopmienue. IlocTaHoBIeHHE: COCTaBICHHE U
odopmiieHne. Pemenne: oTnugre perenns OT MOCTaHOBICHHS.
4 Tema 4. CrpaBka: BHENIHsS, BHYTPEHHSA. TEKCT chOpaBKH. AKT: TemaTtuueckas | yctHbId omnpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
WudopmanmonHo- Pa3HOBUAHOCTH aKTOB, CTpPyKTypa akToB. IIpoTokos: BuIBI 4 JEKIUs / TeKIHs B.1,B.2

CIIpaBOYHaA TOKYMCHTAIUA

MPOTOKOJIOB 3aCEAaHU; CTPYKTYpa IPOTOKOJIA; aTa TIPOTOKOIA.
Joxnaanasi u 00bsicHuTebHAs 3amucku. CiiyxeGHOe MHCHhMO.

nHpopManus ¢
JJE€MEHTaMU

OIIK-6: 3.1, V.1, B.1
IK-5:3.1, ¥.1,B.1
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BH3yaJIH3aIiN IIK-7: 3.1, V.1, V.2, B.1, B.2,
B3
5 Tema 5. [Ipukassl o auyHOMY cocTaBy. llojoxeHHe O HepCcOHAIbHBIX Tematuueckas | yctHbid onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
JIOKYMEHTBI 110 JIHIHOMY JIAHHBIX paboTHHKA. 3asBicHue. JlmaHoe aeno. JICKIUS / JTCKIHS B.1,B.2
cocTaBy nHpOpManus ¢ OIIK-6: 3.1, ¥.1, B.1
4 3JIEeMEHTAMH TIK-5:3.1, V.1, B.1
BU3yaJIM3alUU IK-7: 3.1, ¥.1, V.2, B.1, B.2,
B3
6 Tema 6. Opranm3anuss ~ gokymeHTooOOpoTa.  IlapameTpsl  TIOTOKOB, TeMaTHdeckass | ycTHbli onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
XapakrepucTuka YYHATBIBaEMBIC IIPH OpraHM3alud JOKyMeHTooOopoTta. Cxema JEKIUs / TeKIHS B.1,B.2
JOKYMEHT0000poTa paboTHI 3IEKTPOHHOTO JOKYMEHTOO00POTa B OpPTraHU3AIIIH. nHpOpManus ¢ OIlK-6:3.1, ¥.1,B.1
2 3JIEMEHTAMH TIK-5: 3.1, V.1, B.1
BHU3yaJIM3aluU TIK-7: 3.1, V.1, V.2, B.1, B.2,
B3
7 Tema 7. Texnomoruss paboOTHl ¢ MOKYMEHTaMH B TOCYIApCTBEHHBIX U Tematuueckas | ycTHbd onpoc | YK-4: 3.1, 3.2, V.1, V.2, V.3,
JenonpousBoacTeo mo MYHULUTAIBHBIX YUPEKICHUSIX. JlokyMeHT0000pOT B JICKIUS / JTCKIHS B.1,B.2
00palleHUIO TPaKIaH rOCyJJapCTBEHHBIX u MYHULMNAIBHBIX YUPEKICHUAX. UHpOpMAIHS C OIIK-6: 3.1, ¥.1, B.1
3aKOHOATEIbHOE W HOPMATHBHOC PErYJIMPOBAaHUE pPAaOOTHI C 4 SJIeMEHTaMU IIK-5: 3.1, V.1, B.1
oOpateHUIMHU rpaxkIaH. OcobeHHOCTH BEJICHUS BH3YaTH3aI[HH IIK-7: 3.1, V.1, V.2, B.1, B.2,
JIETTOTIPON3BOJICTBA o oOpamieHnsIM rpaxaaH u B3
KOH(HUICHIIHATBHOTO JIIIOTIPOU3BOICTBA.
Bceero 26
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4.3.2. 3aHATHSA CEMHUHAPCKOT0 THUINA

Tabnuna 7 — CoaeprkaHue NpakTUYECKOro (CEMUHAPCKOro) Kypea

. dopma
Ne TeMbl IpaKTUUECKUX 3aHATUH. Kon-Bo OrieHo4yHOE »
i qaCOB MPOBEICHUS CpeICTBO DopMHUpyeMBIH pe3yIbTaT
3aHATHA
1 HUcropus nenonpownsBonactea B Poccun: YK-4: 3.1
CoBpeMeHHOE TOCYTapCTBEHHOE PETYINPOBAHUE ACTOIPON3BOICTBA. OIIK-6: 3.1
PexBu3UTHI Kak COCTaBIAOIIUE TOKYMEHTA. Konnoksuym Yernsiii onpoc | [TK-5: 3.1
[MpaBuna oopMIICHUSI OTIETBHBIX PEKBHU3HTOB. 6 [IK-7: 3.1
Mertas3bik aenonpou3BoacTsa. Kinaccudukarius J0KyMEHTOB. Cemunap — IIucbmenHas
HpaKkTUIecKas pabota
CocraBieHue IOPUINYECKUX JOKYMEHTOB. pabota
2 YcraB: conepkaHue ycTaBa; criennrKa ycrtapa; BASUPOBAHHUE, YTBEPIKICHHE. VK-4: 3.1, 32, V.1, V.2, V.3,
[TonoxxeHue: TEKCT NOJOKEHUS; BUBUPOBAHUE, YTBEPKACHUE. CemuHap - YcTHbll B.1,B.2
JIOoKHOCTHAsI MHCTPYKIMS: TEKCT, BUSUPOBAHUE, YTBEPKICHHE. pa3BepHyTast 0Ipoc OIlK-6: 3.1, ¥.1,B.1
[ITaTHOE pacmmcanue: onpeencHne, 0hopMICHHE, TOIIHCH. Oecena IIK-5: 3.1, V.1, B.1
Wuctpykuus: onpenenenue, opopMiieHre, TOIMICh, BBEACHUE B [IciiCTBIE. I1IK-7: 3.1, V.1, V.2, B.1, B.2,
JloroBop: ompezaeneHne, coaep kannue, 00sA3aTeTbHbIE 3JIEMEHTHI I0TOBOPA. 10 B.3
Cemunap — ITucemenHas
CocraBneHne IOPUIMYECKUX JOKYMEHTOB. HpaKTUIecKas pabota
pabota
PyGexHbIit KOHTPOJIB.
3 [Tpuka3 mo OCHOBHOM JIESITENBHOCTH: OMpeAeieHre; ohopMIIeHHE prKasa; 00s3aTeIbHbIE VYK-4: 3.1, 3.2, V.1, V.2, V.3,
PEKBU3UTHI; CTPYKTYpa MpHKa3a (3arojoBOK, TEKCT); opopMIIcHHE pHKa3a; ohopMiIeHHe Cemunap - VYcrHblit B.1,B.2
MPWIOXKEHUHU K IPUKa3y; BUBUPOBAHUE, PEJAKTUPOBAHUE, PACCHUIKA, IOANUCH, MAPLIPYT. pa3BepHyTast oIpoc OIIK-6: 3.1, ¥.1,B.1
Pacnopsixenue: onpenenenue, opopMieHuE. Oecena IIK-5: 3.1, V.1, B.1
VYkazaHue: onpeneeHne, MpaBo W3IaHus YKa3aHUs, 0(pOpMIICHHE. 10 IIK-7: 3.1, V.1, V.2, B.1, B.2,
[NocraHOBJIEHHE: COCTABIICHHE U O(OPMIICHHE. CemuHap — ITuceMenHas B3
Pemenue: oTnuune pemeHus OT IOCTaHOBIECHUS. MIpaKTUYecKas pabora
pabora
CocraBneHne IOPHIMYECKUX JOKYMEHTOB.
4 CripaBka: BHEITHSISI, BHYTpEHHSS. TEKCT CIIpaBKH. VK-4: 3.1, 3.2, V.1, V.2, V.3,
AKT: pa3HOBUJIHOCTH AKTOB, CTPYKTYpa aKTOB. 10 CemuHap - VYcTHbIl B.1,B.2
IIpoToko:: BUABI MPOTOKOJIOB 3aCeNaHMI; CTPYKTYpa MPOTOKOJIA; IaTa MPOTOKOJIA. pa3BepHyTas oTpoc OIIK-6: 3.1, V.1, B.1
JloknanHas u 00bsicHuTeNbHAS 3amucku. Ciry:ke0HOe MMCHMO. Oecena TIK-5:3.1, V.1, B.1
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IK-7: 3.1, V.1, V.2, B.1, B.2,

CocrapneHne IOPHIMYECKUX JOKYMEHTOB. CemuHap — IIuceMenHas B.3
MIpaKkTHYecKas pabora
pabota
5 [pukassl MO TUYHOMY COCTABY: ONpeeiicHue; 0pOpMIICHHE; CTPYKTypa MpHKa3a. VK-4: 3.1, 3.2, V.1, V.2, V.3,
[NonoxeHne 0 MEPCOHANBHBIX TaHHBIX PA0OTHHKA. CemuHap - YcrHbli B.1,B.2
3asBieHue. pa3BepHyTast oTpoc OIIK-6: 3.1, V.1, B.1
JIn4Hoe zeno: ornpezeeHue, coaepxanue, ohpopmileHre, 00s13aTeNIbHbIE 3JIEMEHTHI JINYHOTO Gecena IK-5:3.1, ¥.1,B.1
Jena. [K-7: 3.1, V.1, V.2, B.1, B.2,
OCHOBHBIE TTpaBHJIa OPTaHU3ANNN TOKYMEHTOO0OPOTa B OpTaHN3AIIIH. B3
[Ipuem, 06paboTKa U pacpeescHre MOCTYIAIINX JOKYMEHTOB. 16 CemuHap — [Mucermennas
[Nopsmok HampaBIieHHs HA HCIIOTHEHNE M Pa0OTHI HCTIOTHUATEIS C TOKYMEHTaMHU. MpaKTHIECKas pabota
[IpaBuia 00pabOTKH UCXOIAMNX JOKYMECHTOB. pabota
CocraBieHne I0pUINYECKUX JOKYMEHTOB.
Py0GexHbIi KOHTPOITB
6 Mojenu 3IeKTPOHHOTO TOKYyMEHTO000poTa. VK-4: 3.1, 3.2, V.1, V.2, V.3,
YnpasieHue 3JeKTPOHHBIM JOKYMEHTOO00POTOM. CemuHap - VYcrHbli B.1,B.2
pa3BepHyTast oIpoc OIlK-6: 3.1, ¥.1,B.1
CocraBneHue IPUINYECKUX JOKYMEHTOB. Oecena IIK-5: 3.1, V.1, B.1
10 [K-7: 3.1, V.1, ¥.2, B.1, B.2,
CemuHnap — ITucemenHas B3
MpaKTHIECKas pabota
pabota
7 [Ipennoxxenus, 3asBISHYSI, KaIOObI, X01aTAHCTBA, KOJUIEKTUBHBIE 00paIleHus Tpak/iaH. VK-4: 3.1, 3.2, V.1, V.2, V.3,
3akoHOaTeIbHOE U HOPMATUBHOE PETYIMPOBAHKE PAbOTHI ¢ OOpAIIEHUSIMU TPAK/IAH. Cemunap - VYcrHblit B.1,B.2
Oco0OeHHOCTH BeIeHHS IEIONPOU3BO/ICTBA 10 00PAILEHUIM IPaKaaH U KOH(UISHIINAIEHOTO pa3BepHyTas orpoc OIIK-6: 3.1, V.1, B.1
JIEIOTIPOU3BO/ICTBA. Oecena TIK-5:3.1, V.1, B.1
OpraHu3zanus JUYHOTO MpUeMa TPaKIaH. 12 TIK-7: 3.1, V.1, V.2, B.1, B.2,
CemuHap — IIuceMenHas B3
CocraBiieHne I0pUIMIeCKNX JOKyMEHTOB. MPaKTHIECKAas pabota
pabora
Bceero 74
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4.3.3. CamocrosiTesqibHasi padoTa

Tabmuua 8 — 3amanus Ui CaMOCTOSTEIFHOTO U3YyUCHHS

Ne Komn-Bo OueHovHOE N
Tema ®dopmupyemsblii pesynpraT**
n/n 4acoB cpeacTBo™®
1 | Tema 1. OOwue cBeneHNUS O ACIOIPONU3BOACTBE VYyactue B YK-4: 3.1
Hctopus nenonpoussoactsa B Poccun: obcyxnenun. | OIIK-6: 3.1
CoBpeMeHHOE TOCyapCTBEHHOE PETYIHUPOBAHUE AETIONPOU3BOJICTBA. CocraBnenue | ITK-5: 3.1
PexBU3UTHI KaKk COCTABIAIOLINE JOKYMEHTA. opunndeckux | I1K-7: 3.1
[paBuia oopMIIeHUS OTACIBHBIX PEKBU3HUTOB. 8 JIOKYMEHTOB.
Meraszbik genonpon3BoacTa. Kinaccndukamms T0KyMeHTOB Ouenka
CocTaBiieHne I0pUANYECKIX TOKYMEHTOB.
2 Tema 2. OpraHu3zallMOHHO-TIIPaBOBasi JOKYMEHTALH Yyactue B VK-4:3.1,3.2,VY.1,V.2,¥V.3,B.1,B.2
VYcTaB: comepxaHue ycTaBa; crienudrka ycraBa; BH3SHPOBaHUE, YTBEPIKICHHE. obocyxnennu. | OIIK-6: 3.1, V.1, B.1
ITonoxenue: TEKCT MOJIOKEHUS; BU3UPOBAHUE, YTBEPKACHUE. CocraBnenne | IIK-5:3.1, V.1, B.1
JlomKHOCTHAsA UHCTPYKLHUS: TEKCT, BUSUPOBAHUE, YTBEPKICHUE. opugnuecknx | [1K-7:3.1,V.1,¥.2,B.1,B.2, B.3
ITaTHoe pacnucanue: onpeeneHue, ohopMieHNE, TIOAIUC. JIOKYMEHTOB.
Wucrpykuus: onpenenenue, opopmiieHre, NOANUCH, BBEJICHHE B ICHCTBHE. 14 IIpoxoxnenue
JloroBop: omnpeneneHue, coaepkanue, 00s3aTeNbHbIE JIEMEHTHI JOT0BOpA. pyO6exxHOr0
KOHTPOJISL.
CocrapneHne IpUIUIECKUX JOKYMEHTOB. Ornenka
PyOesxHBII KOHTPOITB.
3 | Tema 3. OpraHH3allMOHHO-PACHIOPSIUTEIFHAS JOKYMCHTAIIHS VYyacTue B YK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2
[Iprka3 Mo OCHOBHOW JAEATEIFHOCTH: ONpeaeiicHHne; Oo(GOopMIICHHE IpHKa3a; 00s3aTeNbHBIC PEKBH3HTHL, obocyxnenuu. | OIIK-6: 3.1, V.1, B.1
CTPYKTypa TpHKa3a (3arojoBOK, TEKCT); o(GopMIIeHHE MpHKa3a; o(GopMIICHHE MPHUIOKCHUH K IPHUKA3Y; Cocrasnenne | IIK-5:3.1,V¥.1,B.1
BU3MPOBAHUE, PEIAKTUPOBAHUE, PACCHUIKA, TOANKUCH, MapIIPYT. opugnueckux | 11IK-7:3.1, V.1, V.2, B.1,B.2, B.3
PacnopsbkeHue: onpeneneHue, opopMiIeHHE. JIOKYMEHTOB.
YkazaHue: onpeneieHne, IpaBo U3MaHus yka3zaHus; opopmieHue. 12 Ornenka
[ToctaHoBNEHME: COCTaBICHHIE U O(OPMIICHHE.
Pemenne: oTiinune pemeHus OT MOCTaHOBIICHHUS.
CocraBiieHHE IOPUIUUECKUX JOKYMEHTOB.
4 Tema 4. MH(bOpMAITOHHO-CIIPABOYHAS JOKYMEHTAIIHS VYuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,¥.3,B.1,B.2
CrpaBka: BHEILHSS, BHYTPEHH:S. TeKCT CrpaBKu. 12 obcyxnenun. | OIIK-6:3.1, V.1, B.1
AKT: pa3HOBHJHOCTHU aKTOB, CTPYKTYpa aKTOB. Cocrasnenne | ITIK-5:3.1, V.1, B.1
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IIpoToko:1: BUBI POTOKOJIOB 3aCeNaHui; CTPYKTYpa MPOTOKOJIA; AaTa MPOTOKOJIA. opumnaecknx | I1K-7:3.1,V.1,V.2,B.1,B.2,B.3
Joxmagaas u oObscHUTENbHAS 3amucki. Ciry)keOHOEe MUCEMO. JIOKYMEHTOB.
Ornenka
CocrapneHue IpUIUUECKUX JOKYMEHTOB.
5 | Tema 5. IokyMEHTHI IO JITYHOMY COCTABY Yuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,¥.3,B.1,B.2
[Iprka3ssl IO TMYHOMY COCTaBY: OnpeeseHue; opopMIIeHHE; CTPYKTYpa IpHKa3a. obcyxnenun. | OIIK-6:3.1, V.1, B.1
[onoxkeHre 0 NepCOHANBHBIX JaHHBIX paOOTHHKA. Cocrasnenue | I1IK-5:3.1, V.1, B.1
3asBieHue. opugnueckux | I[IK-7:3.1,¥.1, V.2, B.1,B.2, B.3
JlrgHOE meNo: onperneneHne, coaep kanue, opopmieHne, 00s3aTeNbHBIE 3JIEMEHTH JIMIHOTO JIea. JIOKYMEHTOB.
OCHOBHBIE TIpaBIJIa OPTaHM3ANNN TOKYMEHTO000POTa B OpPTaHU3AIIH. [Ipoxoxnerne
IIpuem, oOpaboTka ¥ pactpeaescHIe OCTYNAIIINX JOKYMECHTOB. 20 pyOexxHOTO
Iopsinok HampaBieHUS HA MCIIONHEHHUE M PaOOTHI HCIIOTHHUTEINS C TOKYMEHTAMHU. KOHTPOJIS.
IIpaBuna 00pabOTKH NCXOMAMINX TOKYMEHTOB. Ornenka
CocrapneHue I0pUIUUECKUX JOKYMEHTOB.
PyGe>xHbIi1 KOHTPOIIb
6 | Tema 6. XapakTepuCTHKa JOKYMEHTOO0OpOTa Yuyacrtue B VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2
Moienu 3JeKTPOHHOI0 JOKYMEHTO000pOTa. obcyxnenuu. | OIIK-6:3.1, V.1, B.1
YupaBieHne 3JIeKTPOHHBIM JOKYMEHTO000POTOM. Cocranenne | IIK-5:3.1,V¥.1,B.1
12 opunnuecknx | [1IK-7:3.1,V.1,¥.2, B.1,B.2,B.3
CocraBiicHAE FOPUIUYECKIX JOKYMEHTOB. JIOKYMEHTOB.
OrueHka
7 | Tema 7. 1enomnpou3BOACTBO IO OOPAIICHUIO TPAXKAAH B YUPSIKICHUSIX CONUAIEHON CEephI VYyacTue B VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2
[Ipemnosxenus, 3asBICHHS, )KAI00bI, X0AaTalicTBa, KOJUICKTUBHBIC OOpaIeHHS TPaKIaH. obocyxnenuu. | OIIK-6: 3.1, V.1, B.1
3aK0oHOJATENFHOE U HOPMATUBHOE PETYJIUPOBaHKUE PAOOTHI C OOPAIEHUSIMU TPaKIAH. Cocranenne | I[1K-5:3.1, V.1, B.1
OCoOCHHOCTH BEeICHHSI JCIONPOU3BOICTRA 110 0OpaIleHUSIM IPaKIaH U KOH(DHUICHIIUATEHOTO opuanueckux | I[IK-7: 3.1, V.1, V.2, B.1, B.2, B.3
JIEJI0IIPOU3BO/ICTBA. 14 JIOKYMEHTOB.
Opranu3zanys JUYHOTO PUEMa TPaKIaH. Ornenka
CocrapiieHHE IOPUIUYECKUX JOKYMEHTOB.
8 [ToaroroBka k 5K3aMeHY, 3a4eTy. 16 Cnaua sk3amena,| YK-4:3.1,3.2,V.1,V.2, V.3,B.1,B.2
3ayera. OIIK-6:3.1, V.1,B.1
OrueHka IK-5:3.1, V.1, B.1
K-7:3.1,¥.1,¥.2,B.1,B.2,B.3
Bcero 108




5. [lepevyeHb 00pa3oBaTeJIbLHBIX TEXHOJIOTHIi, HCIIOJIb3YEMbIX MPH OCYIIECTBICHUH
00pa3oBaTeILHOIO NMpolecca Mo AUCIHHUILINHE, BKJIIOYAs NepedyeHb MPOrpaMMHOro
obecreyeHusi 1 HHPOPMAIHOHHBIX CIPABOYHBIX CHCTEM (IIPH HEOOXOTMMOCTH)

5.1. O6pa3oBaTe/ibHbIE TEXHOJIOTUH

Peanuzanuss pasnuyHbIX BHAOB Y4eOHOW pabOTBI B IPOLIECCE OCBOCHUS JTUCIMILIMHBI
«/lenonpon3BOICTBO M OpraHu3anus JTOKYMEHTOOOOpOTa B OpraHU3allHU», MpelycMaTpuBaeT
MCII0JIb30BaHUE B Y4eOHOM MPOLIECCOB NHHOBALMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN, aKTUBHBIX U
MHTEPAKTUBHBIX (POPM MPOBEICHHUS 3aHATUN B COUETAHUH C BHEAYIUTOPHOM pabOTOi.

AKTUBHBIE (OPMBI 3aHATUH MOOYXKITAIOT 00y4aeMbIX K MBICIUTEIBHONH aKTUBHOCTH, K
MPOSIBIICHUIO TBOPYECKOI'O, MCCIENOBATEIBCKOIO IMOAXOAAa M IMOMCKY HOBBIX WJICH Ui pelieHHs
pasHOOOpa3HBIX 3aJad IO HANpaBJICHUIO TIOATOTOBKM M  CIOCOOCTBYET pa3zHOOOpazHOMY
(MHIMBUyadbHOMY, TPYIIIOBOMY, KOJUIEKTUBHOMY) H3y4eHHIO (YCBOEHHUIO) y4Y€OHBIX BOIPOCOB
(mpo6iieM), aKTUBHOMY B3aWMOJICHCTBHIO 00YYaeMbIX U MPEIOIaBaTeNs, )KUBOMY 0OMEHY MHEHHSIMA
MeX1y HUMH, HalleICHHOMY Ha BBIPAOOTKY MPaBUJILHOTO IIOHUMAHUSL COJIEP:KaHUS U3y4aeMON TEMBI
U CIIOCOOOB €€ MPAKTHYECKOTO UCTIONb30BaHUsI.

[Ipy u3yueHuM nperycMaTpUBAETCS HUCIOJIb30BaHUE OOpa30BaTENbHBIX TEXHOJIOTUH B
cootBeTcTBUU C [lonoxenuem 06 mHTEepakTUBHBIX (popmax oOyuenuss B AHOOBO «KNVY» (mpukas
pexropa ot 22.03.2018 1. Ne 39 o/n).

5.2. JInueH3HOHHOE IPOrPaMMHOe o0ecrieYyeHne

1. OC Windows 7 (moxmucka Azure Dev Tools for Teaching)

2. MS Office 2007 (nuuensus Microsoft Open License (Academic)

3. CyOmunensuonubiii noroBop Ne016/220823/006 ot 22.08.2023. HeuckirouutenbHbIE
IIpaBa Ha HCIIOJIb30BaHME MNporpamMMHbIX HpoAaykToB «1C: Kommiekr mnogmepxkm» 1C: KII
6a3oBbiil 12 mec. (ocHoBHOM npoayKT «1C: Ipennpustie 8. KoMruiekT A 00y4eHus B BHICIINX U
CpenHuX y4eOHBIX 3aBeJeHUSIX» per. Homep 9334508).

4. HNorosop NelI120-92 ot 01.03.2020 00 mHbOpMaMOHHON MOAJEPKKE U oOecreueHus
noctyna K uHpopmaunoHHbiM pecypcam Cetn KoncynbranT Ilmtoc B o0beMe kommiekta Cucrem
Cupasouno [IpaBoBoii Cuctemsl Koncynpsrant [Tmtoc (uucino OJ1 50).

5. JIunensus 1C1C-240118-105136-523-1918 Kaspersky Endpoint Security ans Ousneca -
Cranmaptaeiii Russian Edition. 50-99 Node 1 year Educational Renewal License (80 Users o
11.04.2025).

6. Jlunensus Ne54736 Ha mpaBO HCIIOJIB30BAHMS IPOrpaMMHOIO Iponykra «CHucreMa
tectupoBanusi INDIGO» (6eccpounas akagemudeckas Ha 30 moxkmodenuit ot 07.09.2018).

7. Jorosop AHOOBO «KY» ¢ OO0 «CxkainIHC» F0-04056 Ha oka3zaHue yciayr KOHTEHT-
¢unbTpanuu cpokom 12 mecsues ot 10.01.24 roxa.

8. Horosop AHIIOO «KKV» ¢ OOO «Ckann[HC» 10-04056 1 na okxazaHue yciyr
KOHTeHT-puiabTparuu cpokom 12 mecsmeB ot 10.01.24 roma.Kaspersky Endpoint Security 10
(manensust 1C1C 200323-080435-420-499)

9. CIIC KoncynbrantlLitoc (orosop Ne UIT 20-92)

10. Cucrema tectupoBanus INDIGO (nuuens3us Ne 54736)

5.3. UudopMmannoHHble CIPABOYHbIE CHCTEMBbI

HnpopmannonHo-npasosas cuctema «Koncynprant-ILmocy.

5.4. CoBpeMeHHbIe podeccuoHATIbHBbIE 0A3bI JAHHBIX
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VYuuBepcuterckas bubnmorexa Onnaitay - https://biblioclub.rul/.

http://www.gov.ru/ - cepBep opraHoB rocyaapcTBeHHO# Biactu Poccuiickoit deaepariuu

Hayunas snekrponnas 6udaunoreka - www.elibrary.ru.

HanuonansHas sekrponnas oudnunorexa (HOB) - http://rusneb.ru

UIIC «3akononatensctBo Poccumny» http://pravo.fso.gov.ru/ips.html

Polpred.com O630p CMMU http://www.polpred.com/

MHUWUOH (Macturyr HaydHoM wuHGOpMamuu 10 obuiectBeHHBIM  HaykamM  PAH, Mocksa)
http://inion.ru/

[MapiamenTckas oubauoreka Poccuiickoit deneparu (Mocksa) https://parlib.duma.gov.ru/
YuuBepcurerckas uapopmarmonnas cuctema POCCHUS (YUC POCCHS): https://uisrussia.msu.ru
OenepanbHbIil  00pa3zoBaTeNbHBI  mopTan  «OkoHoMuKa Coruonoruss  MEHEHKMEHT» -
http://ecsocman.hse.ru.

baza  nmammbix  «bubmmoreka  ympaBneHus» -  KopmopaTuBHBI ~ MEHEKMEHT -
https://www.cfin.ru/rubricator.shtml.

6. OueHo4YHbIe CpeACTBA /1Jisl IPOBeJAeHHUs BXOHOI0, TEKYLero, pyoe;KkHOro KOHTPOJIS U
NPOMEKYTOYHOM aTTECTAUH 00y4YaIOLIMXCSl N0 JUCHMILIMHE H MeTOANYeCKHe MATEPHAJIbI 110
ee OCBOCHHUIO

TunoBeie 3amaHusi, 0a3a TECTOB W WHBIE MaTEPHANbl, HEOOXOJMMBIC IS OICHKHU
pe3yJIbTaTOB OCBOEHUS TUCIUIUIMHBI (B T.4. B Mpolecce €€ OCBOCHHUs), a TaKkKe METOAMYECKHe
MaTepUaibl, OMPEICISIONINe MPOIEyPhl dTOW OIICHKH MPUBOAATCS B NPUIOKEHUH 1 K paboueit
porpamMme AUCITUTUTHBIL.

YHuBepcallbHasi CHCTEMa OIICGHUBAHUS  PE3YyJIbTaTOB OOYYCHHUS  BBIMOIHICTCS B
cooTBeTCTBUU ¢ [lomokeHneM O TIPOBEICHHUH TEKYIIET0 KOHTPOJS YyCIIEBAEMOCTH H
IIPOMEXYTOUHOM aTTeCTallUK YCIEBAEMOCTH, YTBEPKIAEHHOE MpuKa3oM pekropa oT 19.09.2019 r.
Ne 218 o/nu BKIrOUaET B ce0sl CUCTEMBI OLICHOK:

1) «OTIUYHOY, «XOPOIIIOY, «YAOBIETBOPUTEIHHOY, KHEYTOBICTBOPUTEIHLHOY;,

2) «3aUTEHO», KHE 3aYTCHOY.

7. OCHOBHAA ¥ IONOJTHUTEIbHAS YUeOHOH JINTepaTypa u 3JIeKTPOHHbIEe 00pa3oBaTe/ibHbIe
pecypchbl, He00X0AUMBbIe IJIS1 OCBOCHUS TUCIHIIJIMHBI

7.1. OcHoBHas y4yeOHas quTEpaTypa

1. SIakoBuu HI. A. Jlenonpou3BoACTBO B KaapoBoi ciyxoe: yueOHuk / L. A. SIHkoBHY. —
Mocksa: Onutu-Ilana, 2017. — 161 c.: cxem., Tabm. — Pexxum noctyma: mo TOMMHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685463

2. TpunbGepr A. C. JlokyMeHTalMoHHOe OOECIeYCHUEe YIpPaBICHUS: YICOHUK
/' A. C. I'punbepr, H. H. T'op6aués, O. A. Myxameriuna. — MockBa: FOuutu-lana, 2017. — 392 c.:
TabI., rpad., Wi, CXEMBI — Pexum J0CTyma: o HOJIITHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684757

7.2. JlonoiHUTEIbHAS Y4eOHAas1 JJUTEepaTypa

1. Ky3nenoB U. H. Jlenonpon3BoactBo: yueOHoe mocodue: [16+] / W. H. Ky3ueros. — 10-¢
u3n. — MockBa: [lamkoB u K°, 2021. — 406 c.: tabn. — Pexxum noctyma: mo MOMMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=684221

2. Kabamos C. 0. [lenomnpou3BOJICTBO M apXWBHOE JEN0 B TEPMUHAX M OMPEICICHUSX:
yuebHoe mocobue / C. FO. Kabamos, U. I'. Achanmusposa. — 3-e¢ u3., crep. — Mocksa: ®JIMHTA,
2018. — 295 c. — Pexum JOCTYyTIa: no MOATHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=69168



http://www.gov.ru/
http://нэб.рф/
http://rusneb.ru/
http://pravo.fso.gov.ru/ips.html
http://www.polpred.com/
http://www.inion.ru/
http://inion.ru/
http://parlib.duma.gov.ru/
https://parlib.duma.gov.ru/
https://uisrussia.msu.ru/
https://uisrussia.msu.ru/
http://ecsocman.hse.ru/
https://www.cfin.ru/rubricator.shtml
../../../../Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx#bookmark16
../../../../Емельянова.UPRAVLENIEKIU/Desktop/Local%20Settings/Temp/РАБОЧАЯ%20ПРОГРАММА%2010%20января/Положение%20по%20РП%20полное.docx#bookmark16
https://biblioclub.ru/index.php?page=book&id=685463
https://biblioclub.ru/index.php?page=book&id=684757
https://biblioclub.ru/index.php?page=book&id=684221
https://biblioclub.ru/index.php?page=book&id=69168
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3. Tpopumosa O. B. OcHoBbl aenoBoro muckMa: yyeOHoe mocobue / O. B. Tpodumona,
E. B. Kymunk; TioMeHCKHMH TOCyIapCTBEHHBIH yHUBepcuTeT. — 4-¢ wm3a., crep. — MockBa:
®JIMHTA, 2019. — 305 «c¢..: Tabm. — Pexum Jgocryma: 1o  TOJOUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=57968

4. JlankoBa A. I'. JIokyMeHTallMOHHOE OOECIICYeHUE YIPABICHHUS MEPCOHAIOM: y4eOHOE
nocobue: [16+] / A.T.JlankoBa, B. A.llprankoB; OMCKHI TOCYIapCTBEHHBIH TEXHUYECKHM
yHuBepcuteT. — OMck: OMCKull rocyapcTBeHHbIN TexHuyeckuil ynusepcuter (OmMI'TY), 2019. —
154 c.: HII., TaoJI., CXEM. - Pexum JlocTyna: o IOJIIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=683240

5. BenmukanoBa C. C. MHpopManMOHHBIE pecypchl KaapoBOW CIY»KObI: ydeOHOE mocooOue:
[12+] / C. C. BenukanoBa. — Mocksa: Jupexr-Menua, 2022. — 144 c.: wi., tabn. — Pexxum nocryna:
no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=683128

7.3. DlIeKTpOHHBIE 00pa30BaTeIbHbIE PecypChl

1. Komnekmuss ®enepasibHOro IeHTpa HHGOPMAIIMOHHO-00pa30BaTEIbHBIX PECYPCOB
OILINOP: http://fcior.edu.ru/

2. Enunas KOJUICKIIUS U (POBBIX 00pa3oBaTeIbHBIX pecypcoB:
http://schoolcollection.edu.ru

8. lonosiHuTe/ILHBbIE pecypchbl HHGOPMAIIMOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH «UHTepHeT»,
HEeO0OXO0UMBIX /IJISI OCBOEHMSI JUCITUTIJIMHBI

1. http://biblioclub.ru/ - »snekTpoHHO-OMONMOTEUHAass cHUCTeMa  «YHUBEPCHTETCKAs
6ubmmoreka ONLINEY.

2. http://lib.usue.ru — MupopmanoHHO OHOIMOTEUHBIA KOMILIEKC.

3. http://www.eLIBRARY.RU - HayuHas s5ekTpoHHast OHOIHOTEKA.

4. http://lwww.knigafund.ru -Dnextponnas 6udnmnoreka cryaenta «Kuuradoumy.

5. http://i-exam.ru/ - EquHblil mopTan HHTEPHET-TECTUPOBaHUs B chepe 00pa3oBaHMsI.

9. Tp660BaHI/Iﬂ K MUHUMAJIBHOMY MAaTCPUAJTBbHO-TEXHUICCKOMY oﬁecneqeﬂmo, He00X0AMMOro
AJIAA OCYIIECTBJICHUSA 06p330BaTeﬂbHOFO nmponecca mo TMCumIlinue

JUis  W3ydeHus JMCLUUIUIMHBI MCIONB3yeTCs Jio0as MyJNbTUMEAUNHHAs — ayJUTOpUS.
MynbpTuMeauiiHas ayJIUTOPUS OCHAIEHA COBPEMEHHBIMH CpPEICTBAMH BOCIPOU3BEACHUSA U
BU3yalM3aluy JI000M BHJEO U ayauo WHGOpMaluu, MOJYyYeHUS U MepeAayd 3JIEKTPOHHBIX
JIOKYMEHTOB.

Tunosass KOMILIEKTAMs MYJbTUMEINUHON ayIUTOPUHU COCTOUT 3.

MYJIbTUMEAUINHOTO IIPOEKTOPa,

MIPOEKIIHOHHOTO YKPaHa,

AKyCTUYECKON CUCTEMBI,

MEPCOHAIBHOIO KOMITbIOTEPA (C TEXHUYECKUMH XapaKTEPUCTUKAMU HE HIKE: MTPOLIECCop HE
Hiwke 1.6.GHz, onepatuBnas namsate — 1 Gb, untepdeiicer noakmovenus: USB, audio, VGA.

IIpenonaBaresnb UMEET BO3MOKHOCTB JIETKO YIPABJIATH BCEH CUCTEMOM, YTO ITO3BOJISAET
NPOBOJUTH JIEKIIMU, MPAKTHUECKUE 3aHATHS, MpEe3eHTalluu, BeOMHApHI, KOH(GEPEeHIIMH U Ipyrue
BUJbl ayIUTOPHON Harpy3ku oOydaloImuxcsi B yIOOHOM W JOCTYMHOM Mg HUX ¢opMe C
NPUMEHEHUEM COBPEMEHHBIX MHTEPAKTUBHBIX CPEJICTB OOYyUEHUs, B TOM YHCJIE C UCIOJIb30BAHUEM


https://biblioclub.ru/index.php?page=book&id=57968
https://biblioclub.ru/index.php?page=book&id=683240
https://biblioclub.ru/index.php?page=book&id=683128
http://schoolcollection.edu.ru/
http://biblioclub.ru/
http://lib.usue.ru/
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B Tpolecce OOYYEeHHs BCEX KOPIIOPATHBHBIX pecypcoB. MynbTHUMEAMiiHAS ayAUTOPUS TaKxKe
OCHAIIEHa IIUPOKOIMOJIOCHBIM JIOCTYIIOM B ceTh «HTepHeT».

KomnbroTepHoe 000pysoBaHHEM HMEET COOTBETCTBYIOIIEE JHMIIEH3MOHHOE IMPOrpaMMHOE
obecrnieueHue.

JUig mpoBeaeHUS 3aHATHH JEKLMOHHOIO THIA MPEAIAratoTcsi HaOOphl JEMOHCTPALIMOHHOTO
o0opynoBaHusl U y4yeOHO-HATJSAHBIX MOCOOMi, oOecrneunBarolue TeMaTHYeCKHe WILTIOCTPALHU,
COOTBETCTBYIOIIKE pabouell yueOHON porpaMme JTUCIUTIIHH.

[Tomemienust Ui caMOCTOATEIbHOW pPabOThl OOYYAIOIIMXCS OCHAIICHBl KOMIBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO MOJAKIIOUeHUs K ceTu «VHTepHeT» M obecrneueHbl JOCTYIIOM B
3IEKTPOHHYIO HH(POPMAIIMOHHO-00pa3oBaTeNbHylo cpeny MHcTuTyTa.

VY4eOHO-MeTOIMYECKAsT JIUTEpAaTypa JUIsl JaHHOW JWUCLUUIUIMHBI HMEETCS B HaJIW4YUU B
3JICKTPOHHO-OMOIMOTEYHOU cucTeMe «YHuBepcuterckas OuOmmoreka ONLINE», moctynm k
KOTOPOW MPENOCTaBIICH O0ydYalomUMCs. DIIEKTPOHHO-OMOIMOTEYHAsT CUCTEMa «YHUBEPCUTETCKAS
ouomoreka ONLINE» peanusyer nerajibHOE XpaHEHHUE, PaCHIpOCTPaHEHUE U 3aIUTy H(PPOBOTO
KOHTEHTa y4eOHO-METOMYECKON JIUTEPATYPHI U BY30B C YCIOBHEM 00S3aTEIBHOTO COOIIOICHUS
ABTOPCKUX H CMEXHBIX IpaB. OIEKTPOHHO-OMONMOTEUHass cucTeMa «YHHUBEPCUTETCKAs
oubmoreka ONLINE» oOecnieyuBaeT HIMPOKHA 3aKOHHBIA JOCTYH K HEOOXOIUMBIM IS
00pa3oBaTeNbHOTO Mpolecca H3JAaHUSIM C KCIOJIb30BAaHHEM HWHHOBAIMOHHBIX TEXHOJOTUH U
cooTBeTcTBYET BeceM TpeboBanusim @PI'OC BO.

[Tpunoxenue 1
K paboueit mporpamMme JUCIUTILUIUHbI
«/1emonpon3BOICTBO U OPTAHU3ALIMS

JIOKYMEHTOO0O0pOTa B OpraHu3aIiim»

OIEHOYHBIE CPEACTBA J1JIA ITPOBEJAEHUA BXOJHOI'O,
TEKYIUIETO, PYBEXKHOI'O KOHTPOJISI U TIPOMEKYTOUYHON
ATTECTAIIMN OBYYAIOIIUXCSA IO ANCIUITVIMHE 1
METOANYECKHE MATEPHUAJIbBI 11O EE OCBOEHHIO

Jle10npoON3BOACTBO M OPraHU3ALMA JOKYMEHT0000p0TAa B OPraHU3aluu

(b1.B.OJ1.7)
40.03.01
ITo HampaBIEeHHIO TOATOTOBKH 0.03.01 FOpucnpyaeHuus
HampaBineHHOCTB TOATOTOBKHU I'ocynapcrBeHHoO-nIpaBOBask

KBanudukaius (cTeneHs) BbIMYCKHUKA
(YpoBEeHb HaIpaBlI€HUS MOATOTOBKH) O0akajaBp
®opma 00yyeHus OYHaA
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Kanununrpan
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6.1. OnleHOYHbBIE CPEACTBA M0 UTOTaM OCBOCHHUS TUCUMILIIMHBI

6.1.1. Ilesb OLIEHOYHBIX CPeICTB

Ilenb0 OLEHOYHBIX CPeACTB  SBJSETCS  YCTAHOBJIEHUE  COOTBETCTBUS  YPOBHSA
MOJATOTOBJICHHOCTH 0O0ydJarollerocss Ha JaHHOM JTarne oOydeHus TpeOoBaHUSIM paboueit
OporpaMMbl 1O JUCHUIUIMHE «J[elOmpou3BOACTBO W OpraHM3anus JOKYMEHTOOOOpoTa B
OpTraHU3aIII.

OueHouyHble cpeacTBAa IpeIHA3HAYEHBl IS KOHTPOJIS M OLEHKH OOpa30BaTEeNbHBIX
JOCTHKEHUI 00y4aronuxcs, OCBOUBIIUX MPOTrpaMMy y4eOHOM NUCHUIUIMHBI «/lenonpon3BoacTBO
U OpraHuzanus JOKYMEHTOOOOpOoTa B opraHusanun». llepedeHb BHIIOB OLIEHOYHBIX CPEJICTB
COOTBETCTBYET paboueil mporpaMme AUCHHUTIIHHBL.

KomMmiekT OneHOYHBIX CPeICTB BKJIIOYAET KOHTPOJbHBIE MaTepualbl s MPOBEACHUS
BCEX BHJIOB KOHTpOJII B (popMe TECTOBBIX 3aJaHMii, YCTHOTO OIpPOCa, COOOIIEHUS, KOMILIEKTa
3aaHMi U1l TPEHUHTA U IPOMEKYTOYHON aTTecTanuy B GopMe BOIPOCOB U 3aJIaHHH K SK3aMEHY.

CTpykTypa M cojep:kaHue 3aJaHuil — 3a71aHus pa3paboTaHbl B COOTBETCTBUU ¢ paboueit
OpOTpaMMOI  TUCHMIUIMHBI  «/lelompon3BOACTBO M OpraHM3amusi  JTIOKyMEHTOoOOpoTa B
OpTraHU3aIII.

6.1.2. O0beKTbI OLICHUBAHUSA — Pe3YJIbTAThI 0CBOCHHS THCHUIIINHBI

O0BEeKTOM OLICHUBAHUSA SBIIIIOTCS TEMBI 3aHSITHI.
Pe3ynbraTroM OCBOCHHS IUCHUIUIMHBI sIBisieTcs (opMupoBanue KomneTeHmmu YK-4,
OIIK-6, I1K-5, TIK-7.
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Tabnuna 1 - Ilepeyenbp kommeTeHUUH, QOPMUPYEMBIX B MPOIECCE OCBOEHUS AMCLUUIUIMHBI C YKa3aHHEM ATaroB UX (OPMUPOBAHUS

KonTponupyemsie TeMbl

KonTtponupyemsie

KOMITETEHIIMH (MU €€ YacTH)

Bung KOHTPOJIA U HAUMEHOBAaHUE OLICHOYHOI'O CPpEACTBA

. [TmanupyeMble pe3yabTaThl OCBOCHUS JUCITUTLTHHBI
3aHITHH Coneprxanue . . MPOMEKYTOYHAS
KOJ TEKY U TeMaTHYeCKUi
KOMITETCHITHH aTTecTanus
Tema 1. VK-4: 3.1 VO-1 PK-1 3,0
OO61ue cBeCHHS O VK-4 Cnocoben OIIK-6: 3.1 I1P-1
JIEIONPOU3BOJICTBE OCYILIECTBIISATh IIK-5: 3.1 uT-1
JIEIIOBYIO TIK-7: 3.1
KOMMYHHUKAITHIO B
Tema 2. YCTHOI 1 VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2 YO-2 PK-1 3,0
OpraHI/ISaIII/IOHHO' IUCBMEHHOU (bopMaX OIIK-6: 3. 1, yl, B.1 I1P-2
[IpaBOBasi JOKYMEHTALUS Ha TOCYapCTBEHHOM IIK-5: 3.1, V.1, B.1 UT-1
s3pike Poccmiickoii | 1IK-7: 3.1, V.1, ¥.2,B.1,B.2, B.3
Tema 3. denepanuu u VK-4:3.1,3.2,¥.1,¥.2,V.3,B.1,B.2 YO-3 I1P-3 3,0
OprasuzaioHHO- HMHOCTPaHHOM(BIX) OIIK-6:3.1, V.1, B.1 UT-1
pacrnopsauTenbHas A3pIKe(ax) TIK-5: 3.1, V.1, B.1
JIOKYMEHTAaIIUs IIK-7:3.1,VY.1,¥.2,B.1,B.2,B.3
OIIK-6 Crniocoben
Tema 4. y4acTBOBaTh B VK-4:3.1,3.2,V.1,Y.2,V.3,B.1,B.2 YVO-4 11P-4 3,0
Hudopmarmonno- MOJTOTOBKE OIIK-6:3.1,VY.1,B.1 uT-1
CIIPaBOYHAs TOKYMEHTALUs MPOEKTOB TIK-5: 3.1, V.1, B.1
HOPMaTHBHBIX IK-7:3.1, V.1, ¥.2,B.1,B.2,B.3
MIPaBOBBIX AKTOB U
Tema 5. uHBIX fopunumaecknx | YK-4:3.1,3.2,V.1,¥.2,V.3,B.1,B.2 VO-5 I1P-5 D
JIOKYMEHTBI 110 TUYHOMY JIOKyMEHTOB OIlK-6:3.1, V.1, B.1 PK-2
cocraBy TIK-5: 3.1, V.1, B.1 nT-1
IIK-5 Brnagets IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
HaBBIKAMU
Tema 6. MMOJATOTOBKH VK-4:3.1,3.2,V.1,¥.2, V.3,B.1,B.2 VO-6 1IP-6 6]
XapakTepucTHKa IOPHINYECKUX OIIK-6: 3.1, V.1, B.1 nuT-1
JIOKYMEHTO000pOoTa JOKYMEHTOB IK-5: 3.1, ¥.1, B.1
IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
TK-7 Cnocoben
Tema 7. JlaBaTh VK-4:3.1,3.2,V¥.1,¥.2,V.3,B.1,B.2 YO-7 I1P-7 6]
JlenonpousBoaCTBO MO KBaMH(UIIIPOBAHHEIE OIIK-6: 3.1, V.1, B.1 nT-1
00paIIeHHIO TPaKIaH IOpUITIECKIE IIK-5:3.1, V.1, B.1
3aKTIOYCHUS U IK-7:3.1,¥.1,¥.2,B.1,B.2,B.3
KOHCYJIGTAINH B
KOHKPETHBIX BUIAX
IOPUANYECKOI
JIESITEIbHOCTH




6.1.3. [IpuMepHBIEe OLIEHOYHBbIE CPEACTBA M MHbIE MATEPHAJIbl, HEO0XOAMMbIE 1JIf1 OLIEHKHU
3HAHUN, YMEHHMd, BJaJeHUil (MM ONBITA 1eATeJIbHOCTH), B POLeCCe OCBOCHUS JUCHMILIIUHbI,
XapaKTepU3yUMX 3Tanbl GopMUPOBaHHUS KOMIIETEHIIUI B polecce 0CBOCHUS JUCIUIJIMHBI

IIpumepHbIe OLeHOYHbIE CPEICTBA IJIsI MPOBeAeHUs TeKyero KourpoJs (YO)

Bonpocs! aiist yerHoro onpoca (YO-1):

1. Ucropus nenonpousBonactsa B Poccuu:

2. CoBpeMEHHOE T'OCYIapCTBEHHOE PEryIMpPOBaHUE ACTONPOU3BOICTBA.
3. PekBU3UTHI KaK COCTaBIISAIONINE TIOKYMEHTA.

4. TIpaBuna oopMIIeHUS OTACTBEHBIX PEKBH3HUTOB.

5. Metassbik nenonpou3BoacTsa. Knaccugukanuys 10KyMEHTOB.

Bonpocs! aiist yerHoro onpoca (YO-2):

1. YcraB: cogepxanue ycTaBa; cenuduka yctaBa; BU3UPOBaHHE, YTBEPKIACHUE.
2. [TomoskeHre: TEKCT MOJI0KEHUS; BUSHPOBAHKE, YTBEPKICHHUE.

3. JIo;KHOCTHAsI MHCTPYKIIMS: TEKCT, BUSUPOBAHHE, YTBEPKACHHUE.

4. lllTaTHOE pacmucaHue: onpeneneHue, opopMIiIeHHE, IO ITHCh.

5. UucTpykuus: onpenenenue, ohopmieHue, MOANNUCh, BBEJCHUE B ICHCTBUE.

6. [loroBop: onpezaeneHue, coaepkanue, 00s3aTeabHbIE JIEMEHTHI I0TOBOPA.

Bonpocs! aiisi yerHoro onpoca (YO-3):

1. [lpuka3 mO OCHOBHOW [EATENBHOCTH: ompezeneHue; odopMIeHHE TMpHKa3a; 00s3aTeNbHbIC
PEKBU3HUTHI; CTPYKTypa TIpHKa3a (3aroJioBOK, TEKCT); odopmieHue rmpukasza; odopmieHue
MIPUJIOKEHUH K MTPHUKa3y; BU3UPOBAHKE, PEIaKTUPOBAHUE, PACCHLIKA, TOMUCH, MAPIIPYT.

2. Pactiopspxenue: ornpeneneHue, opopmIieHue.

3. Yka3zaHue: onpeeneHue, MpaBo U3AaHus yKka3aHus; opopmieHue.

4. [TocTaHOBJIEHHE: COCTaBIIEHHE U O(hopMIICHHE.

5. Pemienue: oTnuyune pemmeHus OT MOCTaHOBIICHHSL.

Bomnpocsl st yerHoro onpoca (YO-4):

1. CopaBka: BHEIIHSS, BHYTPEHHSA. TEKCT CIIpaBKu.

2. AKT: pa3HOBUJHOCTH aKTOB, CTPYKTYpa aKTOB.

3. [IpoTokosn: BUABI MPOTOKOJIOB 3aCEIaHNI; CTPYKTYpa MPOTOKOIA; IaTa MIPOTOKOJIA.
4. JloknanHasi u 00bsicHUTeNbHAsA 3anMcKu. CiryxkeOHOoe MUChMO.

Bomnpocsl st yerHoro onpoca (YO-5):

. [Ipukasbl 0 IMYHOMY COCTaBY: onpejeieHue; oGpopMIIEHHE; CTPYKTYpa MIPUKa3a.

. [TostokeHue 0 mepcoHATBHBIX TaHHBIX PA0OTHHUKA.

. 3asiBIICHUE.

. Jluanoe neno: onpeserneHne, coaepikanue, ohopMIICHHE, 00s3aTEIbHBIC JIEMEHTHI IMIHOTO JEA.
. OCHOBHBIE TIpaBUJIa OPraHU3AIMH JOKYMEHTOO00POTa B OPraHHU3all|y.

. IIpuem, 06paboTKa U pacrpe/ieneHne NOCTYMAIIINX JOKYMEHTOB.

. HOprlIOK HaIlpaBJICHHA Ha UCIIOJIHCHUC U pa6OTBI HCITIOJIHUTEIIA C JOKYMCHTaAMHU.

. IpaBuita 06pabOTKH UCXOSIIINX JIOKYMEHTOB.

ONO OIS WN -

Bomnpocs! nist yetHoro onpoca (YO-6):
1. Mojenu 3eKTPOHHOTO TOKyMEHTO000pOTA.
2. YrpaBieHue 3JeKTPOHHBIM JOKYMEHTOO00POTOM.
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Bomnpocs! nist yetHoro onpoca (YO-7):

1. TIpennoxenus, 3asBICHUS, )KAITOObI, XOAaTalCTBA, KOJUICKTHBHBIC 00pAICHHS TPaXKIaH.

2. 3aKOHOAATETFHOE U HOPMATHBHOE PETYIMPOBAHUE PAOOTHI C OOPAIICHUSIMU TPAXKIAH.

3. OcobOeHHOCTH BeICHHS JEJIONMPOU3BOJCTBA IO OOpAICHUSIM TPaKIaH M KOH(UIACHIIUAILHOTO
JeTOTIPOU3BO/ICTBA.

4. OpraHu3anys JUYHOTO MPUEMa TPaKIaH.

Bonpocs! aJist nucbMenHoit padorsi (ITP-1):
1. CocraBnenue 1OpUIMUECKUX JOKYMEHTOB.

Bonpocs! 1iist nucbMenHoit padorsl (ITP-2):
1. CocraBienue IpUIMUecKuX JOKYMEHTOB.

Bonpocs! aJist nucbMenHoit padors! (ITP-3):
1. CocraBnenue 1pUIMUECKUX JOKYMEHTOB.

Bomnpocs! 1i1st nucbMenHoii padotsi (ITP-4):
1. CocTaBneHue IOpUINUECKUX TOKYMEHTOB.

Bonpocs! aJ1st nucbMenHoit padorsi (ITP-5):
1. CocraBienue pUIMUECKUX JOKYMEHTOB.

Bomnpocs! 1i1st nucbMenHoii padotsi (ITP-6):
1. CocTaBneHue IOpUINUECKUX TOKYMEHTOB.

Bonpocs! aJ1st nucbMenHoii padors! (ITP-7):
1. CocraBnenue 1pUINUECKUX JOKYMEHTOB.

IIpumepHBIe CHTYyalMOHHBIE 3a1a4H VI NUCbMeHHBbIX padot (IIP)

3agaua 1.

CocTaBbTe MPOTOKOJ 3aceaHus MHBEHTAPU3AIMOHHOW KOMHCCHH 3aBOJIa Ta30BOM ammaparyphl, Ha
KOTOPOM paccMaTpUBAJICS BOMPOC O pe3y/ibTaTax WHBEHTApU3AIMHU 10 CKIaay Ne 2 BCIoMOTraTeNbHbBIX
MatepuaioB. Ha 3acemanmm OBIIO TPHHATO TITOCTAHOBICHHE 00 YTBEPKICHUH pPE3yJIbTAaTOB
WHBEHTapHU3allM M OTHECEHHWS 3a CYeT 3aBENYyIOIIEero CKJIaJ0M HEIOCTaud BCIIOMOTATeNbHBIX
MarepuaioB B cymme 365 Thic. py0., a TaK)Ke 3a4UTaHbl CIAMYUTENIbHAST BEAOMOCTh MO CKiamxy No2 u
OOBSICHUTENbHAS 3amKcka 3aBefyromiero ckiagoM. OcTanbHble JaHHBIE OMPENEIUTE IO CBOEMY
YCMOTPEHHIO.

3amaua 2.

CocTaBbTe CIpaBKy O BEIMYMHE CPEIHEH 3apabOTHOM IIaThI 3a TOM JUIS MOJIYICHUS KOMIICHCAIIUN Ha
oraTy kuibs. OCTallbHbIE JaHHBIC YKAXKUTE CAMOCTOSTENBHO.

3anpaua 3.

CoctaBbTe MH(POPMANMOHHOE TMHCHMO O TMPOJAXKE YACTHBIM M TOCYAapCTBEHHBIM TPEIIPHUITHIM
HepCOHaJ'II)HI)IX KOMHLIOTepOB 110 ]IOFOBOpHOI\/'I CTOUMOCTH U O BO3MOKXHOCTH HpI/IHI/IMaTB 3aKa3bl Ha
COCTaBJICHHE MTPOTPAMM.

3anaua 4.

CocTaBbTe MOTHBINA MPOTOKOJ 00IIEro coopaHusi pabodnx MPOU3BOJACTBEHHOTO KoomepaTtuBa «Ilycky,
Ha KOTOPOM OOCYXJAQJICS BOIPOC O CO3JaHHWM IPOHM3BOJICTBA CTPOUTEIBHBIX MAaTEPUATIOB JUIS
CTPOMTENLCTBA JKUIBIX JOMOB. Ha coOpanum Obuta 3aciymana wuH(oOpManus mpeacenarens o
BO3MOKHOCTH CO3JIJaHUS TaKOro IleXa M TEPCIeKTHBax ero pabotel. [locie obOcyxmeHus ObBLIO
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IIPUHATO PEIICHUE MOPYUYUTh IMPEACENATEN0 U €ro 3aMECTUTEN0 II0 CTPOUTEILCTBY B TEUEHHE 6
MECSAIIEB Pa3BEPHYTh padOTY W BBIACIUTD JIJIs ATHX 1ened 31 MiH. pyo.

3amaua 5.

CocraBbTe npuka3 00 ocBoboxkaeHnu Bac oT padboTsl B OO0 «3Be3aa» B CBSI3U C Iepee3/IoM Ha HOBOE
MECTOXKUTEICTBO.

3agaua 6.

CocraBbre rapantuitHoe muceMo OOO «Qxogom» OOO «IIporpecc» 00 OKazaHUHM TEXHUYECKOM
MTOMOIIIA B pa3padboTke padounx deprexerd HacocHO craHmmuu. OO0 «DK0I0M» MPOCUT MPOU3BECTH
3Ty pabOTy HETIOCPEACTBEHHO Ha IIOLIAJIKE.

3agaua 7.

CocrtaBbTe KpaTKHii MPOTOKOJ MPOU3BOJICTBEHHOTO COBEIIAHUS paOOTHHUKOB OTJIENIa CTPATETNYECKOTO
IUIAHUPOBAHUS,, Ha KOTOPOM OBUI PAcCMOTPEH BOMPOC O JOCPOUYHON pa3zpaboTke IIaHa pa3BUTUA
npennpustus Ha 2019 rox. Ilocie oOcyxaeHUs NPOU3BOACTBEHHOE COBELIAHHE MPHUHSIIO PELICHHE
pa3paboTaTh IUIaH Ha JECSTh JHEW paHbllle YCTAaHOBIECHHOro cpoka. OcTajabHbIE AHHBIE YKaXKHUTE
CaMOCTOSITENILHO.

3amaua 8.

CocraBbTe IpHUKa3bl: a) 0 IpreMe Ha padboTty opuctoM MBanoBy A.A.; 6) 00 YBOJIbHEHUH TIEPEBOIOM
B Jpyryto opranuzaiuio [lerpoBy B.P. Hegocraromue pekBU3UThI yKaXKUTE CAMOCTOSITEIBHO.

3agauya 9.

CoctaBbte nucbMo-pocs0dy OO0 «bAJITIITULEIIPOM» B IlpaBuTenscTBO 00JaCTH O BBIICICHUU
cpencTB u3 obsacTHoro OrokeTa B cymme 15 mutH. pyO. 10 Havana peaau3aiuyd MOJIOAHSIKA-TITUIIBI
HACEJICHUIO.

3agaua 10.

CocraBpTe JokiIaAHyr 3anucky Oyxrantepa Tumommnoi W.II. rmaBHomy Oyxrantepy OOO
«Pyoun» babuuery H.II. ot 15.03.19 r. o BeImotHeHUU npukasa aupekropa pupmer Ne92 ot 12.01.19
r. «O cocTtosHUM OyXTraJTepcKOro ydera Ha CTpoUTeNbcTBe 0a3bl oTabixa Ha Kypckoit koce». B
MpHKa3e ObUIM yKa3aHbl KOHKPETHBIE CPOKHM JIMKBUAALIMK HEIOCTaTKOB, OOHapYXEHHBIX B SHBape
2019 roma. B noknaaHo# 3amucke JTOMKHO OBITh OTMEUYEHO BBINOJIHEHHE BCEX IMYHKTOB NpHKa3a, 3a
UCKJIIOYEHUEM IYHKTOB 00 OpraHu3alid paBHOMEPHOW €XKeIHEBHOM crauu pabouuMM HapsaoB
Oyxrantepy. BeusiBneno, uro 25 c¢epans 2019 ronma Obuto caaHo tosbko 35,2% Bcex HapsoB.
OcranbHble Hapsaabl cianbl 1 mapra. 1o rpaduky cpok caun nmocaeaHUX HapsI0B 3a MPOILIBIM MecsL
YCTaHOBJIEH IIEPBOTO YUCIIA CIIENYIOIEro Mecsana. OCTalbHbIE TaHHBIE YKAXUTE CAMOCTOSITENIBHO.
3agaua 11.

CocTtaBbTe XapaKTepUCTUKY-PEKOMEHAINI0 Ha pabOTHMKA Balllero MPEANPUSATHS s MOCTYIUICHUS
ero B acnupantypy PI'’AOYBO «b®VY um. U. KanTay.

3agaua 12.

CocraBpre muchMO-ipock0y OO0 «MebGenbrpaa» B MHUHHUCTEPCTBO SKOHOMHUYECKOTO Ppa3BUTHS,
MPOMBIIIICHHOCTH M TOprosiau KamuMHMHIpaacKoi 007acTé O BBIJIEIEHUM JIMLEH3UU Ha MOCTaBKy B
Kwurait 4000 T mMerania B CBS3M C 3aKJIIOUCHHEM KOHTpaKTa ¢ OOBEIUHEHHUEM 10 MEXKITYHAPOIHOMY
COTPY/IHUYECTBY HA CTPOUTENILCTBO JEBATHITaXKHOro oOmexutus B Kamununrpazge. CoryacHo
KOHTPAKTy OIUIaTa BBIMOJHEHHBIX paboT OyAeT NpPOU3BOAUTHCS POCCHUMCKUMHU pPYOIsIMU H
Marepuaiam.

3anava 13.

CocraBbTe JIOKJIAJHYIO 3allUCKy TJABHOIO OyXxrajitepa AMPEKTOpy 00 wurTorax paboTsl 10
LEHTpaJu3alliid pacyeToB C padouMMU M CIOyKallMMH 3aBoja. lleHTpamuzanus pacdeTroB Jana
BO3MOKHOCTh IE€PEBECTH Ha JPYyryl0 paboTy MATh OyXTajTepoB LI€XOB, YMEHBIIUTH OLIMOKH B
pacuerax ¢ pabOYMMH U CIY>KallUMH, YCUIIUTh KOHTPOJIb PacxoJ0BaHusl POHIOB 3apaOOTHOM IUIATHI.
B 3akmoueHne HEOOXOJMMO IOCTaBUTh BONPOC O MPEMHUPOBAHUM PAOOTHUKOB OyXrajaTepuw,
o0ecreunBaoIIUX NePexo/l Ha LEHTPATM30BaHHbINH pacdeT 3apaboTHOM 1IaThl Mo 3aBoay. OcTaibHbIe
JAaHHBIE YKAKUTE CAMOCTOSITENIBHO.

3anaua 14.

Hanwumure 3asBnenue o mpueme Bac Ha padoty ropuctoM B OOO «Koposesckue BopoTay.
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3amaua 15.

CocraBpTe MHCBMO-OTBET  IPOM3BOJACTBEHHOro  oObeauHeHus  «KanmHuHrpaarazupukamus»
aupexTopy XumdapmszaBoga W HadalbHUKY yrpasieHus «KamuHHUHrpaaropras» o exeMecasyHOn
nmocraBke Xumdapm3aBoay 64 T cKMKeHHOTO raza B TeueHue 2019 roma. YkazanHblii 00beM YUTCH B
pasHapsake. [TocraBka OyzneT ocymiecTBIATHCS Yepe3 ynpasieHue «KamuHuHrpaaroprasy.

3anaua 16.

CocraBbTe [OKJIAIHYIO 3alHCKy IOPUCTa  PYKOBOIUTENIO HPEANPUATHS 00 yTrepe pabOTHHUKOM
Pri6unbiM C.U. nucbMa-3anpoca, HOCTYIUBIIErO B aipec NPEANPUATHS TPU MecsIa Ha3al.

3amaua 17.

Hanummre 3asBieHMe O MPENOCTaBICHMH BaM AaJMHUHUCTPATHBHOIO OTIIYCKAa [0 CEMEHHBIM
obcrositenscTBaM. OcTanbHBIE PEKBU3UTHI YKAKUTE CAMOCTOSTEIBHO.

3anaua 18.

CocTtaBpTe COBMECTHOE IIMCBMO-OTBET MMuUHHUCTEpCTBAa  3ApaBOOXpaHeHUs KanuHUHrpaackoi
obnactu U MunucrepcTBa (uHaHcoB KanMHMHIpaackod 007acTH O BBIACIEHUM JONOIHUTEIbHBIX
ACCUTHOBAHMH M3 001aCTHOTO OFO/KETa Ha OKa3aHNE MEAUIIMHCKOW TOMOIIH JKUTEISIM 00JIaCTH.
3amaual9.

CocraBpte u odopmute Ttenerpammy OOO «Cwmain» KanuHUHIpajckomy npennpusturo OO0
«Kpucramm» o MoJHOM OTKa3ze OT OIIaThl 3a MOCTYNHBINYHO NPOAYKLIMIO B CBA3M C TEM, YTO 3Ta
MPOJYKIMs HE Oblia 3aka3aHa. OCTallbHblE PEKBU3UTHI YKAKUTE CAMOCTOSITENILHO.

3agaua 20.

Hanummre aBToOmorpaduio, HeoOXoauMyro Uisi opOpMIICHHUS TOKYMEHTOB NpU TOCTYIUIGHHH Ha
paborty.

3agaua 21.

CocraBpre nuceMo-npurnamenne OOO «IDKcHoOUeHTp», ¢ MNPEAJIOKEHUEM IPUHATH Yy4acTHE B
POCCHUICKON BBICTAaBKE Ha MEXIYHapOAHOM MexorpacieBoil sipmapke B TI. ['manbck (Ilombiia),
KoTopasi Oyzaer mpoxomuth ¢ 20 HoaOps mo 10 gexabps 2020 r. Dta spmapka SBISETCS OJAHUM U3
KpYIHEHIINX TOProBBIX MEpONpHATHH cTpaH EBponbl. B TekcTe Hano ykaszarh, 4TO y4acTHE B 3TOU
sApMapKe IMO3BOJISIET INMPOKO NPEICTaBUTh  SKCIOPTHYIO NPOAYKIMIO OpraHU3aluu, poJaTh
9KCIIOHATHI CO CTEHJa, U3YUYUTh OCOOEHHOCTH PbIHKA, OOMEHSTHCS C IPYTUMHU YYaCTHUKAMH SipMapKH
Hay4YHO-TEXHUUYECKOW MH(pOpMaLueil U 3aKITI0YUTh BBITOJHBIE CIICIIKH.

3agaua 22.

CocraBbTe JOKJIAJHYIO 3alMCKy HayaJbHUKA OTJENa PYKOBOAMTENIO NPEANpHUATHS O (akTe
HEBBITNOJIHEHMSI paCIIOPSKEHHSI O MOHTa)Ke 000pyIOBaHUS HAa Y4acTKe I10 MPUYHHE cI1ab0ro KOHTPOJIS
CO CTOpPOHBI TJIABHOTO MEXAHUKA.

3apaua 23.

OdopMute 3anmuch B TPYJOBOW KHIDKKE 00 YBOJBHEHHH Bac: a) MO COOCTBEHHOMY >KElTaHMIO; 0) B
CBS3M C JMKBUJAIMEW NpPEANpUATHs; B) B CBSI3M C HECOOTBETCTBUEM BBINOJHSAEMOM  pabOTHI
NPEIbSBIAEMBIM TPEOOBAHUSIM, BCIEACTBUE HEAOCTATOUHOM KBATU(HKAIHH.

3anaua 24.

CocraBere  uHpOpmammonHoe nuckMo AO «ABTOTOP» nemeukoit ¢upme «BMW» o
BO3MOXKHOCTH MPOAaKu aBToMoouseil. OctanbHble PEKBU3UTHI YKAXKUTE CAMOCTOSTENBHO.

3agaua 25.

CocTaBbTe MOKJIAIHYIO 3allUCKY O MPUYMHAX HECBOEBPEMEHHOI'O MpEJCTaBiIeHHUs HHOOpPMALUU O
BBINIOJTHEHUM TIpHKa3za AupekTopa. OcTanbHbIE PEKBU3UTHI YKAXKHUTE CAMOCTOSITENBHO.

3agaya 26.

CocTaBbpTe IPOEKT KOHTPAKTa IO HaliMy, OIJIaTe ¥ yBOJbHEHUU Bac. OCTaJIbHbIE PEKBU3UTHI YKAKUTE
CaMOCTOSITENILHO.

3amgaua 27.

CocraBpTe MHCbMO-O0TBET MuUHHUCTEpCTBAa celbckoro  xossiiictBa KamumuuHrpazackoil oOmactu
npencenarento  akiuoHepHoro obmectBa «KAJICEJIBXO3» mo Bompocy IOCTaBOK JIETKOBBIX
aBTOMOOWMJIEH 3a CITAaHHOE 3€PHO.
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3amaua 28.

CocTtaBpTe JOKIAAHYIO 3alUCKy TJABHOTO OyxrajaTepa pYyKOBOJUTENIO MPENNpHUITHS O
HEOO0XOAMMOCTH LIEHTPAINU3ALNN PACUETOB C PAOOTHUKAMH MPEeanpusiTHs. B 00s3aHHOCTH y4YeTHBIX
pabOTHUKOB LEXOB JIOJDKHO BXOAWTH JIMIIL O(GOpPMIIEHHE MEPBUYHBIX JIOKYMEHTOB IO YYeTy
BbIpabOTKH. B jmoknanHol 3ammcke HEOOXOAMMO TMOAATh MPEUIOKEHHE O MEpPecMOTpE IITAaTOB
OTYETHBIX PAOOTHHKOB B I[€XaxX U IJIaBHOW OyXraiarepuu U3 pacueTa oOLIEro COKpAallleHUs IITAaTOB HE
MeHee yeM Ha 20%.

3anaua 29.

CocraBbTe MpHKa3 0 NepeBo/ie Ha padOTy BHYTPH OpraHU3aIHu.

3anaua 30.

Oumman OO0 «Pocroccrpax-Kanununrpaa» umeer crpaxoBod otaen B T. Copercke. HavanbHuk
storo otaena C.M. MBanoBa u3nana npuka3 o Ha3HAUYEHUU WHCIEKIIMOHHOW TPYIIIBI AJISl IPOBEICHUS
CBEpPKHU JaHHBIX OYXTaJTepCKOTO U ONEPAMOHHOTO YYeTa 3a MEepBbId KBapTall TeKyiero roaa. Ceepka
npoBoauTCs B cooTBeTcTBUH ¢ TuchMoM QOO «Pocroccrpax-Kamununarpany Ne 09-07/8 ot 19 anpens
Tekymiero roga «O MpoBeIeHUHU MUIOTHON CBEPKHU JIaHHBIX OyXTraJITEpCKOro U ONEPALMOHHOIO yyeTa
3a MEpBbIM KBapTal», B COCTAaB MHCIEKIMOHHOW TpyMmbl BKIIOUEHBl Oyxrantep Muxanesa JILJI. u
onepanuonuct [lomsakosa T.B.

3agaua 31.

B coctaB AO «Toprossiii oM "Mepkypuil"» BxoauT marasut « TpukoTax», pacxo/ibl Ha CoAepKaHUe
KOTOPOTO MPEBBIIAIOT JOXOJ OT €ro JesATeNbHOCTH. ['eHepanbublil aupexktop AO moamucan npukas o
JTUKBUAAIMU MarasuHa «TpukoTaxk». Mara3uH JTUKBUIMPYETCS B CBS3HM C HEPEHTAOEIHHOCTHIO U B
LEesIX COKpalleHus pacxoaoB. [Ipuka3soM NHKBUAMPOBAH Mara3uH; CO3/laHa JUKBHAIMOHHAS
KOMUCCHSI, COCTOSIILAs U3 3aMECTUTENS TeHepaiibHoro aupekropa 3A0 «Toprossiit 1oM "Mepkypuii'»
(mpencenatenb KOMUCCUU), TUPEKTOpa Mara3uHa « TpUKOTaXk» U HadallbHUKA SKOHOMHUYECKOTO OT/ela
AQ; naHbpl OpY4YeHMs HPEACENATENI0 JIUKBUJAIIMOHHON KOMHMCCHUU IO CPOKY IPEICTaBJICHUS aKTa
JTUKBUJIAMOHHON KOMHCCHUHU, 3aMECTUTENI0 TeHEpaIbHOr0 TUPEKTOpa MO 3KOHOMHUKE MO BHECEHHUIO
MPEIIOKEHUN O JajbHeHIleM HCHOJIb30BaHUU OCBOOOXkaaromierocss nomeuienus. [Ipukas cuemyer
opopMuTh Ha ONaHKE C MPOJOJIBHBIM PACIONOKEHHEM PEKBU3UTOB, OCTAIbHBIE JaHHBIC YKaKUTE
CaMOCTOSITENIBHO.

3agauya 32.

CocraBbTe U opopmure npukas o0 urorax padbotsl ¢ JokymeHtamu B OOO «Mup» B mpouienuiem
ronay. B koHcTaTupyromeil 4acTu yKkakuTe Ha UTOTH aHAJIN3a, BBISBUBIINE HU3KYIO TpeOOBATEILHOCTD
PYKOBOAMTENEH TMOApa3ieleHUi K KauyecTBY IOJATOTOBKM JOKYMEHTOB U KOHTPOJIO 3a UX
UCIIONHEHUEM. B pacnopsIuTeNnbHON 4YacTH MOPYYUTE PYKOBOAUTEINSIM MOJPA3AECICHUN YCUIIUTh
TpeOOBATEIILHOCTh K KauecTBY pabOThI C TOKYMEHTaMH, a pykoBoauTemo otnena OV paszpaborarth
MEpHI 10 YIYUYIIEHUIO 3TOH paboThl. OCTambHBIE TaHHBIE YKAXKUTE CAMOCTOSTENBHO.

3agaua 33.

CocraBbTe 1 opopmure npukas no OO0 «3amnan» 00 UCIONB30BaHUM OTXO0B MHUJIOMaTepuayioB. B
KOHCTaTHPYIOIIEH YacTH YyKaKWTe, 4YTO IpPH MpoBepKe paboThl CKiIaja MUIOMaTepHalioB ObLIN
BBISIBJICHBI (DAKTHI OTITYCKA B KOTEIBHYIO ISl CKUTAHUS OTXOJI0B MIJIOMATEPUANIOB JUTMHOH CBBbIIe 20
cM. B pacnopsmutensHOil wacTH cneayeT o0s3aTh 3aBemyromiero ckimagom M.C. Yymakosa
OpraHM30BaTh PabOTy MO peau3alii OTXOJ0B MIJIOMATEPUAIOB YACTHBIM JIMIIAM, & YKOHOMHYECKHIA
OTJeN — TPOBECTH pacyeT CTOMMOCTH OTIIYCKAaeMbIX YaCTHBIM JHUI[aM MarepuayioB. OcTajibHbIe
JAaHHBIE YKAKUTE CAMOCTOSITENIBHO.

3anaua 34.

CocraBbre u opopmute npukaz nmo OOO «Komera» 00 obecrneyeHHH MOKAapHOH 0€30MacHOCTH U
YCUJIGHUU OXpaHbl Npeanpustus. B KoHcTaTUpyrolleil dYacTM COLUIMTECh Ha OMACHOCTb
TEPPOPUCTUYECKUX AKTOB M YKaXHTE LeNb oOecredeHus: Oe30MacHOCTH 0Nl U COXpaHEHHE
uMmyllecTBa. B pacnopsnuTenbHON dYacTH ciedyeT o0s3aTh HadalbHUKa otnaena oxpansl K.JIL.
KonikuHa ycunuTh IponycKHON peXUM M OPraHU30BaTh KPYIJIOCYTOUHOE AEKYpCTBO Ha ckiane Ne 1;
komeHgaHnTa 31aHus B.I'. Kyuma — mpoBepuTh COCTOSIHME CHTHAIM3ALMU W AJIEKTPONPOBOJKH, a



31

HayalbHUKAa aaMuHUCTpatuBHOoro otnena O.I. baunoBa — mnepeBectu B ckiaag Ne 1
BOCIIJIaMEHsIoLIecs BemecTBa. OCTalbHbIE JaHHBIE YKaXHUTE CAMOCTOSITENIBHO.

3agaua 35.

23 — 31 wmapra Ttekywero roxa B KanmuHuHrpaze npoxoaiT (HUHAIbHbIE COPEBHOBAHUS IOHBIX
XOKKEHCTOB Kiyba «3onotas maiiba» umenun A.B. Tapacosa. Iloarorossre mocranosienue [ naBbi
ropoackoro okpyra «l'opox Kamunurpan» A.H. CuianoBa o0 oGecrniedeHnn OeCIUIaTHOI'O Ipoe3fa
IIKOJIbHUKOB B JIHM COPEBHOBaHMU. B KOHCTaTmpyromeil yacTu HeoOX0AMMO yKa3aTh LN Pa3BUTHUS
IeTckoro cmopra B cyObekTax P®, a Takke cocnarbcs Ha YcCTaB TOpOACKOro okpyra. B
pacnopsautensHoi yactu paercs nopydenue MKII «Kamununrpaa-I'opTpane» mo obecrieueHuro
0ecCIuIaTHOro MIpoe3Ja OpPraHU30BaHHBIX IPYII JIeTe B CONPOBOXKIEHHUU B3POCIBIX B T'OPOACKOM
OOIIIECTBEHHOM TpAHCIIOPTE B MEPUOJ NPOBENEHHUS COpeBHOBaHMU. KOHTpOdb 3a HCIOTHEHHEM
[IOCTAHOBJIEHUs BO3JIaraeTcsl Ha NepBOro 3aMecTUTeNs rinaBbl agmuHucTpanun 10.A. densionsa.
3agaua 36.

CocraBbte u opopmurte npukasz mo OO0 «BecrtJlaitn» o npueme Kynemosoir Huner CepreeBHsl Ha
MOCTOSIHHYIO pa0OTy KOHAYKTOPOM MapIIpyTHOTO aBToOyca. Pazmep oknana cocrasisier 21 Thic. pyo.
OcHoBaHueM Juid M3aHus npukasza nociayxwin 3assiaenue H.C. KynemoBoit u TpynoBoi Jorosop
Ne 28.

3amgaua 37.

Cocrasbte u opopmure npukas mo OO0 «tOr» 00 yBoibHEHUH MO COOCTBEHHOMY JKEJIAHUIO I0PHCTa
KuceneBa [Imutpus CepreeBuua B CBsSI3M C BBIXOJIOM Ha IeHcuio. Ha mpukase uMeroTcs BH3BI
HavyaJIbHUKA IOPUAMYECKOT0 OT/ela U HaualbHUKa oTAena kagpos OOO0.

3amgaua 38.

CoctaBbTe UM 0GOpMUTE JOKIAJHYIO 3alUCKY B COOTBETCTBHM C cuTyauuen: B KanuHuHrpaackom
MHCTUTYTE TOBBIIICHHUS KBATU(PUKAMKM YYUTEJICH CO34aHbl IOCTOSIHHO JEHCTBYIOIIHME KYpCh
OAroToBKU JioronenoB. Kypcbl paboTasivn Ha NpUHLUIE CAaMOOKYNAeMOCTH, OJHAKO B TEKYIIEM
y4eOHOM TOAy JAJIsl IPOAOIDKEHUS MX JEeSITeIbHOCTH HEOOXOAMMO JONOIHUTENbHOE (PMHAHCUPOBAHHUE.
Hupexrop unctutyra C.P. [lokanseBa obpatunacs k MuaucTpy obpazoanusi KO C.C. TpyceneBoii ¢
poch00i BBIAENUTH TPUCTA THICAY pyOsiel s MOKBapTaJbHOTO (MHAHCUPOBAHUS JESITEIbHOCTU
KypcoB B TeKyllleM ydeOHoM rofay. /lokmanHas 3amucka Oblia cocTaBieHa 25 aBrycra Mpoueiero
roga, 3aperucrpuponana 3a Ne 33 u B TOT e JeHb OTHpaBieHa B MUHHUCTEPCTBO 00pa3oBaHUs
Kanununrpazackoii obnactu.

3agauga 39.

CocraBpTe W odopMuTe MNHUCHMO-0TKa3 monurpadudeckoro mnpeanpustus «llodema» (OOO)
aKIMOHEpHOMY 0011ecTBY «CaroT» MO BONPOCY BHIMOJIHEHUS 3aKa3a Ha U3rOTOBJICHHE OJIAaHKOB yueTa
u oTueTHOCTU. [IpMunHONM OTKa3a sSBUIACh PEKOHCTPYKILHS MEYaTHOTO 11€Xa, KOTopas MpOIJIUTCS 10
KOHIIa IIEPBOT0 NOJIYroAus; APYTUE JAHHBIE YKAKUTE CAMOCTOSATEIBHO.

3agaua 40.

CocraBbTe U odopmure rapantuitHoe mucekMo OOO «Panyra» B aapec OAO «TexmpoekT» 00
OKa3aHWHM TEXHUYECKOW TOMOIM B pa3paboTke pabouymx uepTekel HACOCHOW cTaHIuu. Pabory
HE00X0/MMO TPOBECTH J0 Hayaja aBrycra Tekymero rosaa. Ilucemo moxmucanu nupekrop OOO
«Pamgyra» I'.A. KpsutoB um rtnaBsblii Oyxrantep O.I1. KomaneBa. OcrtanbHble JaHHBIE YKaXHTE
CaMOCTOSITENILHO.

IpumepHBIe OlEHOYHBbIE UJIU HHBbIE MATEPHAJIbI JJIsl IPOBeieHns pyoe:kHoro kourpoas (PK-1)

1. I'apanTHiiHOE NHNCBMO - ITO:

A) TOKYMEHT, COOOIIAOIINN O MPUOTUKEHUH, YCKOPEHUH, UCTEYCHUN CPOKA UCTIONHEHHS KaKOT0-
00 JEeNCTBUS

B) nokymeHT, copep:kamuii mpuriamneHue Ha MepOorpHUsITHE

C) TOKyMEHT, B KOTOPOM TapaHTUPYETCS OIjIaTa BHIMIOIHEHHON paOOThI MU TIPEIOCTABIEHUE YEeTO-
1160 (paboThl, TOMEIIEHHS U T.]1.)

D) nokyMeHT, MOATBEP K IAIOIINH MOTydYeHNE IIEHHOCTEH
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2. JlajiTe onpeaejieHue JOKYMEHTA:

A) MaTepuallbHBIA 00BEKT ¢ HHGOpMaIHeH, 3aUKCUPOBAHHON CO3/TAaHHBIM YEJIOBEKOM CITOCOO0M,
11 €€ Tiepefjaun BO BpEMEHHU U IIPOCTPAHCTBE

B) coBoKymHOCTb pEKBU3UTOB OPUIIHAIBHOTO MHChMa

C) crapmapTHOE pacroyiokeHHe MaTepraa

D) Tekcr

3. Jaiite onpenesieHue ¢gopmyasipa-odpasua:

A) COBOKYMHOCTbH PEKBU3UTOB JIETIOBOI'O MUChMaA

B) COBOKYITHOCTbH pacmosIoKEHHBIX B OIIPEIEICHHON MOCIE10BAaTEIbHOCTH PEKBU3UTOB, IPUCYILIUX
BCEM JIOKYMEHTaM OIpeJIeJICHHON CUCTEMbI TIOKYyMEHTAIIH

C) COBOKYITHOCTb PEKBU3UTOB IIPHUKa3a

D) coBOKYMHOCTh PEKBU3UTOB aKTa

4. 1aTta nokymenTa ogopmJisieTcs cJaeAyIONUM 00pa3om:

A) 1 despans 1997

B) 1 ¢espans 97 r.

C) 01.02.97 r.

D) 01.02.97

5. laTa foKymMeHTa - 3TO:

A) nata ero noJAnuCcaHus, MPUHITHS

B) nara ero cocraBneHus

C) nata ero noAnucaHusl, MPUHITHS, YTBEPKICHUS, COCTABIICHHUS, JaTa COOBITHUS

D) nara coObiTHst

6. Kakum cBOICTBOM MO’KHO 0XapaKTEePH30BaTh HAJIMYHE Y JOKYMEHTA HeOTheMJIeMbIX
cjaaraeMbix, 0e3 KOTOPbIX OH CylLIeCTBOBATH He MOKeT:

A) BelIeCTBEHHOCTh

B) atpubyTtuBHOCTH

C) cTpyKTypHOCTH

D) BepHOTrO BapuaHTa OTBETa HET

7. lejioBble MUCbMA 00BIYHO 3AKAHYUBAKOT GpazaMu:

A) B cooTBeTcTBUU ¢ Bamei mpocb00ii ...

B) c yBaxeHnuew ...

C) Hamu paccMOTpeHbI Bamy npeanoxeHus . ..

D)BcBsasu ...

8. les10npon3BOACTBO - ITO:

A) npaBuiIbHOE 0POPMIIEHUE JJOKYMEHTOB

B) opranuzanus 1o0kyMeHTO000pOTa B YUPEKACHUH

C) COBOKYIHOCTbh JJOKYMEHTOB, OTPAXKAIOUINX YIIPABICHUYECKYIO JEATEIbHOCTh YUPEXKICHUS
D) coBOKymHOCTB pa0oT MO TOKYMEHTUPOBAHUIO JIEATEIHHOCTH YIPABICHUS U TI0 OpraHU3aINH
JIOKYMEHTOB B YUPEXKIACHUU

9. llesiTe/ILHOCTH aNNapaTa yNnpaBJieHHsl, 0XBATHIBAIOIIAsi BONPOCHI JOKYMEHTHPOBAHUS U
OpraHu3anuu padoTbl ¢ JOKYMEHTAMH - 3TO:

A) TOKyMEHTallMOHHOE 00ecrieueHHe yIpaBIeHUs

B) crannapruzanus

C) ETCA

D) cucrema nokymeHTaImu

10. IokyMeHT, 3aKpenJisiiOLIUi J0JKHOCTHON  YHCJICHHBIN COCTAB NPEANPHUATHSA C YKa3aHUEM
(onna 3apabdoTHOIl MJIATHI - ITO:

A) NOMKHOCTHAS! UHCTPYKIIUS

B) ycras

C) nonoxeHue

D) mrratHoe pacniucanue
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11. lokymeHT, puKcHpyommii Xoa 00Cy K1eHHs BONPOCOB ¥ NPUHATHS PellieHUI HA COOpaHuUsIX,
3acelaHUSAX, COBEIIAHUSAX M T.IL.:

A) oOBsICHUTENIbHAS 3aMKCKa

B) noknagnas 3amnucka

C) akt

D) mporokon

12. Kakasi pyHKUMSI OTHOCUTCH K 00IIMM (DYHKIUSIM IOKYMEHTA:

A) oOmiekynbTypHas

B) undopmarmonnas

C) mpaBoBas

D) ynopsinounBaroias

13. Kak 10/12kHO TPOMCXOAUTD JIeJIeHUe TOKYMEHTOB:

A) Ha poJIbl, MOJBU/IBI, TOPOIbI, PA3HOBUIHOCTH

B) Ha ponpbl, BUIbI, TOABHUBI, PA3HOBUIAHOCTH

C) Ha BUJIbI, TOJBUIBI, PA3HOBUIHOCTH, POJIBI

D) Ha moaBUbI, TOAPO/IBI, PA3HOBUIHOCTH

14. lokymMeHTallHOHHOE o0ecrieyeHne YIPAaBJIEHHS - 3TO:

A) mporiecc yCTaHOBJICHHS U IPUMEHEHHUS IIPABUII C 1IENIbI0 YIOPSAOYCHUS AEITeIbHOCTU B
JIeJIONPOU3BOJICTBE

B) nesrenpHOCTD anmapara yrnpaBieHHsI, 0XBAThIBAIOIIAs BOIIPOCHI TIOKYMEHTHUPOBAHHUS U
OpraHu3anuu padboThl ¢ JOKYMEHTAMU

C) COBOKYIHOCTH JJOKYMEHTOB, IPUMEHSIEMBIX B OIIPEIETICHHON cepe eI TeIbHOCTH

D) coBOKYmHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUH C (POPMYIISIPOM TOKYMEHTA
15. ET'CJ - 370:

A) COBOKYITHOCTb PEKBU3HUTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C POPMYIISIPOM JOKYMEHTA
B) xomIIeKC OCHOBHBIX MMOJOXKEHHM, OMPEICNAIONINX U PETIaMEHTUPYIOIIUX OPTaHU3alUIo
JOKYMEHTAI[MOHHBIX MTPOLIECCOB Ha MPEIIPUITHH

C) cOBOKYITHOCTb IOKyMEHTOB, IPUMEHSIEMBIX B OIpeesIeHHON cdepe eI TeTbHOCTH

D) nestenbHOCTH anmapaTa yInpaBlieHUs, OXBaThIBAIOIIas BOIPOCH! JOKYMEHTUPOBAHUS U
OopraHuzaiuu paboThl ¢ JOKYMEHTaMH

16. lokymeHT, coaep:kaiuii HHPOPMALNIO, He MPeIHA3HAYEHHYIO 1JIsl IIMPOKOI0
PACNpOCTPAHEHHUS:

A) HeonyOIMKOBaHHBIH

B) Taiinbrii

C) nenyOmuKyeMbIi

D) menepuonnyeckuit

17. YTo OTHOCUTCH K NMPU3HAKAM [IOKYMEHTAa:

A) byHKIIMOHANTBHOCTH UHPOPMALIUU

B) ToxxaecTBeHHOCTH caMoMy cebe

C) 3aKOHHOCTh

D) 3aBepiiieHHOCTH COOOIICHUS

18. Kakoii 1ornyeckmnii npueM, HCMOJIb3yeTcs PH CO3AAHUH JOKYMEHTOB:

A) omnpenenenue

B) ycranoBnenue

C) obocHOBaHME

D) pazpscHenue

19. Ecain Bam Heo0Xx0auMo 1aTh ONMCAHUE PeKJIAMUPYeMbIX YcJayr, Bel coctaBuTe
A) 10TOBOPHOE MUCHEMO

B) pexiiamHoe nucbMo

C) conpoBOaUTENBHOE MHUCHMO

D) nuceMo-nipurnamnieHue
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20. Ecau Bam Heo0XxoaumMo npexbsiBUTH NIPEeTeH3UH NapTHEPY, Bbl cocTaBuTe
A) IOTOBOpHOE TTUCHEMO

B) undopmarmonnoe nucbMo

C) conpoBOAUTEIBHOE MUCHEMO

D) nucbMo-ipeTeH3 110

IpumepHBIe OlEHOYHBbIE UJIU WHbIE MATEPHAJIbI VISl IPOBeieHHs pyoe:kHoro koHTpos (PK-2)

1. YkaxuTe OTJIMYNTEIbHOE CBOICTBO IOKYMEHTA:

A) KOITMHHOCTH

B) ropunnueckas cuiia

C) MHOKECTBEHHOCTh

D) Tounocth

2. Eciiu Bam He00X01MMO NPUIJIACHTH OPraHU3AUMI0 WJIH T0JKHOCTHOE JIMIIO HA COBElllaHue,
BcTpeuy, Bbl coctaBuTe

A) mHCbMO-TIpUTIIALIICHUE

B) conpoBoauTensHOE MHUCHMO

C) nucpbMO-TIOATBEPIKICHUE

D) noroBopHoe nucbMo

3. Eciiu Bam Heo0Xx011MMO0 cOO0IIMTH 0 NMPOBeIeHMH MeponpusaTusi, Bol coctaBuTte

A) cOnpoBOAUTENBLHOE TUCHMO

B) nucemo-noaTBepxkaeHne

C) noroBopHO€ MUCHMO

D) undopmarnmoHHoe MucbMo

4. Ecin Bam Heo0X01MMO0 COCTABUTH MUCHbMO, HH()OPMHPpYIOLIIee apecaTa 0 HANPaBJIeHUH K
HeMY NMPHUCHLIaeMbIX IOKYMeHTOB, Bbl cocTaBuTe

A) cOnpoOBOAUTENHHOE MUCHMO

B) nuceMo-yBenomnenue

C) nmucbMO-TIOATBEPIK/ICHNE

D) noroBopHoe nucbMO

5. Eciin Bam He06Xx01MM0 COCTABUTH MHCbMO, CONPOBOKIAI0IIEe JOTOBOP, TO OHO Oyl1eT HOCUTh
Ha3BaHue (10 COePKAHUIO)

A) NHCbMO-TIOITBEPKIEHUE

B) noroeopnoe

C) conpoBoaUTENHHOE

D) nucemo-yBeoMieHue

6. Eciin Bam Heo0X01MMO0 yBeIOMUTD OTIIPABHUTEJISI O MOJIy4YeHUH JOKYMEHTOB, Bbl cocTraBuTe
A) uHpOpMaIIMOHHOE MHUCHMO

B) noroBopHoe nuceMo

C) conpoBOaUTETHHOE MTUCHMO

D) nuceMo-nioATBEpKICHHE

7. Eciin pacniopsiiuTe/IbHAS YaCTh TEKCTA HAYUHAETCH CJIOBAMH “0083bIBaI0”’, TO 3TO
A) npukas

B) 3aaBnenue

C) pacniopsixenue

D) ykazanue

8. Ecain pacnopsiiuTe/ibHAsi 4aCTh TEKCTAa HAYMHAETCS CJI0BAMH “Iipeyiaraiw”, To 3To
A) npukas

B) pacnopsbxenue

C) uHcTpyKIUS

D) yka3zanue
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9. Uuaekc nokymeHTa oopMisieTcs CaeAyIuM 00pa3omM

A) 13.14

B)nx 11.

C)cn 16.

D) 13/14

10. UHaekc 10KyMeHTa - 3TO

A) IOpsAAKOBBIA HOMEP pPErUCTpaLluU

B) unaexc crpykTypHOro nojpasiesieHus

C) uudpoBoe, OykBeHHOE WM KOMOMHIPOBaHHOE 0003HAUEHHUE JOKYMEHTA, YKa3bIBAIOIIEEe MECTO €TI0
COCTABJICHUS U XpaHEHUs

D) HoMmep nena o HOMEHKJIAType 1€

11. UuTepBad - 3to

A) pabouee mosne

B) cayxeGHoe mosie

C) nonoxenue TadbymnsTOpa

D) paccrosiHue MeKay OCHOBAaHUSIMU CMEXKHBIX CTPOK

12. UndopManoHHO-CIPABOYHBIN JOKYMEHT, COCTAB/ISIIOIIUICA IPYNIION JIHMII J1JIS
NOATBEP KAeHUS YCTAHOBJIEHHBIX (PAKTOB - 3TO

A) noknaaHas 3amucka

B) akt

C) mpotokon

D) oObsicHUTENIbHAS 3aITUCKA

13. UcnoHuTeE/IbHOE /1€JI0NPOU3BOICTBO - 3TO

A) pabota ¢ fokyMeHTaMu, npoBoAuBIIasics B COBETCKUX yUPExKICHHUIX

B) pabota ¢ joxymMeHTamMu, TPOBOIUBIIASACS B KOJUIETHIX

C) paboTa ¢ 1oKyMeHTaMH, IPOBOJUBILASCS B MUHUCTEPCTBAX

D) pabora ¢ tokyMeHTaMH, TPOBOAMBILASACA B MIPUKA3aX

14. KoJju1e:kckoe 1eJI0MPOU3BOICTBO - ITO

A) paboTa ¢ TOKyMEHTaMHU, IPOBOAMUBILASCS B KOJJIETUSIX

B) paboTta ¢ joxymMeHTamMu, IPOBOIMBIIASACS B IPUKA3ax

C) pabora ¢ 1oOKyMeHTaMH, MPOBOAUBIIAsCS B COBETCKUX YUPEKIACHUIX

D) pabGota ¢ TokyMeHTaMu, MPOBOAMBILASICS B MUHUCTEPCTBAX

15. KoMniekc B3aMMOYBSI3aHHBIX JOKYMEHTOB, PerJIaMeHTUPYIOIIUX CTPYKTYPY, 3a1a4H,
(GyHKUIMH NpeanpusTHA, OPraHU3aLHUI0 ero padoThl; NPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH
PYKOBOACTBA M CNIENMAJINCTOB NPEeANPUATHSA - ITO

A) pacriopsAUTeIbHbIE JOKYMEHTBI

B) ycras

C) cripaBoyHO-UH(DOPMAIIIOHHBIE

D) opranuzannoHHbIe JOKYMEHTBI

16. Komniekc 0CHOBHBIX MOJI0KEeHUI, ONpeleSIIOIMX U PerjaMeHTUPYIOLMX OPraHU3alUI0
AOKYMEHTAIMOHHBIX NIPOLECCOB HA NPEeANPHUSTHH - 3TO

A) cucreMa JOKyMEHTaluu

B) EI'C/]

C) noxyMeHTallMOHHOE 00ecieueHHEe yIpaBIeHUs

D) cranpapruzanus

17. HazoBuTe BUABI I0KJAIHBIX 3aIMCOK

A) uHQOpMaIMOHHbIE, OTYETHBIE

B) BHyTpeHHUe, BHEIIHUE

C) oTtueTHble, BHYTPEHHHE

D) undopmanriontsle, OTYETHBIE, BHYTPEHHUE, BHEIITHHUE

18. HazoBuTe 1Ba OCHOBHBIX (popMaTa, Ha KOTOPBIX oopMsitoTcst 10KYyMeHTbl OP /]
A) A5 (148x210 mm); A 3 (297x420 mm)
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B) A 4 (210x297 mm); A 5 (148x210 mm)

C) A5 (148x210 mm); A 6 (105x148 mm)

D) A 3 (297x420 mm); A 4 (210x297 mm)

19. HazoBuTE JOKYMEHT, He BKJIOYEHHbIH B TPYNILy BXOASIIIUX M HCXOASAIIUX JOKYMEHTOB B
npuKa3ax

A) mamstu

B) ornucku

C) akr

D) rpamotsl

20. Ha3oBuTE JOKYMEHT, He BXOJSIIIMI B TPYNIY PACHOPSAAUTEIbHBIX JOKYMEHTOB
A) cTpyKTypa U IITaTHASI YUCIEHHOCTh

B) ykazanue

C) npukas

D) nocranoBiienne

IpuMepHbIe OlEHOYHBbIE UM HHbIE MATEPHAJIbI JUIsl POBeAeHuss uToroporo tecra (MT-1)

1. 'apanTHiiHOE N CHMO - ITO:

A) TOKyMEHT, coOOIIaoNuil 0 NPUOIMKEHUH, YCKOPEHUH, UCTEYEHUN CPOKa UCIIOJHEHUS KaKoTo-
0o neicTBUS

B) noxymeHT, conepxaiiuii npuriameHie Ha MeporpusTue

C) 1OKyMEHT, B KOTOPOM rapaHTUPYETCs OIjIaTa BHIIIOJHEHHOW paboThl MIIM MIPEIOCTABIIEHUE YEro-
160 (paboThl, MOMEIIEHUS U T.].)

D) noxymeHT, HOATBEP:KIAIOIIUI OTYyYEHHE LIEHHOCTEN

2. JlaiiTe onpeeseHue JOKYMEHTA:

A) matepualibHbII 00BEKT ¢ nH(pOpManmen, 3apUKCUPOBAaHHON CO3aHHBIM UEJIOBEKOM CIIOCOO0M,
11 €€ Tiepefjaun BO BPEMEHHU U IIPOCTPAHCTBE

B) coBOKyITHOCTb pEKBU3UTOB OQUIIHAIBHOTO MHChbMa

C) cranapTHOE pacnoioKEHNE MaTepuana

D) tekct

3. Jaiite onpexnesieHue ¢gopmyasipa-odpasua:

A) COBOKYIHOCTH PEKBU3UTOB JEIOBOTO NMHChMa

B) coBOKYIMHOCTB pacnoi0KEeHHBIX B ONPEAEICHHOHN MOCIe10BaTeIbHOCTH PEKBU3UTOB, IPUCYIIUX
BCEM JIOKYMEHTaM OIIpe/IeJICHHON CUCTEMBI TOKYMEHTAIUH

C) COBOKYITHOCTb PEKBU3UTOB IIPHUKa3a

D) coBOKyMHOCTh PEKBU3UTOB aKTa

4. lata noKymMeHTa 0popMIIsIeTCsl CIeAYIOIIHM 00pa3om:

A) 1 despans 1997

B) 1 deBpans 97 1.

C) 01.02.97 r.

D) 01.02.97

5. laTa noKymMeHTA - 3TO:

A) naTa ero noJANUCaHus, MPUHITHUS

B) nata ero cocraBnenus

C) nata ero noANUCaHMs, IPUHATHS, YTBEPIKICHUS, COCTABIICHUS, /]aTa COOBITUS

D) narta coObiTust

6. Kakum cBOICTBOM MOKHO 0XapPaKTEePH30BaTh HAJIMYHE Y JOKYMEHTA HEOTheMJIeMbIX
cjaaraeMbIx, 0e3 KOTOPbIX OH CylLIeCTBOBATh He MOKeT:

A) BellIeCTBEHHOCTD

B) atpubyruBHOCTB
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C) cTpyKTypHOCTB

D) BepHOTrO BapriaHTa OTBETa HET

7. lenoBble NHCbMa 00BIYHO 3aKAHYNBAIOT pazamu:

A) B cooTBeTcTBUU ¢ Bamei mpocb00ii ...

B) c yBaxenuew ...

C) namu paccmoTpensl Bamm npeayioxkeHus . ..

D) B cBs3M ...

8. lesronpou3BoaACTBO - 3TO:

A) npaBuiibHOE 0POPMIICHHE JOKYMEHTOB

B) opranuzanus 10kyMeHTO000pOTa B YUPEKACHUU

C) COBOKYIHOCTh JJOKYMEHTOB, OTPAXKAIOLINX YIIPABICHUYECKYIO JEATEIBHOCTh YUPEKICHUS
D) coBoKymHOCTB paboT MO TOKYMEHTUPOBAHUIO JIEATEIHHOCTH YIPABICHUS U TI0 OpraHU3aIiu
JIOKYMEHTOB B YUPEXIACHUU

9. llesiTe/IbHOCTH aNNapaTa ynpasJieHUsl, 0XBAaThIBAIONIAsi BONPOCHI IOKYMEHTHPOBAHUS U
OopraHu3anuu padoTbl ¢ JOKYMEHTAMH - 3TO:

A) TOKyMEHTallMOHHOE 00eCIIeYeHHEe YIpaBICHUS

B) crannapruszanus

C) EI'Cl

D) cucrema nokymeHTalMu

10. lokyMeHT, 3aKpenJIsIlOIMHi J0JKHOCTHOM 1 YMCJIEHHBIH COCTAB NPEANPHUATHSA C YKa3aHHEM
¢onga 3apabdoTHON MJIATHI - 3TO:

A) T0JDKHOCTHAS UHCTPYKILIUS

B) ycras

C) mosnoxeHue

D) wrtaTHOE pacniucanue

11. lokymMeHT, (pMKCHPYIOLIUI X0 00CYkK/1eHHs BONPOCOB U MPUHATHS PellleHUid HA COOpaHMAX,
3acelaHUSAX, COBEIIAHUSAX M T.IL.:

A) 0OBsICHHUTEIIbHAS 3aITUCKa

B) noxnagnas 3anucka

C) akr

D) npotokon

12. Kakasi pyHKIHsSI OTHOCUTCH K 00IIMM (DYHKIMAM AOKyMeHTA:

A) o0meKkynbTypHast

B) undopmarmonnas

C) mpaBoBas

D) ynopsinounBatoras

13. Kak 10/12kHO IPOMCXOMTH JleJIeHHe IOKYMEHTOB:

A) Ha poJibl, TOJBU/IBI, OJPO/IbI, PA3HOBUIAHOCTH

B) Ha ponpbl, BUIbI, TOABHUIBI, PA3HOBUAHOCTH

C) Ha BUIbI, TOABU/IBI, pA3HOBUAHOCTH, POJIBI

D) Ha nmoaBubI, MOAPO/IBI, PAa3HOBUAHOCTH

14. lokyMeHTallHOHHOE o0ecrieyeHne YIIPABJIEHHS - 3TO:

A) mporiecc yCTaHOBJIEHHS U IPUMEHEHHUS ITPABUII C 1IEJIbI0 YIOPSAOUYECHHUS AeITEIbHOCTH B
JIEJIONPOU3BOJICTBE

B) nesrenpHOCTD anmapara yrnpaBieHHsI, 0XBaThIBAIOIIasi BOIIPOCHI TIOKYMEHTUPOBAHUS U
opraHu3anuu paboThl ¢ JOKYMEHTaMH

C) COBOKYHOCTbH JOKYMEHTOB, IPUMEHSIEMBIX B OIpeIeTICHHON cepe NesITeIbHOCTH

D) cOBOKYMHOCTb PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUHU C (POPMYIISIPOM JTOKYMEHTA
15. EI'C/ - 31o0:

A) COBOKYITHOCTbh PEKBU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBUH € (POPMYISIPOM JTOKYMEHTA
B) xomIuiekc OCHOBHBIX MOJOXKEHHM, OMPEIENAIONINX U PETJIaMEHTUPYIOIINX OPraHU3aLUIo
JOKYMEHTAIL[MOHHBIX [IPOLIECCOB HA MIPEIIPUITHH
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C) COBOKYITHOCTb IOKyMEHTOB, IIPUMEHSIEMBIX B OIIPECICHHON cepe eI TeTbHOCTH
D) nestenbHOCTH anmapata yIpaBlIeHHs, OXBaThIBAIOIIAs BOIPOCHl TOKYMEHTUPOBAHUS U
opraHu3anyy paboThl ¢ JOKYMEHTaMH

16. JlokyMeHT, coaep:kanuii ”HPOPMAIUIO, HEe NPEIHAZHAYEHHYIO ISl UPOKOro
pacnpocTpaHeHus:

A) HEOomyOTMKOBaHHBIN

B) Taitnbiii

C) HenyOmuKyeMblid

D) nenepuoanueckuii

17. YTo OTHOCHUTCS K NMPU3HAKAM IOKYMEHTA:

A) QpyHKIMOHATBHOCTD HH(POPMALIUU

B) ToxxnecTtBeHHOCTH camMoMy cebe

C) 3aKOHHOCTh

D) 3aBepiieHHOCTh COOOIICHUS

18. Kakoii jornueckuii npueM, HCIOJIb3yeTcs IPH CO3AAHUM JOKYMEHTOB:

A) onpenencHue

B) ycranoBnenue

C) obocHOBaHME

D) pa3zbscHenue

19. Ecain Bam He00Xx0aMMO 1aTh ONNUCAaHUE PeKJIAMUPYeMBbIX YCJIyr, Bel cocTtaBuTe
A) 10roBopHO€ NUCHMO

B) pexiiamHoe nmucbMo

C) conpoBOaUTEIHHOE MUCHMO

D) nucbMo-nipurianieHue

20. Ecau Bam Heo0xoaumo npeabsBUTH NPeTeH3UN NapTHEPY, Bbl cocTaBuTe

A) 1OroBOpHOE MHUCHMO

B) undopmarnimonHoe nucbmMo

C) conpoBOaUTEIBHOE MHUCHMO

D) nucbMo-nipeTeH3nio

21. YkaxxuTe OTJIMYHMTEIbHOE CBOMCTBO JOKYMEHTA:

A) KOnUIHOCTH

B) ropuanueckas cuia

C) MHOKECTBEHHOCTh

D) TounocTh

22. Ecau Bam Heo0X0quMO NPUIJIACHTH OPTaHU3ALMI0 WM 0JKHOCTHOE JIMI0 HA COBElIaHue,
BCTpevy, Bel cocraBute

A) nucbMO-TIpUTIIallICHUE

B) conpoBoauTensHOE MUCEMO

C) nucpbMO-TIOATBEPIKIEHUE

D) noroBopHO€ nucbMo

23. Eciiu Bam Heo0X01uMO0 COOOIIIUTH O MPOBEAeHUMH Meponpusitus, Bol cocraBuTe
A) conpoBOIUTENBHOE MUCHMO

B) nmucemo-noaTBEpK ICHNE

C) noroBopHO€ MUCHMO

D) undopmarmonHoe nucbMo

24. Ecau Bam Heo0X0oa1uMo0 cOCTaBUTH HCbMO, HHGOPMHPYIOLIEe afpecaTa 0 HANPABJICHUHU K
HeMY NpPHUCbLIaeMbIX I0KYMeHTOB, Bbl cocTaBuTte

A) conpoBOIUTENBHOE MUCHMO

B) nucemo-yBenomnenue

C) nucbMO-TIOATBEPKICHUE

D) noroBopHoe mucrMo
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25. Ecau Bam Heo0Xoa1uMo0 cOCTaBUTH MM CHMO, CONIPOBOKIAI0IIEe JOTOBOP, TO OHO Oy1eT HOCUTh
Ha3BaHue (10 COAEPKAHMIO)

A) MUCBMO-TIOATBEPKICHUE

B) norosopnoe

C) conpoBoauTENBHOE

D) nucemo-yBenomienue

26. Eciin Bam Heo0X01uMO YBEIOMUTH OTHPABUTEISA O OJY4YeHHH JOKYMEHTOB, Bbl cocTaBuTe
A) nH(DOpMaAITMOHHOE THCHMO

B) noroeopHoe nucsmMo

C) conpoBOAUTEIBHOE MUCHEMO

D) nuceMo-nioaTBepKaeHUE

27. Eciin pacnopsiiuTe/IbHASl YaCTh TEKCTA HAYUHAETCS CJIOBAMH “00513bIBaI0”’, TO 3TO
A) npuka3

B) zasBnenue

C) pacnopsxeHue

D) ykazanue

28. Eciiu pacniopsiguTe/IbHAsA YaCTh TEKCTa HAYMHAETCS CJI0BaAaMU “Iipeiaraiw”, To 3To
A) pukas

B) pacnopsixenue

C) uHCTpYyKIUSA

D) yka3zanue

29. Ungexc nokymMeHTa oopmiisieTcs ciaelyrium 00pa3om

A) 13.14

B)nk 11.

C)cn 16.

D) 13/14

30. Unexc 10KyMeHTa - 3TO

A) mopsAAKOBBII HOMEp perucTpaluu

B) unzaexc cTpyKTypHOTO 1ojpa3 /ieleHusl

C) uuposoe, 6ykBeHHOE WM KOMOMHUPOBaHHOE 0003HAUYEHNE JOKYMEHTA, YKa3bIBaIOIIee MECTO €ro
COCTaBJICHUS U XpaHEHUs

D) Homep Ziena o HOMEHKJIaType /e

31. UuTepBaJ - 310

A) pabouee mone

B) cnyxeOHoe none

C) nonoxxenue Tadbynaropa

D) paccTosiHuE MeX/1y OCHOBaHUSIMU CMEKHBIX CTPOK

32. Uu(popManinOHHO-CIIPABOYHBIN JOKYMEHT, COCTABJIAIOIMICS IPYNIIOH JINI A5
NOJATBEP K/IeHUS] YCTAHOBJIEHHBIX ()AKTOB - 3TO

A) nokitajHas 3amucka

B) akr

C) mpotokon

D) oObsicHuTebHAS 3amHCKa

33. UcnoJiHUTEIbHOE JeJIONPOU3BOACTBO - 3TO

A) pabora ¢ ToKyMeHTaMHU, TpoBoAuBIIasics B COBETCKUX YUPEKACHUSIX

B) pabota ¢ 1oKkymMeHTamMH, TPOBOIUBIIASCS B KOJUIETHAX

C) pabota ¢ TOKyMEHTaMH, MPOBOAMBIIASCS B MUHHCTEPCTBAX

D) pabGota ¢ tokyMeHTaMH, MPOBOAMBILASCS B ITPUKa3ax

34. Kosiexckoe 1eJ10Npou3BOACTBO - 3TO

A) paboTa ¢ TOKyMEHTaMH, IPOBOUBIIASCS B KOJUIETUAX

B) pabora ¢ qokymeHTamMu, IPOBOUBIIASCS B MMPUKa3ax
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C) pabota ¢ ntokymeHTamMHu, poBoAUBINAscS B COBETCKUX YUPEKIACHUSIX

D) pabota ¢ nokyMeHTaMu, MPOBOAMBIIANCS B MUHHCTEPCTBAX

35. KomIuieke B3aMOYBSA3aHHBIX JOKYMEHTOB, perJIiaMeHTHPYIOIINX CTPYKTYPY, 3a1a4H,
(pyHKIMHU NpeANPUSITHSA, OPTraHU3ALHUIO ero padoThl; NPaBa, 00SI3AaHHOCTH H OTBETCTBEHHOCTh
PYKOBOJACTBA M CIIENMAJINCTOB NPEeANPUATHSA - ITO

A) pacriopsAUTeIbHbIE JOKYMEHTHI

B) ycras

C) cipaBo4HO-UH(DOPMAITMOHHBIC

D) opranuzanyoHHble JOKYMEHTBI

36. Komiiekc 0CHOBHBIX MOJIOKEHUI, ONPeAeSIIONUX U PerJIaMeHTHPYIOIIMX OPraHUu3aluIo
AOKYMEHTAIlMOHHBIX IIPOLECCOB HA NPEeANPHUATHH - 3TO

A) cucteMa JOKyMEHTaIUH

B) EI'C/]

C) 1oKyMeHTallMOHHOE 00ecIieueHHEe yIpaBIeHUs

D) cranpapruzanus

37. HazoBuTe BUALI JOKJIAAHBIX 3AIIHCOK

A) uH(opManMOHHBIE, OTYECTHHIE

B) BHyTpeHHUE, BHEIIHUE

C) orueTHble, BHYTPEHHUE

D) nn¢opmanionHble, OTYETHbIE, BHYTPEHHUE, BHEIIIHHE

38. HazoBuTe 1Ba 0CHOBHBIX opMaTa, Ha KOTOPbIX 0(popMIIsIOTeS J0KYMeHThI OPJ]

A) A5 (148x210 mm); A 3 (297x420 mm)

B) A 4 (210x297 mm); A 5 (148x210 mm)

C) A 5(148x210 mm); A 6 (105x148 mm)

D) A 3 (297x420 mm); A 4 (210x297 mm)

39. Ha3oBuTe JOKYMEHT, He BKJIIOYEHHBbIH B IPYINITY BXOASIIUX M HCXOASIIHX JOKYMEHTOB B
npuKasax

A) mamsTu

B) ornucku

C) akr

D) rpamotsl

40. HazoBuTE JOKYMEHT, He BXOASILIIMI B IPYIILY PACHOPSAANTEIbHBIX JOKYMEHTOB

A) cTpyKTypa U IITaTHAsl YUCIEHHOCTb

B) ykazanue

C) npuka3

D) nmocraHoBneHue

41. HazoBuTe JOKYMEHT, He BXOASIIIMI B COCTaB HH(OPMAIHOHHO-CIIPABOYHBIX

A) mpoToko

B) cnpaska

C) pacniopsixenue

D) akt

42. HazoBuUTe JOKYMEHT, He H31aBaeMblil IapeM B NepHO/ NPUKA3HOIO0 1eJONPOU3BOACTBA
A) ’)xajoBaHHas rpaMoTa

B) yka3

C) npurosop

D) akr

43. HazoBuTe HOPMATHBHBIH JOKYMEHT, HA OCHOBAHUM KOTOPOIro 0GopMISIIOTCH J0KYMEHTHI
OPJ

A) MHCTPYKIMS 110 I€TIOTIPOU3BOJICTBY

B) nonosxxenue 06 apxusHoMm ouae PD

C)T'OCT 6.30.-2003

D) I'OCT 7.0.97 - 2016
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44. HazoBuTe pa3jeJi, He BXOASIIHII B TEKCT ycTaBa

A) pernaMeHT e TebHOCTH

B) obmiue monoxenwst

C) opranu3allMOHHOE €JUHCTBO

D) nomKHOCTHEIE 00513aHHOCTH

45. HazoBuTe peKBU3HUT, He BXOASIIUI B (OpMYJISIp aKTa

A) moamnuce

B) tekct

C) agpecar

D) 3aroioBok

46. HazoBuTe PeKBU3UT, He BXOAAIIMI B (pOPMYJISIP pelieHHs

A) Teker

B) 3aronoBok

C) cchuika Ha UHAEKC U 1aTy BXOASILIET0 JOKYMEHTa

D) noanuce

47. HazoBuTe PEKBU3UT, He BXOASAIINH B (pOpMYJIsIp ycTaBa

A) Ha3BaHUE OpraHU3alMU

B) HanMeHOBaHME MUHUCTEPCTBA WIIM BEOMCTBA

C) HauMeHOBaHUE BUJa TIOKyMEHTa

D) aapecar

48. HazoBuTe 1e/u A0KIa1a

A) aprymeHnTanus

B) undopmupoBanue u yoexaenne

C) noka3aTenbCTBO

D) y6exnenue

49. HazoBuTE 4aCTH TEKCTA NMPUKAa3a

A) KOoHCTaTupyouas, BBOIHAs

B) xoHcTaTupyromas, pacnopsauTenbHas

C) ocHOBHas, pacropsiAUTEIbHAs

D) BBOAHAs, OCHOBHAs

50. O6s3aTe/IbHBII NPU3HAK HA IOKYMEHTe, yCTAHOBJICHHbIN 3aKOHOM - 3TO
A) nnTepBan

B) pexBuzur

C) nonoxxenue Tadbynaropa

D) smbnema

51. Opranu3anMoOHHO-PACTIOPAAUTENbHAS JOKYMEHTALHUS - 3TO

A) yHU(UIMPOBAHHBIN TOKYMEHT

B) coBOKymHOCTb PEeKBU3UTOB

C) COBOKYIHOCTbH B3aMMOYBSI3aHHBIX JOKYMEHTOB, (DYHKIIMOHUPYIOMIMX B chepe ynpaBaeHUS
D) yaudunuposannas popma

52. Opranu3auyoOHHbIN JOKYMEHT AJIUTEJIbHOI0 HJIH MOCTOSIHHOI0 CPOKA AeHCTBHS, B KOTOPOM
onpeeseHbl HAYy4YHO-TeXHHYeCKHe, (PHHAHCOBbIE CTOPOHBI AeATEJIbHOCTH J0JKHOCTHBIX JIMII -
3TO

A) mTaTHOE pacnycaHue

B) nomxHOCTHAst HHCTPYKIMS

C) ycras

D) nonoxenue

53. Opranu3anMoOHHBIN JOKYMEHT, B KOTOPOM YKa3bIBAIOTCH BCE CTPYKTYPHbIE MOAPA3AeICHUS
NnpeanpusTHs, BBOANMbIE HA NPEANPUATHH JI0JKHOCTH U KOJIUYECTBO IITATHBIX €IMHUIL 110
KaKI0M U3 T0JKHOCTEH - 3TO

A) npaBuia BHYTPEHHETO U TPYJOBOT'O pacopsiiKa

B) ycraB
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C) wraTHOE pacnycanue

D) cTpykTypa n mtaTHas YMCIEHHOCTb

54. Opranuzanus padoThl ¢ JOKYMEHTAMH B KOJIETHSX HOCUT HA3BaHHE

A) KOJIIEXCKOE IeJI0NPOU3BOJCTBO

B) coBerckoe nenonpon3BoACTBO

C) npuka3Hoe AeI0IPOU3BOICTBO

D) ucnonHuTEnbHOE AEIONPOU3BOACTBO

55. Opranu3anusi padoThl ¢ JOKYMEHTAMH B MUHUCTEPCTBAX HOCUT HA3BaHHeE

A) coBeTCKOE JeI0MPOU3BOICTBO

B) xosiexckoe 1e101pon3BOICTBO

C) mpukaszHoe J1eJI0MPOU3BOJICTBO

D) ncnonHuTtenbHOE AeI0NPOU3BOJCTBO

56. OcHOBHOE IPaBWJIO, KOTOPOTO cjelyeT NPUAEPKUBATHCS NMPH Mogade TejeGpoHorpaMMbl
A) nepenaBarh TOJIBKO KPaTKyI0, CPOUHYIO HH(POPMALIHIO

B) npu perucrpaunu teneoHorpaMmbsl UCIOIb30BaTh )KYPHAJ PErUCTPAI[UU BXOISIINX TOKYMEHTOB
C) Tekcr - 60mee 100 cioB

D) ucnonb3oBaTh MAKCUMYM CIEIIMAIBHBIX TEPMUHOB

57. OcHOBHBIE YaCTH TEKCTA NPOTOKOJIA

A) KoHCTaTupyolas, BBOIHas

B) ocHOBHas1, pacniopsiiuTenbHas

C) xoHCTaTHpYIOLIAsi, paCHOPSAIUTENbHAS

D) BBOAHAs, OCHOBHAs

58. OxapakTepu3yiiTe ¢ TOUYKH 3peHHs NIPUHALJIEKHOCTH K PeKBU3NTAM JaHHbIH ¢pparmMeHr:
PexTopy HoBocuoupckoro ynusepceurera rocnoauny Cmonkuny C.A. 634635 r. HoBocudupck
ya. Jlenuna, a. 15.

A) pe3osrorus

B) agpecar

C) Bu3a coriacoBaHus

D) Bu3a 3aBepeHust

59. OxapakTepusyiiTe ¢ TOYKH 3peHHS NPUHALICKHOCTH K PEKBHU3UTaM CJelyomui ¢pparMmenr:
Plan 1. doc Cumkuna 13.01.98

A) oTMeTKa 0 3aBEpEeHUH KOTIUU

B) ormetka o nmoctynineHun

C) ucnoJHUTENb

D) oTrmeTKa 0 epeHoce NaHHbIX Ha MAllMHHBIA HOCUTENh

60. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJeAyomuii pparment:
BEPHO Cexkperapsb-pedepent a/n U.K. KonTopkuna

A) rpu¢ yTBepKaAeHus

B) ormeTka 0 3aBepeHHH KOIIUU

C) noamnuch

D) pe3zomnrorus

61. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJeAy0muii ppparment:
I'enepanbublii aupexrop a/n UK. Comon

A) BU3a

B) Tekcr

C) moanuch

D) 3aronoBok

62. OxapakTepusyiiTe ¢ TOYKH 3peHHs NPUHALICKHOCTH K PEKBU3UTAM CJIeAyomuii pparment:
3am. qupexropa Ilmoxuny UK. OGeciedyuTs yc10BUs BBINOJHEHUs MOCTaBOK 10 16.01.2003.
Ja/m 18.11.2003

A) moanuch

B) 3aronoBok
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C) Bu3za

D) pe3omnrorust

63. OxapakTepu3yiiTe ¢ TOYKH 3peHHs NPUHALJIEKHOCTH K PEKBU3UTAM CJIeAYIOIIHI (pparMeHT:
HUUJA 13.01.98 Ne 36/17

A) UCTIOTHUTEID

B) ormetka o nmoctymineHuun

C) rpu¢ yrBepxxaeHus

D) oTtmeTKa 0 3aBepeHUN KOMHH

64. OxapakTepusyiiTe ¢ TOUYKH 3peHHs IPUHALJIEKHOCTH K PEKBHU3UTAM cJIeAy0Iuil ¢pparmenr:
006 nadopMauoHHOM OlecIeYeHUH

A) Bu3a

B) 3arosioBok

C) pezomonus

D) Teker

65. OxapakTepusyiiTe ¢ TOUYKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAM CJIeAy0Iuii pparment:
Cumonos 989-78-35

A) rpud yTBepKIEHUS

B) ucnionauTens

C) pe3omonus

D) oTrmeTKa 0 3aBepeHUU KOMHH

66. OxapakTepu3yiiTe ¢ TOUYKH 3peHHs NPUHALJIEKHOCTH K PEKBU3UTAM CJIeAy0Iuii pparment:
YTBEPXIAIO Iupexrop Ji/m N1.0.D. 13.02.98

A) rpud yTBepKIEHUSA

B) 3arosioBok

C) pezomonus

D) noanuce

67. OxapakTepu3yiiTe ¢ TOUYKH 3peHHs NIPUHALJIEKHOCTH K PEKBU3UTAM cJIeAy0lnil gparMenr:
IOpucr a/n U.K. Cumonos 10.11.2004

A) anpec

B) pesomtonus

C) Buza

D) rpu¢ ytBepxaeHus

68. Oxapakrepu3yiiTe ¢ TOUKH 3peHUs] PeKBU3UTOB cjienyommii pparment: «Bx. Ne 0000 Jdara
00.00.00»

A) pezororust

B) oTMeTka 0 mOCTyMIEeHUU TOKYMEHTa

C) oTMeTKa 0 HaJTM4YUU MPUITOKEHUIN

D) noanuce

69. OxapakrepusyiiTe ¢ TOUKH 3peHHUs] PEKBU3UTOB cjeayrommii pparment: “02.03.98.”

A) moanucey

B) nata

C) pe3omtonus

D) oTmeTKa 0 HalHYUK IPUITIOKEHU N

70. OxapakTepu3yiiTe ¢ TOYKH 3peHHsI PEKBU3UTOB cJeayomuii pparment: “13/14”

A) uHnekc

B) oTmeTka 0 HaMMYUK IPUITIOKEHUN

C) pe3omonus

D) noanucs

71. Oxapakrepu3syiTe ¢ TOYKH 3peHUs] PEKBU3UTOB CJeAYIOIMHA (pparMeHT: “npuioxeHue: Ha 3
J. B 2 9K3.”

A) OTMETKa O HAJTMYUU TIPHIIOKCHUI

B) noanuce



44

C) nara

D) pe3omnrorust

72. IlepeunciuTe BONPOCHI, KOTOPbIe 0TPAKAIOTCA B IPABUJIaX BHYTPEHHEr0 TPYA0BOI0
pacnopsijika

A) opranuzanus padoThl IPEANPUATHS, B3aUMHBIE 00513aHHOCTH PAOOTHUKOB U aJIMUHUCTPAIINH,
MIPEIOCTaBIIEHUE OTITYCKOB, KOMaHIUPOBAHUE COTPYAHUKOB, BHYTPUOOBEKTHBIN PEeXKUM

B) 1071KHOCTHOM M YHMCIEHHBIN COCTaB IPEAIPUSITHS

C) Hay4HO-TEeXHUYECKUE, PUHAHCOBBIE CTOPOHBI ACSITEIbHOCTU JOKHOCTHBIX JIUIT

D) mopsimok oOpa3oBanusi, 3a/1a4u, 00sI3aHHOCTH, IPaBa, OTBETCTBEHHOCTh U OPTaHU3AIHIO pabOTHI
MPEANPUATHS B LIETIOM UM €T0 CTPYKTYPHBIX MOApa3iesieHui

73. IlepeuncauTe OCHOBHbIE BUAbI 0JIAHKOB

A) obmuii 611aHK, OaHK ISt TceM, OJIaHK € TMPOJIOJIbHBIM M YTJIOBBIM PACIIOIOKEHHUEM PEKBU3UTOB
B) cymecTtByeT TOJIbKO OJIaHK € IPOAOIBHBIM U YIJIOBBIM PACIOI0KEHUEM PEKBU3UTOB

C) cymiecTByeT TOJBKO OO OJ1aHK

D) cymectByeT TOJIbKO OJaHK 1Sl TUCEM

74. llepeuncjnTe OCHOBHBbIE 3JIEMEHTHI I0KJIa A

A) OCHOBHas 4aCTh; BBIBOJIbI (PEKOMEH IAIINH )

B) BcTymnenue; BbIBOABI (PEKOMEHIAIINH )

C) BcTymuieHHE; OCHOBHAS 4acTh

D) BcTymuieHue; OCHOBHAS YacTh; BHIBOJBI (PEKOMEH/IALINHN )

75. llepeuncinTe Hejau U3yUYeHUs 1eJI0NMPOU3BOACTBA

A) ompenenuts poib cinyx6 0Y

B) noka3zate 3HaueHue pabOThI ¢ JOKYMEHTaMH B JKU3HU OOIIECTBA

C) oBnazieHre OCHOBaMH MPABMIIBHOTO 0)OpPMIIEHUSI JOKYMEHTOB U HaJJIeXkalllell opranu3auei
JIOKYMEHTOO000pOTa

D) npuBuTh HEOOXOJMMbBIE HABBIKH B pabOTe C JIe1aMU, 3aKOHUYEHHBIMU JIETOMPON3BOACTBOM
76. IIucbmo nocJie o0paieHus Yame BCero NpoaoJKaeTcsi CJIOBaMu

A) MBI paccunThIBaeM Ha Baiie coTpyIHUYECTBO. ..

B)BcBszu c ...

C) namu paccMoTpeHbl Bamm npeayioxxeHus . ..

D) c yBaxeHuem ...

77. IIncemo mocJie 00pameHus Yamie BCero NpoaoJIKaeTcsi CJI0BaMu

A) B cootrBercTBHM ¢ Bameit npocs00ii ...

B) mbI Hafeemcs Ha Bairy 3anHTepecoBaHHOCTS ...

C) c yBaKCHHEM ...

D) mbI paccunThiBaeM Ha Baiie coTpyIHUYECTBO. ..

78. IIncbMo Yale BCero HAYMHAETCH CIA0BAMHU

A)BcBs3UC ...

B) c yBaxenuew ...

C) B COOTBETCTBUHU C ...

D) yBaxaemsle rocnoja ...

79. IIncbMoO-HATIOMUHAHME - ITO

A) TOKyMEHT, OATBEP:KIAI0IINHN TOTyYeHHE LIEHHOCTE!

B) noxymenT, coobmaromuii o mpubIMKeHn, YCKOPEHUH, UCTEYEHUH CPOKa UCTIOIHEHHS KaKoTro-
00 el CTBH

C) noKyMeHT, cozieprKalluil IpUIJIallieHue Ha MEPONIPUATHE

D) noxymeHTt, conepsxauiuii HHQOpMaIHio 0 IPOBOJAUMOM MEPONPUATUN

80. ITox “cOBOKYNHOCTBHIO B3aMMOYBSA3aHHBIX JOKYMEHTOB, IPUMEHSIEMbIX B ONpeeI¢HHOM
chepe nesiTeIbHOCTH” MOAPA3ZYMEBAIOT

A) cuctemy 10KyMEHTHPOBAHUS

B) yaudunmuposannyio Gpopmy

C) yHupUIUPOBaHHBIN TOKYMEHT
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D) cucremy nokyMeHTauuu

81. [IpaBoBoii aKT ynpaBjeHUSA rOCYyIAPCTBEHHOI0 OPraHa, UMEKIIHH 00513aTeILHYI0 CHJLY J1JIA
rpa’>IaH U OPraHu3aluii, KOTOPbHIM OH 2JIPEeCOBAaH - ITO

A) ykazaHue

B) npuka3

C) pacnopsbkeHue

D) pemenue

82. [IpaBoBoii aKkT, H31aBaeMblii pyKOBOAUTEIEM NPeANPUITHSA, 1eiiCTBYIOIIEr0 HA OCHOBAHUM
eINHOHAY AU, 1JI5l pa3pelleHUs OCHOBHBIX M ONEPATHBHBIX 32124 NPeINPHUATHS - ITO
A) pukas

B) ykazanue

C) peuienue

D) pacniopsixenue

83. [IpaBoBoii akT, onpene/silOUIUil MOPSA0K 00pa30BaHus, 3a]1a4M, 005I3AaHHOCTH, PaBa,
OTBETCTBEHHOCTb M OPraHM3alMI0 PA0OTHI NMPEANPHUATHS B LIEJIOM HJIH €r0 CTPYKTYPHBIX
nojpasjaejeHui - 3To

A) nonoxenue

B) ycras

C) 1OIKHOCTHASI UHCTPYKLIMS

D) mrtaTHOE pacnucanue

84. Ilpuka3zHoe 1eJI0NPOU3BOACTBO - 3TO

A) pabora ¢ ToKyMeHTaMu, TpoBoAUBINAsACA B COBETCKUX YUPEHKACHUIX

B) pabora ¢ jokymeHTamMu, MPOBOUBIIASICSI B MUHUCTEPCTBAX

C) pabota ¢ TOKyMEHTaMH, TPOBOAMBIIASACS B KOJUIETHSIX

D) pabota ¢ ToOKyMeHTaMH, IPOBOAMBILASCS B ITPHKa3ax

85. Ilpu4uHbI N31aHNS YKA3AHUS PACKPBIBAIOTCH B

A) BBOJIHOI YacTH TEKCTa

B) pacnopsinuTenbHON 4acTu TEKCTa

C) KoHCTaTHpYIOLIEH YacTh TEKCTa

D) ocHOBHO 4acTH TeKCTa

86. Ilpouecc ycTaHOBJIeHUS] H IPUMEHEHHS IPABUJI € LeJIbIO YIIOPSIA0YeHHs AeATeJIbHOCTH B
AeJIONPOU3BOACTBE - 3TO

A) cuctema JOKyMEHTAIUH

B) crannaptuzamnus

C) ETC/J

D) noxymeHTannoHHO€e obecreyeHne ynpaBaeHUs

87. PaGora ¢ 1OKyMeHTaMH, NPOBOAUBIIASICA B IPUKA3aX, HOCUT HA3BaHHe

A) mpuKa3HOe JeJI0NPOU3BOJICTBO

B) ucnonuuTenbHoe 1€7101MPOU3BOJICTBO

C) xonnexckoe AeI0NnpOn3BOACTBO

D) coBerckoe 1e10npon3BOICTBO

88. PacnopsiiuTe/ibHbIN JOKYMEHT KOJLJIETHAJILHOI0 OPraHa ynpasJjeHHs, H31aBaeMblii
MHUHHUCTEPCTBAMH, BEIOMCTBAMU, HAYYHBIMH COBETAMH - 3TO

A) peuieHue

B) ykazanue

C) pacniopsixenue

D) npuxkas

89. PacnopsiiuTe/ibHbIN TOKYMEHT, H3/1aBaeMblii OPraHaMy rocy1apCTBEHHOI0 YIIpPaBJeHHs,
OpraHu3anMsiMM, 110 BOIIPOCAM OPraHM3ALHOHHO-METOIMYeCKOro Xapakrepa (opraHusanus
HCNOJTHEHHUS MPUKA30B, HHCTPYKIUI) - 3TO

A) pukas

B) pemenune
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C) ykazanue

D) pacniopsixenue

90. PaccTosiHUE MKy OCHOBAHMSAMHU CMEKHBIX CTPOK 3TO

A) ciyxeOHoe 1osie

B) nonosxxenue Tabynsaropa

C) pabouee momue

D) unrepBan

91. PekBM3HT - 3TO

A) 00s13aTenbHBIN MPU3HAK HA JOKYMEHTE, YCTAaHOBJICHHBIN 3aKOHOM

B) cucrema nokymenTanuu

C) ciyxxeOHOE 1oJIe

D) pabouee mose

92. PekBM3NUT “BH3a 03HAKOMJIEHUS” BBITJISIAUT CJIEYHOIIHM 00pa3om:

A) cexperaps i/m ©.1.0. 00.00.00

B) ropuct 1/ 00.00.00

C) cexperaps ©.1N.0. n/m 00.00.00

D) ¢ npukazom oznakomiiex: i1/m 00.00.00

93. CBox npaBuJI, peryJIMPyOIMX AeITeJbHOCTh OPraHU3aNMii, MX B3aHMOOTHOIICHUS C
APYTHMMH OPraHU3aANMAMH U I'PaKIaHAMU, IPaBa U 00SI3aHHOCTH B cepe rocyAapcTBEHHOH HIN
X033 CTBEHHOM NeATEJLHOCTH - OTO

A) mTaTHOE pacnucaHue

B) monoxenue

C) 1OKHOCTHASI UHCTPYKLIMS

D) ycraB

94. CucremMa JOKyMeHTALMH - 3TO

A) COBOKYMHOCTBIO B3aUMOYBSI3aHHBIX IOKYMEHTOB, IPUMEHSEMBIX B ONpeeéHHON cdepe
JeSITeTbHOCTH

B) coBOKYyIHOCTh PEKBU3UTOB

C) nokyMeHT, cosiepKalluii IepBUYHYI0 HH(POpMAIIHIO

D) cuctema 1o0KyMEHTAIMH, CO3/IaHHAs [0 €AMHBIM [TPaBUIIaM U TPEOOBAHUIM

95. CoBOKYNHOCTb B3aUMOYBSI3aHHBIX JOKYMEHTOB, (yHKIHOHUPYIOIIMX B cepe ynpaBiieHus -
3TO

A) xazpoBasi JOKyMEHTAIUs

B) Oyxrantepckas 1oKyMeHTalus

C) TexHu4eckasi JOKyMEHTAIUs

D) OP/]

96. COBOKYNIHOCTH I0KYMEHTOB, OTPAKAIOIIUX PACIIOPSAAUTEIbHYIO 1eATeJbHOCTD - 3TO
A) oTueTHbIE JOKYMEHTHI

B) undopmaiinoHHO-CipaBOYHbIE TOKYMEHTHI

C) pacniopsauTenbHbIe TOKYMEHTHI

D) opraHn3annoHHbIE JOKYMEHTHI

97. COBOKYNHOCTb JOKYMEHTOB, CO/ieP:KALIUX HHPOPMALHIO 0 (PAKTHYECKOM I0JIOKEHUH J1ell,
CJIY:KAIIMX OCHOBAHUEM /IJIsSi IPUHATHS PellleHU i, U3aHus PACTIOPAIUTETbHBIX JOKYMEHTOB -
3TO

A) pacriopsIuTeIbHBIE TOKYMEHTHI

B) opranuszanoHHbIe JOKYMEHTHI

C) oTyeTHbBIE TOKYMEHTHI

D) nnpopmanimoHHO-CIIpaBOYHbIE JOKYMEHTHI

98. CoBOKYNHOCTH PadoT IO JOKYMEHTHPOBAHMIO /1eSITeJILHOCTH YIIPaBJIEHUS U 110
OPraHU3alMu JOKYMEHTOB B YUPe:XKIEeHUH - ITO

A) cucreMa JOKyMEHTHPOBaHUS

B) cucrema noxymenTanuu
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C) nokymeHTO000pOT

D) nenonpous3BoACTBO

99. COBOKYNHOCTDH PacHoJI0OKeHHBIX B ONpe/aeIeHHOI M0C/1e10BaTeIbHOCTH PEKBU3UTOB,
NpHUCYIINX BCeM JOKYMEHTaM Olpe/ieIeHHOH CHCTeMbl IOKYMEHTALMH - 3TO

A) BbITIUCKA

B) dbopmynsap-obpazen

C) Gnank

D) nokymeHT

100. Cranpaprusanus - 310

A) cTaHapTHOE PacroJI0KEHUE MaTepralia

B) cornacoBanue ¢ TEKCTOM 3aMHTEPECOBAHHBIX JIUI]

C) ynotpebieHre yCTOMYMBBIX 000POTOB

D) mporiecc ycTaHOBICHHS U IPUMEHEHUS TIPABUII C LIEIBIO YIOPSIIOUEHUS IETETbHOCTH B
JIeJIONPOU3BOJICTBE

IIpuMepHbIe OllEHOYHBbIE CPEACTBA UM MHbIE MATEPHUAJIbI IJISA IPOBEAEeHHS MPOMEKYTOYHOM
arrecrauuu (3)

1. Kakue 3Tamsl IpoIwio pa3BUTHE OTEUECTBEHHOTO JeJIONPOU3BO/ICTBA

2. Kakme 3akoHOmATEeNbHBIE aKThl  MPEIMUCHIBAIOT  O0S3aTEIBHOCTh  JIOKyMEHTHPOBAHUS
nHpopmanuu

Kakwne TpeOoBaHMS K TOKYMEHTaM M3JI0KEHBI B 3aKOHOIATENIbHBIX aKTaxX

Kakue Bonpockl paboThI ¢ JOKYMEHTaMH PETIAMEHTUPYIOTCS 3aKOHOJaTEIbHBIMU aKTaMHU
Kaxkoe 3nauenne umeer 'OCT 7.0.97 — 2016

TpeboBanust kK 0pOPMIICHUIO TOKYMEHTOB, €T0 COJIEpKaHHUe

JIJ1st 9ero COCTaBISIOT MIEPEUHH IOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHUS

. Kakme HOpMaTHBHO-METOIMYECKHE aKThl HCHOJIb3YIOT B paboTe C JOKYMEHTaMM KaJpOBbIE
CITyKOBI

9. Kakoit popmar 6ymaru pekoMeH10BaH A1 0hOpMIIEHHUS CITY>KEOHBIX TOKYMEHTOB

10. Ha3oBuTe OCHOBHBIE BH/IBI OJITAHKOB, TPUMEHSIEMBIE B YUPEIKICHUSX.

11. Tlepeuncnurte peKBU3MUTHI, BXOJAIIME B COCTAB OJIaHKA /IS MUChMA.

12. Yewm omimyaercst oOmuii O1aHK OT OJIaHKa /IS MHChMa

13. Kakue TpeGoBaHUs NPEeNbABIAIOTCA K 0(OPMIICHHIO PEKBU3UTA «HAUMEHOBAHUE OpraHU3alun»
14. Yrto BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OPraHU3aALUN»

15. KakoBbl NOpSAAOK AAaTUPOBAHUS JOKYMEHTA U BUJIBI JaT

16. KakoBbI cocTaBHBIC YaCTH PETUCTPAIIIOHHOTO HOMEPA JIOKYMEHTA M MOPSAO0K €0 MPOCTaBICHUS
17. KakoB nopsaok agpecoBaHus JOKyMEHTa

18. Kakue TpeOGoBaHMs NPEIBIBIAIOTCSA K PE30IOLNH, KAKOB MOPAIOK €€ 0(hOpMIICHUS

19. Kakwue TpeOoBaHUS MPEIBIBISIOTCS K 3aTOJIOBKY

20. KaxoB nopsaok opopmiieHHus TPUI0KEHUH K TOKYMEHTY

21. Kak odopmiisieTcs coriaacoBaHue JOKYMEHTa

22. KaxoB mopsi0K IpOCTaBJIeHUs Ha JOKYMEHTax rnevyarei

23. B 4yem 0cOOEHHOCTBH SI3bIKA U CTHIIS CITYKEOHBIX JIOKyMEHTOB

24. Kakoe 3HaueHue nMeeT 3HaHue opdopraguu Npu Co3TaHUH CITYKEOHBIX JJOKYMEHTOB

25. KaxoB mopsiIoK MCIIOIb30BaHMsI COKPAIICHUH B CITYKEOHBIX TOKYMEHTaX

26. KaxoB mopsii0K CKIOHEHHUS CIIOKHBIX COCTABHBIX CIIOB U YHCIUTEIbHBIX

27. HazoBuTte BUIBI OPraHU3AIIMOHHBIX JJOKYMEHTOB.

28. Ykaxute 0cOOEHHOCTH COCTaBJICHUS U 0(OPMIICHHS OPraHU3aLMOHHBIX TOKYMEHTOB.

29. Kakoii cocTaB 00s13aTeIbHBIX PEKBH3UTOB OPTaHU3AIMOHHBIX JJOKYMEHTOB

30. HazoBuTte BUIBI pacOPSIIUTENBHBIX TOKYMEHTOB.

N O~ W
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IpumMepHbIe OlEHOYHbIE CPEICTBA HJIH MHbIE MATEPHAJIBI 1151 IPOBEICHHS MIPOMEKYTOUHOI
arrectamnuu (J)

CoBpeMeHHOE TOCYAapCTBEHHOE PEryJIMPOBaHUE JIEIOMPOU3BOJICTRA.

Cocras pexksusutoB I'OCT P 7.0.97 - 2016. IlpaBuia ohopMiieHUsI OTACTBHBIX PEKBU3UTOB.
YcTaB: coaepkaHue ycraBa; creluduka ycraBa; BUSUPOBAHUE, YTBEPKICHHE.

[TonoxeHne: TEKCT MOJIOKEHHSI; BUSHPOBAHUE, YTBEPIKICHHE.

JIOMKHOCTHAsI MHCTPYKIIMS: TEKCT, BUSUPOBAHUE, YTBEPKICHUE.

[ITatHoe pacnucanue: onpeaesieHue, opopmiIeHue, MOANUCE.

JloroBop: omnpeneneHue, coaep:kanue, 00s13aTeNbHbIE 3JIEMEHTHI I0r0BOPA.

[Ipuka3 1O OCHOBHOH IEATENBHOCTH: OMpeneNeHne; OQOpMIICHHE IpHKas3a; 00s3aTeIbHbIC
PEKBHM3UTHI; CTPYKTypa TMpHKa3za (3aroJioBOK, TeKCT); odopMieHre mpukasa; odopmieHue
NPUIIOKEHUHN K TIPUKa3y; BU3UPOBAHUE, PEIaKTUPOBAHKE, PACCHUIKA, TOINCH, MApIIPYT.

9. Pacnopsikenue: onpenenenue, opopmiieHue.

10. TlocraHoBIEHUE: COCTaBJICHUE U OPOPMIICHHUE.

11. Pemienue: oTaM4Me pelIeHUS OT HOCTAHOBJICHUS.

12. CrmpaBka: BHENIHSS, BHYTPEHHSA. TEeKCT CIIpaBKH.

13. AKT: pa3HOBHUJHOCTH aKTOB, CTPYKTYpPa aKTOB.

14. TTpoTokoi: BUIBI MPOTOKOJIOB 3aCEIaHUI; CTPYKTYpa MPOTOKOJIA; JaTa MPOTOKOIA.

15. Jloxnannas u oObsicHUTENbHAS 3anucku. CinyxeOHoe MHChMO.

16. TIpukassl 0 TUYHOMY COCTaBY: OIpeaeiieHue; opopmileHre; CTPYKTypa MprKasa.

17. Jluynoe peno: ompenesneHue, colaepikaHue, oopmiieHue, o0s3aTeibHble JIIEMEHThl JUYHOTO
nena.

18. OcHoBHBIE ITpaBUJIa OpraHU3aUU JOKYMEHTO000pOTa B OPraHU3alUu.

19. IIpuem, 06paboTKa 1 pacmpeesieHHe MOCTYMAININX TOKyMEHTOB.

20. Ilopsaok HarpaBiIeHUS HA UCTIOJHEHHE U PaOOThl UCTIOTHUTENS C TOKYMEHTAMH.

21. TlpaBuna 06pabOTKHM UCXOASIINX JOKYMEHTOB.

22. Mojenu 31eKTPOHHOT0 IOKyMEHTO000pOTa B OpraHU3alMH.

23. YmupaieHHe 3JEKTPOHHBIM JJOKYMEHTOOOOPOTOM.

24. TlpennoxxeHus, 3asiBICHUs, KalloObl, X0/1aTalicTBa, KOJUIEKTUBHBIE OOPAIEHUs TPaK/IaH.

25. 3akoHO/aTeNIbHOE U HOPMAaTHBHOE PETYIUPOBaHIE pabOThHI ¢ 00pAIICHUSMH TPaKIAaH.

26. OcoOeHHOCTH BEJIeHHS JETIONPOU3BOICTBA 10 OOPAIIEHUSAM IPaXK/IaH.

27. OpraHu3aiys JHYHOTO ITPHeMa TPaXKIaH.

N~ WNE

6.2. MeToanueckue MaTepuasbl N0 OCBOCHUIO 1M CHHUILTTHHbBI
6.2.1. MeToguveckne yKazaHus JJisl 00y4alOUIUXCsl 10 OCBOEHUIO JUCIUTJIMHBI

Metoauueckie peKOMEHJAalMM [0 HW3Y4YeHHMIO JMCHMIUIMHBL  «Jlenmonpou3BOACTBO U
OpraHu3aiys JOKyMEHTOO0OpOTa B OpraHMU3aLUK» MPEICTaBIsAeT OO0 KOMIJIEKC peKOMEHAAUUN U
OOBSICHEHUH, TMO3BOJSIONIMX OOYYalOIMMCA ONTHUMAJIbHBIM 00pa3oM OpraHu30BaTh IpPOIECC
W3YYEHHUS JaHHOW AVCLMIIINHBI.

B crpykrype ydeOHoro turana OaxamaBpoB HampamieHusi 40.03.01 — «tOpucnpyneHims
3HAYUTEIbHOE BpPEMs OTBOJUTCS HA CaMOCTOATEIbHOE M3yueHHE JaHHOW JUCHUIUTUHBIL. B paboueit
nporpaMMe Mo JaHHOW AMCHMIUIMHE MPUBEICHO MPUMEPHOE paclpelelieHne 4acoB ayJUTOPHOU U
BHEAYIMTOPHOM HAarpy3KH 10 pa3JInYHbIM TEMaM JaHHOW JUCIUILINHEL.

JI71st ycrienHoro yCBOCHHS TAHHOU TUCITUTIITMHBI 00YYaIOIIUNCS TIOJDKEH:

1. Ilpocaymate Kypc JIEKIUH MO TaHHON AUCIUILTHHE.

2. BBIONHUTE BCE 3aaHMs, paCCMAaTPHBAEMBbIC HA MPAKTHIECKUX 3aHATHSIX.

3. BbImonHUTE BCe JOMAIIHUE 33/1aHUS, TT0JIy4aeMble OT MPEToaaBaTes.

4. TloAroToBUTCA K 3a4ETy, IK3aMEHY.
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CrnoBapb TEPMHUHOB OOYYAIOUIMICA MOXET IMOMOJHATH B XOJA€ H3YyYCHHs JOMOJHUTEIHHON
JUTEPATYphl UM BHOCUTH B HETO T€ TEPMHUHBI, KOTOPBIE BBI3BIBAIOT y HErO 3aTPYJHEHUS B YCBOCHUH.

IIpy moAroToBKE K 3au4eTy, 9K3aMEHY 0C000€ BHUMAHHUE CleAyeT OOpaTHTh Ha CIIEAYIOIIUE
MOMEHTHI:

1. Belyuuth OnpeesicHUsi BCEX OCHOBHBIX TIOHSITHIA.

2. TIpoBepHTh CBOM 3HAHHS C TIOMOIIIBIO IPUMEPHBIX TECTOBBIX 3a[aHUIA.

6.2.2. MeroauyecKue PpeKOMEHJAUMH 10 OCBOCHHI0 JIEKIIMOHHOIO0 MaTepuajaa 1o
AUCHMILINHE JJIA 00y4alommXxcs

3aHATHS JTEKIIMOHHOTO THIA JAIOT 00yJaIOIUMCS CHCTEeMaTU3UPOBAHHBIC 3HAHUS O HauboJee
CIIOKHBIX U aKTyaJbHBIX MpoOJjeMax H3y4yaeMoOW AUCHMILTUHBI «/[e1ompon3BOICTBO U OpraHU3alus
JOKYMEHTO000POTa B OpPraHU3aLUN.

Ha nexkuuoHHBIX 3aHATHAX, OOydaroniyecs JOKHBI BHUMATEIbHO BOCIPUHUMATh MaTepHal,
MOATOTOBJICHHBIA MPENOIaBaTesieM, MBICIUTh, JOOMBATHCS MOHUMAHHS H3ydaeMoro mpeamerta. [Ipu
3TOM OOydYarommecs IOJDKHBI BECTH KOHCHIEKT AMCHMIUIMHBL Ecniu oOydaromwuiics NposBIsIeT
HEJONOHUMAaHMsI 110 KaKoH-1IM0O0 YacTu MpeaMeTa, TO €My CJeIyeT 3aJaTh BOIPOC MPENoIaBaTeo.
Taxxke B mpoliecce JIEKIMOHHBIX 3aHATHI 00yJarommmcs HeoOXOIMMO BBIMOJIHATH B KOHCIEKTax
3aJlaHusl, KOTOPbIE Ipe/yIaraeT MpernojaBaTelib B IpoLiecce MoJjauy TEOPETHUYECKOro MaTepuania.

6.2.3. Meroanyeckue peKOMeHJAAlMH IO NOATOTOBKe O0y4amIIUXcsl K CeMUHAPCKUM
3aHATHAM N0 AUCHHUILINHE

JIng  ycmemHoOro - yCBOGHMS — AMCHMIUIMHBI  «Jlelompom3BOACTBO M OpraHu3anus
JOKYMEHTOO0OpOTa B OpTraHU3alMM» OOYYArOIIMHCS  JOJDKEH CHCTEMAaTHYeCKH TOTOBHTHCA K
CEeMUHApPCKUM 3aHATHM. J[J1s1 3TOro Heo6XxoauMo:

1. MO3HAKOMUTHCS € TUIAHOM CEMUHAPCKOTO 3aHSTHS;

2. U3y4UTh COOTBETCTBYIOIIME BOIPOCH B KOHCIEKTE JIEKIIHIA;

3. OTBETHTPH Ha BOIPOCHI, BHIHECEHHBIE Ha 00CYK/ICHHUE;

4. cuCTEMaTUYeCKH BBITIOIHATH 33/IaHUS MPEToaBaTellsl, peIaraeMble sl BBITIOJTHEHHS BO
BHEAYJAUTOPHOE BPEMSI.

B xonme cemuHapckux 3aHATHH oOydaromiyecs IOJ PYKOBOJCTBOM IIPENoJaBaTeNsi MOTYT
paccCMOTpeTh  Pa3NUUYHBIC TOYKM 3PEHHMS  CIEHMHUAINCTOB MO  OOCYKZaeMbIM  IpobieMam.
[TpoomKUTETLHOCTh MOATOTOBKA K CEMMHAPCKOMY 3aHSATHIO JOJDKHA COCTABIATH HE MEHEe TOro
o0beMa, 4TO OIPEIETICHO TEMAaTHUECKUM IUNITAHUPOBAaHUEM B paboyeli mporpamme.

CemuHapckue  3aHATUS 1O  JUCHMIUIMHE  «/lesompou3BOACTBO M OpraHu3anus
JOKYMEHTO000POTa B OPTraHNU3alMU» MOT'YT IIPOBOJUTHCS B PAa3IMYHBIX (popMax:

1) ycTHBIC OTBETHI Ha BOMPOCHI MPEMOAABATEIS 110 TEME CEMUHAPCKOTO 3aHSTHS;

2) MHUCHMEHHBIC OTBETHI Ha BOIIPOCHI MPEIOIaBATEIS;

3) rpynmoBoe OOCYXISHHE TOH WM WHOH NPOOJEeMBbI MMOJ PYKOBOACTBOM W KOHTPOJIEM
IpenoaBaTens;

4) 3acimymuBaHMs U 00CYXJIEHHE COOOIICHUH.

[TonroToBka K CEMHHAPCKUM 3aHATHSM JIOJDKHa HOCHUTH CHCTEMAaTHYECKHH Xapaktep. JTo
MO3BOJIUT OOY4YaroLIEMyCsi B TOJHOM OObEeMEe BBINOJIHUTH Bce TpeboBaHMs mpenojasarens. Jlis
noyiydeHusi Oosiee TIyOOKHMX 3HAaHUN OOydYaloIMMCS PEKOMEHJIYeTCs H3ydaTh JOIMOJHUTEIbHYIO
IuTeparypy (CIMCOK MpUBEIEH B paboueil mporpaMMe 1o JUCIHUILIHHE).

6.2.4. MeTtoguueckue pexkoMmeHaauuu (Y4eOH0O-MeToAMUYECKOe oOecniedeHune) mo
OPraHu3aliy CAMOCTOATE]bLHOMH PadoThl 00yUa0IIUXCS

BreaynuropHas camoctosTenbHas paboTa oOydarommxcs (Jajaee camoCTOsTeIbHas padora
oOyyaromuxcs) — IUlaHupyemas ydeOHas, y4eOHO-HUCCIIeIOBaTEeNbCKas, HAyYHO-UCCIIEI0BATEIbCKAS
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pabota oOydarouuxcs, BHIIOJHSAEMAas BO BHEAyIUTOPHOE BpEMs IO 3aJaHUIO U MPU METOJUYECKOM
PYKOBOJICTBE ITpernoiaBaTelis, HO 0€3 ero HenoCcpeACTBEHHOIO Y4acTHsl.

Lenb camMOCTOATENBHOW PabOThl OOYUYAIOMIMXCS — HAYYUTh OCMBICICHHO M CaMOCTOSITEIBHO
pa0oTaTh cHayajga ¢ y4eOHbIM MaTepHajioM, 3aTeM ¢ Hay4dHOHl uH(popMaunuel, 3aJ0KUTb OCHOBBI
CaMOOPTaHU3aIlMM U CaMOBOCIIMTAHUS C TE€M, YTOOBI NMPHUBHUTH YMEHHE B JaJIbHEHIIEM HENPEpPHIBHO
MOBBIIIATH CBOIO KBATH(DUKALIUIO.

Lenpto caMOCTOSITEIBHON PAaOOTHI OOYYAIOUIMXCS MO JUCIHMIUIMHE «JleToNnponu3BOICTBO |
OpraHuzaius JOKyMEHTOOOOpoTa B OpraHu3allMM» SBISETCS OBJajJeHUEe (yHIaMEHTaJIbHBIMU
3HAaHUSMH, TPO(YECCHOHAIPHBIMA YMEHUSMH U HaBBIKAMU JESATEIBHOCTH IOPHCTA, OIBITOM
TBOPYECKOH, HCCIENOBaTeNbCKON  nestenbHOCcTH.  CaMocrosiTenbHas —pabora  0Oydaromiuxcs
CIIOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH, TBOPUYECKOTO
MOJIX0/1a K PELICHUIO PA3JIMYHBIX IPOOIEM.

O06beM camocTosTeNNbHOM padoThl 00ydaromuxcs onpeaensercss PI'OC u 0o603HaveH B JaHHOK
paboueii mporpamme.

CamocrosiTenbHass paOoTa sBISETCS 00s3aTENIBHOM JUIsl KaXXAoro oOydvaromierocss  u
ompenensercss ydyeOHbIM IUIAaHOM. [y  ycrnemHoW OpraHu3allid  CaMOCTOSTENbHOW paboTh
HEOOXOUMBI CIIEAYIONINE YCIOBUS:

- TOTOBHOCTb OOYYAIOLIUXCS K CaMOCTOSATENIbHOM paboTe MO JaHHOM JUCLUIUIMHE U BBICOKas
MOTHBAIHS K IOJYYECHUIO 3HAHU;

- HagMuMe U JOCTYHHOCTh HEOO0XOAUMOro Yy4eOHO-METOAMYECKOIO U  CIPABOYHOIO
Marepuaa,

- pEryJsipHbI KOHTPOJb KauyecTBa BBIIOJHEHHOM CaMOCTOATENbHOM paboThl (IIpoBepsieT
MPEIoIaBaTeNlb BO BPeMsi CEMHHAPCKHX 3aHATHI U KOHCYJIbTALIU);

- KOHCYJIbTAllMOHHAas  IOMOIIb  IHpenojaBareis  (OIPOBOJUTCS IO  COCTABICHHOMY
PacIrCaHMIo).

[Tpu m3yueHNn Ka10i TUCIHMILIMHBI OPTaHU3AINs CAMOCTOSTEIHOW PabOThl 00yUYarOIIUXCS
JI0JKHA TPEJICTAaBIIATh €IMHCTBO TPEX B3aUMOCBS3aHHBIX (HOPM:

1. BueaymuropHas caMoCTOsITeIbHAS paboTa.

2. AynuropHas CaMOCTOsITEeNIbHAs pa0ora, KOTOpast OCYIIECTBISETCS oJ
HETIOCPEJICTBEHHBIM PYKOBOJICTBOM TIPETIOAABATEIS.

3. TBopYecKasi, B TOM YKCIIe HAyYHO-HCCIIeOBaTeIbCKast paboTa.

Buibl BHEayAUTOPHON CaMOCTOSITENIbHOM pabOoThl 00yJaroIUXCsl:

- MIOJITOTOBKA COOOIICHMIA;

o100 U U3ydeHHE JINTEPaTYPHBIX UCTOUHUKOB;
MOWCK W aHaIu3 HH(OPMAIIMH IO 33JJAaHHOH TeMe;
aHaJIN3 HaAy4HOM CTaThH;

- aHaJIM3 CTAaTUCTHYECKHX JaHHBIX 110 U3y9aeMOU TeME U JIp.

Bunel ayautopHoi caMocTOSITENbHOM paboThI:

- BO BpeMs JIEKIIMH 0Oydarouecss MOT'YT BBIOJHATh CAMOCTOSITEIbHO HEOOJbIINE 3adaHus:
pelaTh HECIIOKHBIC 3a7auH, PHBOJUTH IPUMEPHI, JOMOTHITH KiIacCCH()UKAIINH H T.II.;

- HAa CEMHUHApPCKUX 3aHATUAX OOYYaIOLIHECs CaMOCTOSTEIbHO PELIAlOT 3aJaud, 3arOoJHSIOT
TaOJUIIBI, KOHCTIEKTUPYIOT TJIABHOE M3 BBICTYIUICHUH APYrHX OOYYArOMIMXCS, BBITIOJIHSIOT TECTOBBIC
3aJJaHuA U T. 1.

Bun TBopueckoi caMoCTOSTENIbHON pabOThI:

- oOydarouiyecs MOTYT BBIOpaTh TeMy M3 MpPEUIOKEHHBIX IO TeME IUCHUUIUIMHBL, H
MOJITOTOBUTH COOOIIEHUE HA 33/IaHHYIO TEMY;

- oOyuaromuiicss MOXeT MPEUIOKUTh CBOIO TE€MY, 3aMHTEPECOBABILYIO €r0, U MOJATOTOBUTH
COOOIIIeHHE.

Bce Buabl akTHBHOCTHM NpenojaBaTelb (PUKCHpPYET B TEUEHHE CEeMecTpa M 00s3aTelabHO
YUUTBIBAET NIPH OLIEHKE 3HAHUI 00yyaroerocs no AaHHOW JUCLUILIMHE.
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6.2.5. MeTtoanuyeckue yKa3aHusi 110 MOATOTOBKe K IK3aMeHY, 3a4eTy

['oTOBUTBCS K JK3aMeHy, 3a4eTy HEOOXOIMMO IOCIIEeI0BATEIFHO, C YYETOM KOHTPOJIBHBIX
BOIIPOCOB, TMPEIJIOKEHHBIX B IIporpaMMe JAUCIUIUIMHBI «JleTOnpoOnu3BOACTBO M OpraHU3aIus
JOKYMEHTO000OpoTa B opranu3anuun». CHavana cliefyeT ONpeIeIuTh MECTO Ka)JI0ro KOHTPOJILHOTO
BOIIPOCa B COOTBETCTBYIOIIECH TeMe YYEOHOW IporpaMMbl, a 3aTE€M BHHUMATEIIBHO IPOYUTATh M
OCMBICIIUTh COOTBETCTBYIOIINE pa3/ieibl PEKOMEHIOBAHHOW JUTEpaTyphl. PaboTy Hajg TeMOW MOXKHO
CUMTATh 3aBEPIICHHON, €CIIM BbI CMOXXET€ OTBETHTh Ha BCE KOHTPOJBHBIC BONPOCHI W JaTh
ornpe/ielIeHUe MOHITHH 110 U3y4aeMou TeMe.

Jns obecrieueHHs] TOJIHOTHI OTBETAa HAa KOHTPOJBHBIE BOIMPOCHI M JIYYIIETO 3alIOMUHAHHS
TEOPETHYECKOT0 MaTepHraia peKOMEHJIYETCsl COCTaBJIATh IJIaH OTBETAa HA KOHTPOJIbHBINA BOIPOC. DTO
MTO3BOJIUT COKOHOMHTH BPeMs JJI MTOATOTOBKHA HEMOCPEJICTBEHHO MEpe]l IK3aMEHOM, 3a4€TOM 3a CUeT
oOpariieHust He K JINTEPAType, @ K CBOUM 3aIUCSM.

[Ipu moaroroBke HEOOXOAMMO BBISBISATH HAUOOJEE CIIOKHBIC, TUCKYCCHOHHBIE BOIPOCHI, C
TeM, 9TOOBI OOCYIUTh UX C IPETOIaBATEIICM.

Henb3st orpaHnymBaTh MOATOTOBKY K 3K3aMEHY, 3a4e€Ty MPOCTHIM MOBTOPEHHUEM H3Yy4E€HHOTO
Matepuana. HeoOxoaumo yriyOuTh U paciupuTh paHee MPUOOPETCHHBIC 3HAHUS 32 CUET HOBBIX HCH
M TI0JIOKEHHUH.

6.3.1. IloaroroBka K ONpPOCY HA JICKIMOHHBIX M MNPAKTHYECKHX 3aHATHAX, BeleHHUe
KOHCIIEKTA

Ornpoc TEOpeTUYECKOro MaTepuaia MOXKET MPOBOJAUTCS HA KaKIOW JIKIMH U MPAKTUUYECKOM
3aHSTHUU COTJIACHO MEPEYHIO pacCMaTPUBAEMbIX BOIIPOCOB, YKa3aHHBIX B JAaHHOU paboueil mporpamme.



Kpurtepun u mkaJsbl Vi HHTeTPUPOBAHHOM OLIEHKH YPOBHS C()OPMHPOBAHHOCTH KOMIIEeTeHM I

HNuaukaTopbl KOMIETeHIHH

Ouenka chopMUPOBAHHOCTH KOMIIETEHIUIH

He chopmupoBana

CdopmupoBana Ha YpOBHe

MOpPOroBOM

0a30BOM

MPOABMHYTOM

CHCTEMHOCTB U IOJIHOTA 3HAHHUH
B OTHOIIICHUH U3Y9ACMBIX
00BEKTOB

YpoBeHb 3HaHUN HIXKE
MHUHUAMAJbHBIX TPEOOBAHUIA.
OTtcyTcTBUE 3HAHUN
TEOPETHYECKOr0 Marepuara.
HeB0o3MOXHOCTh OLICHUTH
TOJIHOTY 3HAaHUN BCJICACTBUC
0TKa3a, 00yJaroIerocst oT
OTBeTa

MuHUMaIbHO 10IYCTUMBIH
YpOBEHb 3HaHUU. JlonmyieHo
MHOT'O HErpyOBIX OLTHOKH.

YpoBeHs 3HaHUIT B 00BEME,
COOTBETCTBYIOIIEM IIPOTrPaMMe
oAroToBKH. [JonyiieHo
HECKOJIBKO HErpyOBbIX OIMINO0K

YpoBeHs 3HaHUI B 00BEME,
COOTBETCTBYIOILIEM ITpOrpaMMe
HOATOTOBKH 00
NPEBBIIAIONINNA IpOorpamMMy, 0e3
OLIHOOK.

Hanuuune ymeHuit

[pu pemieHny cTaHAAPTHBIX
3aj1a4 He MPOJEMOHCTPUPOBAHEI
OCHOBHBIC YMCHHSI.

Nmenn mecto rpyObIe OMIOKH.

IIponeMoHCTPUPOBAHEI
OCHOBHbIE yMeHHS. Perens
THIIOBBIE 331241 C HETPYOBIMH
ommOKkaMu. BeimonHeHs! Bee
3aJjaHusl, HO HE B ITOJTHOM
o0BeMme.

IIponemoHCTpUpPOBaHbI BCE
OCHOBHBIC YMeHUs. PemieHs! Bce
OCHOBHBIC 33J]a4¥ ¢ HETPYObIMHU
ommuOKaMu. BeImmoHeHs! Bce
3a7aHus, B IOJTHOM 00beMe, HO
HEKOTOPBIE C HEIOYETaMH.

IIponeMoHCTpUpPOBaHBI BCE
OCHOBHEIC YMeHUs. PemeHs! Bce
OCHOBHBIE 3a/1a4H. BEITOIHEHBI
BCE 3a7aHHusl, B IIOJTHOM

O0BeMe 0e3 HEIOUETOB

Hannuawne Bnanenns (Bnagenue
OTIBITOM, OCBOCHHE CTaHJIAPTHBIX
aJITOPUTMOB PEIICHUS
npodeccroHaNbHBIX 3a/1a4)

[Tpu pemenny cTaHAAPTHBIX
3a[a4 He MIPOAEMOHCTPUPOBAHBI
0a30BbIe HaBBIKH.

Hmenu mecto rpyOble OMIHOKH.

NMmeeTcss MUHIMAIIBHBIA
Ha0Op HABBIKOB [T PELICHUS
CTaHJapPTHBIX 3a/1a4 C
HEKOTOPBIMU HEJ0YETaAMHU

[TpoaeMOHCTPHPOBAHBI Ga30BHIE
HaBBIKU IIPU PELLIEHUU
CTaHJIAPTHHIX 33724 0€3 OIHO0K
1 HEJIOYETOB.

He Tonbko Bnageer anroputMoM
¥ TIOHMMAET €TI0 OCHOBBI, HO U
IpezJiaracT HOBBIE PEIICHHS B
paMKax MoCTaBJICHHOMU 3a/1auu
IIponemoncTpupoBan
TBOPUYECKHUN MOJXO0J K PELIEHUIO
HECTaHAAPTHBIX 3a/1a4

MortuBanus
(JITMYHOCTHOE OTHOIIICHHE)

YuyeOHast akTUBHOCTE U
MOTHBAILUSI CJ1a00 BBIPAKESHBI,
TOTOBHOCTH PeIlaTh
[IOCTaBJIEHHEIE 3a1a4
Ka4eCTBEHHO OTCYTCTBYIOT

VueOHast aKTUBHOCTD U
MOTHBALU HA3KHUE, cI1a00
BBIPaKEHBI, CTPEMIICHHE PEIIATh
3a/1a4d Ka4E€CTBEHHO

YueOHast aKTUBHOCTE U
MOTHBAIHSI IPOSIBIISIFOTCS HA
YPOBHE BBIIIIE CPEIHETO,
JIEMOHCTPUPYETCSI TOTOBHOCTh
BBIIIOJIHATE OOJIBIIUHCTBO
IIOCTaBJIEHHBIX 3a7a4 Ha
BBICOKOM YPOBHE Ka4ecTBa

YyeOHast aKTUBHOCTD U
MOTHUBAIIUSI TPOSIBISIFOTCS HA
BBICOKOM YPOBHE,
JIEMOHCTPHPYETCSI TOTOBHOCTh
BBIMOJHATH HECTAH/IAPTHHIC
JIOIOJIHUTEIIBHBIE 3a1a4M Ha
BBICOKOM YPOBHE Ka4yecTBa

JleckpunTopsl ypoBHs BocnpousBoaur TepMUHEL, BeuBnser B3aMMOCBSI3Y, | AHaIU3UPYET, JAUArHOCTUPYET,
c(hOpMHPOBAHHOCTH OCHOBHBIC ITOHATHS, 3HAET KJIaccu(puImpyerT, OIICHUBAET, MIPOTHO3MUPYET,
KOMIIETeHITNH METOJIBI, MPOIETYPHI, CBOHCTBA, YHOPSI0YUBAET, KOHCTPYHUPYET ...

MIPUBOANT (DAKTEHI, HHTEPIPETHPYET, IUTaHUPYeT,

HACHTUGHUIHUPYET, JaeT 0030pHOE | MPHUMEHSET 3aKOHBI,

pEaIn30BBIBAET, HCIOJIB3YET ...

XapaKTepucTuka Komnerennus ue CdhopmMupoBaHHOCTH CdopmupoBaHHOCTH CchopmMupoBaHHOCTH
c(hOpMHPOBAHHOCTH cthopmupoBana. Mimerormmxcst KOMIIETEHIIH COOTBETCTBYET KOMIIETEHIINH B IIEJIOM KOMIIETECHIINY TIOJTHOCTBIO
KOMIIETeHIIMH 3HaHUii, yMeHuil, BrajeHui MHUHHMaJIbHBIM TPeOOBaHHSIM. COOTBETCTBYET TPEOOBAHUSIM. COOTBETCTBYET TPEOOBaHUSIM
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HH}IHKaTOpr KOMIIETCHIIUH

Ouenka cpopMUPOBAHHOCTH KOMIIETEHIIUI

He chopmuposana

CdopmupoBaHa Ha YPOBHe

MOPOroBOM

0a30BOM

NPOABHHYTOM

HEJIOCTaTOYHO ISl PEIICHUS
MPaKTUYECKUX
(mpoeccroHanbHBIX) 3a1a4.
TpebyeTcs moBTopHOE O0yUCHHE

Mmeromuxcs 3HaHUM, YMEHUH,
BJIaJICHU B 1IEJIOM JOCTATOYHO
JUISL PELLICHUS IPAKTUUECKUX
(mpodeccronansHBIX) 33134, HO
TpeOyeTcs TOTMOIHUTEIbHAS
MIPAKTHKA 10 OOJBIIHHCTBY
MPaKTUYECKUX 3a]ad.

Nmeronuxcs 3HaHUN, YMEHUH,
BIIAJICHUN ¥ MOTUBAIIMH B 1I1€JIOM
JIOCTaTOYHO JJIs1 pELIEHUS
CTaHAAPTHBIX MPAKTUYECKUX
(mpodeccruoHabHBIX) 3a71a4.

100 MPEBHINIACT CTAHIAPTHHIC
TpeboBanus. meromuxcs
3HaHWM, yMEHUH, BIaJIeHUN U
MOTHBALMH B IIOJIHON Mepe
JOCTaTOYHO IS IPUMEHEHHUS
TBOPYECKOTO ITOAX0Aa K
PEIICHHIO CI0KHBIX
MPaKTUYECKUX
(mpodeccuoHaIbHBIX) 32124

Kputepuu onieHuBaHus

«2»

«3»

«4»

«5»

«He 3auTeHO»

«GBaYTCHO»

«3a4yTCHO»

«BadyTCHO»

CucrteMHOCTB M noNTHOTA 3HaHMK | He 3Haer Cnabo 3HaeT MOHATHA 3HaeT OCHOBHBIE OHATHS 3HaeT B IIOJTHOM 00beMe
B OTHOIICHUU U3y4aeMbIX (ompenenenus) (ompenenenus)
00BEKTOB
Hanuuue ymenuii He ymeer YacTuuHO ymeeT BhIIIONIHAET B COOTBETCTBUH C YMmeeT 000CHOBATH CTPATETHIO. . ..
TpeOOBaHUSIMU Cnoco0eH 000CHOBATb. . ..

Hanuune Bnanennii (Bnagenne | He Bmameer YacTuuHO BlIAJEET B nenom Bnazneer CBobonHO BlaseeT

OIIBITOM)

MotuBanust He moTtuBupoBaH Huskas yueOHast akTUBHOCTh [Tornmaet HEOOXOIUMOCTH IIposiBisieT akTUBHOCTH B

(IMYHOCTHOE OTHOIICHHE)

MOJIy4EeHHUs 00pa30BaHUA

MOJIy4YeHUH Ka4eCTBEHHOTO
00pa3oBaHUs

OueHka BBICTABJISIETCS HA OCHOBAHUH MPe00/1aJal01Iero KoJu4ecTBa KpuTepnes
[Tpn HAJIMYNK KPUTEPHsI, COOTBETCTBYIOIIETO «2» 00MIast OLIEHKA BBICTABIISIETCS «2».




Kpurtepnu onieHkH ypoBHSI U CTENIEHH OBJIaJeHUsI 00y4aIOIMMCH,
3asBjieHHbIX B PI1/] o0pa3oBaTe bHBIX pe3yJibTaTOB

Kpurtepuu ouennsanuss TECTOB u IPAKTHUECKHWX 3ATAHUI

% TpaBWILHBIX OTBETOB OneHka Mo TPAANIUOHHOM cHCTeMe
90-100 OTtnnyHO
75-89 Xoporro
60-74 Y 10BIETBOPUTEIHEHO
0-59 HeynoBneTBopuTenbHO

Kpurepun ouennBanus 110 YCTHOMY OITPOCY

Onenka

Kpurepun oueHku

«OTIIUYHO»

BeicraBisiercsi, eciim OOydaroOIIMHCS PACKPBUI COAEP)KaHUE Marepuana B 00beMe, NPeayCMOTPEHHOM HPOTrpaMMOM, H3IOMKHI
MaTepuan TPaMOTHBIM S3BIKOM B OIpPEIEICHHOW JIOTHYECKON IOCIIE0BATENbHOCTH, TOYHO HCIONb3yd TEPMHHOJIOTHIO TAHHOTO
npeaMeTa Kak y4eOHOW NUCIMIUIMHBL, OTBEYAl CAMOCTOSITENBHO 0e3 HAaBOSIIMX BOIPOCOB IMPENOJaBaTeNs; YCHEeIHO OTBETHI Ha
TECTOBBIC 33JaHUS, MPaBUIbHO M OOOCHOBAaHHO pEIIWJI CUTYallMOHHbIE 3aJadd, IMPOJEMOHCTPHPOBAT YMEHHE 3aIOJIHAThH
JOKyMEHTalMIO (OT4eTHbIE U Y4ETHBIE (POpMBI). BO3MOXKHEI O/THA — 1BE€ HETOYHOCTH P OCBEILEHUH BTOPOCTENIEHHBIX BOIIPOCOB MU
B BBIKJIQJIKAX, KOTOpbIE 00YYAIONIHMICS JIETKO MCIPABWJI TI0 3aMEUYaHHIO IPENOIaBaTelsl.

«XOPOILOY

BI)ICT&BJ'IHCTCH, €CJIM OTBET 06yqafomeroc;1 YAOBJICTBOPSAET B OCHOBHOM Tpe60BaHI/IHM Ha OTMETKY «OTJIMYHO», HO IIPpHU 3TOM UMECT
MECTO OJWH U3 HEAOCTATKOB: JOIIYHICHBI OJIHA - IBC HCTOYHOCTH ITPHU OCBCIICHNHU OCHOBHOI'O COACPIKAHUA OTBETA, UCIIPABJICHHBIC 110
3aMCUYaHMIO MPEroJgaBaTeid; JOIMMYIICHBI omuOka mim Oojiee ABYX HETOYHOCTEH Ipr OCBCHICHUHN BTOPOCTEIICHHBIX BOIIPOCOB WJIK B
BBIKJIaJIKaX, JICTKO UCITPABJICHHBIC IO 3aMCUYAaHWIO IMTPEIOaaBaTCIIA.

«YAOBJICTBOPUTCIILHO»

BricTaBnsieTcss eciiu - HETOJIHO WJIM HETOCJIEIOBATeIbHO PACKPBITO COJIEpKaHWE MaTepualia, UMEIOTCS ONIMOKM TpPU OTBETaX Ha
TECThI, HETOYHOCTH B PEIICHUM CHUTYallMOHHBIX 33J1a4, HO MOKa3aHOo oOlee MOHMMAaHUE BOMPOCA U ITPOJIEMOHCTPUPOBAHBI YMEHHUS,
JIOCTAaTOYHBIC TSI TAJTBHEHIIIET0 YCBOCHUS MaTepHaa, ONPeAeIEHHOTO Y4eOHOM MPOrpaMMON TUCITUTIIHHEL.

«HCYOOBJICTBOPUTCIILHO

BeicTaBnsieTcst B Cllydasx, €CIM He PAacKphITO OCHOBHOE COJepkaHHe ydyeOHOro Marepuana, OOHapyKEHO HE3HAHHE WM HETIOJIHOE
NOHUMaHue oOydaromuMmcst OoNbLIel WM HanOoJee BaKHOW YacTH y4eOHOTO MaTepHaia; AOMyLIEHbl rpyOble OIMOKHM MPH OTBETaxX
Ha BOIIPOCHl coOeceOBaHMs, HEMPaBWJIBHO PELIEHbl CHTYallMOHHBIE 33/Ja4d, JONYLICHbl OMIMOKM B OTBETax Ha TECTHl, HE
MPOAEMOHCTPUPOBAHO YMEHHE 3aIlOJIHEHHUS TOKYMEHTAIMH; JOMYIIeHbl OMMOKKA B OINpEAE]IeHWH MOHATHUH TPU HUCIOIH30BAHUU
CHEIUATBHON TEPMUHOJIOTUU B PUCYHKAX, CXEMaX, BBIKJIaJKaX, KOTOpPbIE HE MCIPABIEHBI MOCIE HECKONBKUX HaBOJSALIMX BOIPOCOB
MIPENOAABATENSL.
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Kpurepun ouenuBanust IPESEHTALIUHU

Co3oanue cnaitoos

Maxcumanovnoe Konuuecmeo 04106

Hcnons3oBanne  nonoiHuTENbHBIX 3 dexToB Power Point
(cMeHa cltaii1oB, 3BYK, rpad)uKm)

5

JlocrarouHoe koJnuecTBO ciaitioB (He menee 10) 10
TuTynbHbIN THUCT ¢ HHGOPMAITMOHHBIM 3aT0JIOBKOM 5
3aKIIIOUYNTENIBLHBIN CIAN 5
Conepxanue

Hannuune wmoctpanwii (rpaduku, Tabi... u T.1.) 5
Wudpopmanms mnpencraBieHa ¢ HaydHOW TOYKH 3penwus, | 10
OCHOBaHa Ha OObEKTHBHBIX JIAHHBIX

BriBo1b1, 000CHOBaHBI, 6a3UPYIOTCS HA JOKa3aTeIbHON Oa3e 10
Opranu3anus

TekcT Xopolo HanucaH u chOpMyIUPOBaH, CTPYKTYPUPOBaH, | 5
M3JI0KEHUE IOCTYITHOE U SICHOE

Wudopmanus n3n0xeHa rpaMOTHO 10
Craiiipl IpeICTaBIEHBI B JIOTHUYECKOM TMOCJIeI0BATEILHOCTH 5
Odopmnenne npe3eHTanum, Tu3aiH 5
Oo6ume 6a11b1 75

HTorosas onmeHka

DopMa OLICHUBAHUSA:

«oTIuaHOY - 60 -75

«xopormio» - 40 -55
«yIOBIETBOPUTEIBHO» - 30 -35
«HEYJIOBJIETBOPUTEIBHO» - MeHee 0
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Kpurepun oueHKH 110 NPOMEe:KYTOUYHON aTTecTAluM

Kpurepun ouenuBanust no YCTHOMY OIIPOCY

Onenka

Kpurepum ouenku

«OTJIMYHO»

BBICTABIIICTCS OOYyYaroIuiicsi, OOHAapY)KMUBIIEMY BCECTOPOHHEE, CHCTEMATHYEeCKOe M TIIyOOKOEe 3HaHWE Y4eOHO-
IPOrpaMMHOI0 MaTtepuaja, YMEHHE CBOOOIHO BBINOJHATH 3a/JaHUs, NPEAyCMOTPEHHBIE MPOrpaMMOl, yCBOMBILUI
OCHOBHYIO M 3HAKOMBIA C JOIOJHHUTEIBHON JINTEPAaTypOH, PEKOMEHJOBAHHOW INPOrpaMMOM; KakK IPaBHIIO, OLICHKA
«OTJINYHO» BBICTABJIIETCS YCBOMBLIMM B3aUMOCBSI3b OCHOBHBIX IOHATHM JUCLHUIUIMHBI W HX 3HA4YCHHE I
npuobperaeMori Mpodeccuu, MPOSBUBIINM TBOPUYECKHE CHOCOOHOCTH B TOHMUMAHWH, M3J0KCHUU W HCIOJIH30BAHUU
y4eOHO-IIPOrpaMMHOI'0 MaTepuaa.

«XOopouio»

BBICTABIISICTCS OOYYAIONIMICS, OOHAPYKMBIIEMY TIOJHOE 3HAHHE Y4eOHO-TIPOrpaMMHOTO MaTepuana, YCIEIIHO
BBINOJIHSONIEMY TIPEAYCMOTPEHHBIC B IIPOrpaMMe 3aJaHusl, YCBOMBILIEMY OCHOBHYIO JIUTEPATYPy, PEKOMECHIOBAHHYIO B
nporpamme. Kak mpaBuiio, oIieHKa «XOpPOIII0» BBICTABJISETCS 00YJArONIUICS, MOKA3aBIIUM CUCTEMAaTHYECKUN XapaKTep
3HAaHWH M0 JUCIMIUIMHE W CIIOCOOHBIM K MX CAMOCTOSITEIILHOMY TIOMOJHEHHIO W OOHOBIICHHIO B XOJ€ JaJbHEHIIeH
yaeOHOI paboThl U MPOGECCHOHATHHON JACSITEILHOCTH.

«YHAOBJICTBOPUTCIIBHO»

BBICTaBIIIEeTCS OOyuarouuiics, oOHapyKUBIIEMY 3HAaHHE OCHOBHOIO Y4eOHO-TIPOTPaMMHOIO Marepuaia B oObeMme,
HEO0OXOIUMOM JUIsl JanbHeWel yueObl U mpencTosiiel paboThl Mo Npoeccuu, CIPaBISIOIIEMYCS C BBIIIOJHEHUEM
3a/laHui, IPEAYyCMOTPEHHBIX IPOrPaMMOi, 3HAKOMOMY ¢ OCHOBHOMH JINTEPATypOH, pEKOMEHA0BaHHOM nporpammon. Kak
MPAaBUJIO, OLIEHKA «yJOBJIETBOPUTEIBHO» BBICTABISIETCA OOYYarOIIMICs, TOMYCTHUBIIMM IOIPELUIHOCTH B OTBETE Ha
3ayeTe M TNPHU BBINOJIHEHUH HK3aMEHAlMOHHBIX 3a/laHui, HO 00JajalolMUM HEOOXOJUMBIMHM 3HAHMSIMU JUIS UX
yCTpaHEHUs! O] PyKOBOJICTBOM NPENOJIaBaTENsL.

«HCYHOBJICTBOPUTCIIBHO»

BBICTaBIIIETCSl 00yJaromuiicsi, oOHapyKUBLIEMY MpoOeNbl B 3HAHUSAX OCHOBHOI'O y4eOHO-NPOrpaMMHOI0 Marepuaia,
JIOTTYCTUBIIEMY MPUHLUIUAIbHBIE OUIMOKN B BBINOJIHEHUU NPEIyCMOTPEHHBIX MporpaMMoi 3aganuil. Kak mpasuio,
OLIEHKA «HEYJIOBJIETBOPUTEIBHO)» CTAaBUTCS 00YYaOLIUIiCs, KOTOpbIE HE MOTYT MPOJOKUTh O0yUeHHE WU MPUCTYIHUTh
K TNpOoQecCHOHANbHON JAEATEeIbHOCTH MO OKOHYaHMM By3a 03 JOMOJHUTENBHBIX 3aHATUH IO COOTBETCTBYIOIIEH
JUCIUILINHE.
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Kputepun onenkn no IPAKTUYECKHUM HABBIKAM U YMEHUAM

Onenka Kpurepum ouenku

OTIIHYHOY 06y‘13IOH.IPII>iCH 06naz[aeT CUCTEMHBIMU TCOPETHUYCCKUMHU 3HAHUAMU (3HaeT MCTO,I[I/IKy BBITIOJIHEHUA pacy€TOB, HOPMATHBOB
MIPAKTHYECKHUX HABBIKOB, ITPOY.), 0€3 OIMHOOK CaMOCTOSITETFHO JEMOHCTPUPYET BBHITIOTHEHHE MPAKTHYECKUX YMEHHH;
06y‘lalOHIPII>iCH O6J'IaIlaCT TCOPECTUYCCKUMU 3HAHUSIMHA (3HaeT MCTOJUKY BBIIIOJIHCHHUA Ppacd€TOB, HOPMATUBOB IMPAKTUYCCKUX

«XOpOouIo» HaBBIKOB, H HpO‘I.), CaMOCTOATCJIIbHO ACMOHCTPUPYCT BBIMOJIHCHUC IMPAKTUYCCKUX YMCHI/II‘/'I, A0myCKad HEKOTOPLIC HECTOYHOCTHU

(MammocyTiecTBeHHBIE OITUOKH), KOTOPBIE CAMOCTOSITEIFHO OOHAPYKUBAET U OBICTPO HCITPABIISIET;

«YJOBJIETBOPUTEIILHO»

oOyvaromuiics oOnagaer yIOBICTBOPUTEIbHBIMH TEOPETUUYECKUMH 3HAHUSAMH (3HAET OCHOBHBIE IOJIOKEHUS METOIUKHU
BBITIOJTHEHHUS pPAacyeTOB, HOPMATHBOB NPAKTUYECKHX HABBIKOB, MPOY.), AEMOHCTPUPYET BBHINOJIHEHHE NPAKTUYECKUX YMEHH,
JIONyCKasi HEKOTOpbIe OMHMOKH, KOTOPBIE MOXKET HCIPABUTh IPU KOPPEKLIUH UX MPENOJaBaTelIeM;

«HCYOOBJICTBOPUTCIILHO»

oOydaromuiics He 00JiaaeT JOCTATOYHBIM YPOBHEM TEOPETHYECKMX 3HAHUH (HEe 3HAeT METOJMKY BBIOJHEHUS PacyeToB,
HOPMAaTHBOB MPAaKTHYECKUX HABBIKOB, U TPOY. H/UJIM HE MOXET CAMOCTOSATENLHO MPOIEMOHCTPHUPOBATH IPAKTHUECKUE YMEHHS WITH
BBITOJIHSIET UX, JIOMYyCKasi IpyOble OMIMOKH.
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